Position Vacancy Announcement

The United States Agency for International Development (USAID) Bangladesh invites applications from Bangladeshi nationals for the position of Acquisition and Assistance Specialist in the Regional Acquisition and Assistance Office of USAID/Bangladesh. 
The primary purpose of this position is to assist the Senior Acquisition and Assistance Specialist in providing the whole range of procurement support for USAID development programs, from inception of awards (i.e., contracts; Grants, and Cooperative Agreements), through soliciting, negotiating and contracting and administering awards, to final closeout at the end of the program.  
Required Qualifications:

1.  Education:  A Bachelor's Degree or the host-country equivalent.  In absence of a Bachelor's Degree, four years of progressively responsible, job-related, professional-level experience may be substituted. 
2.  Language Proficiency:   Fluency, both written and spoken, is required in English and Bangla.
3.  Prior Work Experience:  Four years of progressively responsible experience in procurement or a closely related field.  Experience with a USG agency is desirable.

4.  Knowledge:  General knowledge of U.S. and host-country acquisition, contracting and business procedures; U.S. and local market conditions; costs and pricing structures; and negotiation methods and techniques is desirable.  Candidates with knowledge of local labor, tax and procurement laws will be preferred.
5.  Skills and Abilities:  Ability to organize and manage acquisition functions effectively.  Ability to apply regulations and procedures to individual situations.   Ability to establish and maintain effective working relations with counterpart levels of USAID, host-government, and implementing partners.   Ability to analyze cost/price data.  Ability to work under pressure.  Good oral/written communication skills. This position also requires good computer skills in order to effectively use the wide range of job-related computer applications required for this position.
If selected, the Applicant must be able to pass security clearance and health screening for fitness to work.  Women and minorities are encouraged to apply.

Interested applicants must submit a resume along with a one page cover letter stating level of education and experience that describes incumbent’s suitability for this position.  Please submit to the Human Resources Section, GPO Box 2593, Ramna, Dhaka-1000, no later than December 7, 2005.  Only short-listed candidates will be notified. 

