Office of Government Ethics

Subpart A—General Provisions

§2606.101 Purpose.

This part sets forth the regulations
of the Office of Government Ethics
(OGE) implementing the Privacy Act
of 1974, as amended (b U.S.C. 552a). It
governs access, maintenance, disclo-
sure, and amendment of records con-
tained in OGE’s executive branch Gov-
ernmentwide and internal systems of
records, and establishes rules of con-
duct for OGE employees who have re-
sponsibilities under the Act.

§2606.102

For the purpose of this part, the
terms listed below are defined as fol-
lows:

Access means providing a copy of a
record to, or allowing review of the
original record by, the data subject or
the requester’s authorized representa-
tive, parent or legal guardian;

Act means the Privacy Act of 1974, as
amended, 5 U.S.C. 552a;

Amendment means the correction, ad-
dition, deletion, or destruction of a
record or specific portions of a record;

Data subject means the individual to
whom the information pertains and by
whose name or other individual identi-
fier the information is maintained or
retrieved;

He, his, and him include she, hers and
her.

Office or OGE means the U.S. Office
of Government Ethics;

System manager means the Office or
other agency official who has the au-
thority to decide Privacy Act matters
relative to a system of records;

System of records means a group of
any records containing personal infor-
mation controlled and managed by
OGE from which information is re-
trieved by the name of an individual or
by some personal identifier assigned to
that individual;

Working day as used in calculating
the date when a response is due means
calendar days, excepting Saturdays,
Sundays, and legal public holidays.

§2606.103 Systems of records.

(a) Governmentwide systems of records.
The Office of Government Ethics main-
tains two executive branch Govern-
mentwide systems of records: the OGE/

Definitions.

§2606.104

GOVT-1 system of records, comprised
of Executive Branch Personnel Public
Financial Disclosure Reports and Other
Name-Retrieved Ethics Program
Records; and the OGE/GOVT-2 system
of records, comprised of Executive
Branch Confidential Financial Disclo-
sure Reports. These Governmentwide
systems of records are maintained by
OGE, and through Office delegations of
authority, by Federal executive branch
departments and agencies with regard
to their own employees, applicants for
employment, individuals nominated to
a position requiring Senate confirma-
tion, candidates for a position, and
former employees.

(b) OGE Internal systems of records.
The Office of Government Ethics inter-
nal systems of records are under OGE’s
physical custody and control and are
established and maintained by the Of-
fice on current and former OGE em-
ployees regarding matters relating to
the internal management of the Office.
These systems of records consist of the
OGE/INTERNAL-1 system, comprised
of Pay, Leave and Travel Records; the
OGE/INTERNAL-2 system, comprised
of Telephone Call Detail Records; the
OGE/INTERNAL-3 system, comprised
of Grievance Records; the OGE/INTER-
NAL-4 system, comprised of Computer
Systems Activity and Access Records;
and the OGE/INTERNAL-5 system,
comprised of Employee Locator and
Emergency Notification Records.

§2606.104 OGE and agency respon-
sibilities.

(a) The procedures in this part apply
to:

(1) All initial Privacy Act access and
amendment requests regarding records
contained in an OGE system of records.

(2) Administrative appeals from an
Office or agency denial of an initial re-
quest for access to, or to amend,
records contained in an OGE system of
records.

(b) For records contained in an OGE
Governmentwide system of records,
each agency is responsible (unless spe-
cifically excepted by the Office) for re-
sponding to initial requests for access
or amendment of records in its custody
and administrative appeals of denials
thereof.
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§2606.105

(c) For records and material of an-
other agency that are in the custody of
OGE, but not under its control or own-
ership, OGE may refer a request for the
records to that other agency, consult
with the other agency prior to respond-
ing, or notify the requester that the
other agency is the proper agency to
contact.

§2606.105 Rules for individuals seek-
ing to ascertain if they are the sub-
ject of a record.

An individual seeking to ascertain if
any OGE system of records contains a
record pertaining to him must follow
the access procedures set forth at
§2606.201(a) and (b).

§2606.106 OGE employee Privacy Act
rules of conduct and responsibil-
ities.

Each OGE employee involved in the
design, development, operation, or
maintenance of any system of records,
or in maintaining any record covered
by the Privacy Act, shall comply with
the pertinent provisions of the Act re-
lating to the treatment of such infor-
mation. Particular attention is di-
rected to the following provisions of
the Privacy Act:

(a) & U.S.C. b552a(e)(7). The require-
ment to maintain in a system of
records no record describing how any
individual exercises rights guaranteed
by the First Amendment of the Con-
stitution of the United States unless
expressly authorized by statute or by
the individual about whom the record
is maintained or unless pertinent to
and within the scope of an authorized
law enforcement activity.

(b) 5 U.S.C. 552a(b). The requirement
that no agency shall disclose any
record which is contained in a system
of records by any means of communica-
tion to any person or to another agen-
cy, except pursuant to a written re-
quest by, or with the prior written con-
sent of, the individual to whom the
record pertains, except under certain
limited conditions specified in sub-
sections (b)(1) through (b)(12) of the
Privacy Act.

(c) 5 U.S.C. 552a(e)(1). The require-
ment for an agency to maintain in its
systems of records only such informa-
tion about an individual as is relevant
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and necessary to accomplish a purpose
of the agency required to be accom-
plished by statute or by Executive
order.

(d) 5§ U.S.C. 552a(e)(2). The require-
ment to collect information to the
greatest extent practicable directly
from the subject individual when the
information may result in adverse de-
terminations about an individual’s
rights, benefits, and privileges under
Federal programs.

(e) 5 U.S.C. b552a(e)(3). The require-
ment to inform each individual asked
to supply information to be maintained
in a system of records the authority
which authorizes the solicitation of the
information and whether disclosure of
such information is mandatory or vol-
untary; the principal purpose or pur-
poses for which the information is in-
tended to be used; the routine uses
which may be made of the information;
and the effects on the individual, if
any, of not providing all or any part of
the requested information.

(f) 5 U.S.C. 552a(b) and (e)(10). The re-
quirement to comply with established
safeguards and procedures to ensure
the security and confidentiality of
records and to protect personal data
from any anticipated threats or haz-
ards to their security or integrity
which could result in substantial harm,
embarrassment, inconvenience, or un-
fairness to an individual on whom in-
formation is maintained in a system of
records.

(g) 5 U.S.C. 552a(c)(1), (c)(2) and (c)(3).
The requirement to maintain an ac-
counting of specified disclosures of per-
sonal information from systems of
records in accordance with established
Office procedures.

(h) 5 U.S.C. 552a(e)(5) and (e)(6). The
requirements to maintain all records in
a system of records which are used by
the agency in making any determina-
tion about an individual with such ac-
curacy, relevance, timeliness, and com-
pleteness as is reasonably necessary to
assure fairness to the individual in the
determination; and to make reasonable
efforts to assure that such records are
accurate, complete, timely, and rel-
evant for agency purposes, prior to dis-
seminating any record about an indi-
vidual to any person other than an
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