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Purpose

The Audit Reporting System is designed to record the data inconsistencies encountered in the Full Count Review System. This document serves the purpose of providing a walk through on how to use the Audit system.

1. Procedure for launching the Audit system

1.1 Enter the following URL in the browser address location to launch the Audit form.

http://betd6.beta.decennial.census.gov:7778/forms90/f90servlet?config=fcrs
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1.2 Click on  “Forms” in the Main menu. 

1.3 Click on “Audit Reporting System” to open the form.

1.4 Click on Help to open the help documentation.

2 Procedure to search the records.
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2.1 Click on Query. All the fields get cleared. 
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2.2 Select a search criteria from the list items or directly enter the search criteria.
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2.3 Click on Query again. The records that satisfy the search condition are displayed. 
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2.4 If more than one record is retrieved, navigate between records by clicking on the First Record, Previous Record, Next Record and Last Record push buttons.
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2.5 Click on View to launch a separate window that lists files that are uploaded for this Control No. In the View Files screen click on the file name to open the file.
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2.6 Click on History report  to open the Audit History Report in a separate window . The history report logs the history of the records as they are modified. The Change Summary lists the fields that were changed in each update.
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2.7 After entering the query if you decide not to perform the query and want to exit from the query mode click on Cancel. It takes you to the first record.

[image: image12.png]=181

ull Count Review Systes rosoft Internet Explorer

Fie Et Vew Favorkes Took Help
GBack v = - @D [0 4| Quearch [lravertes (3| By 5 = 5]

=] oo [
o B

Address [(€) htp:/betds beta decenial.census. gov:7778fformsaojfs0servietzconfig=fers

Carrective Action  Reason for Change,

f5

<
€] Opening http:/betds.beta, decennial census. gov:7778/forms90/90ser et sessionid=3481bca4ce72fS6 Sdas443eaBbadcal60c 1b4f4F.m [ [ internet.
& ||[&Erurcou @Kapana ... | [EorackF... | dlarccatal.. | @unttied-..| Ejarooc_... | Blvocumen...| (BB NF DRI S rosen

Fstart ||




[image: image13.png]ull Count Review System - Microsoft Internet Explorer =18 x|

P —— |

GBack v = - @D [0 4| Quearch [lravertes (3| By 5 = 5]

‘ddress [) hit:/betds beta.decennial. census. gov: 7778/forms90)f servietzconfig=fars =] Qoo |unis

O =
o W = = = e ) ) =] 2
@

£7X

Praklem Description

. f5

2] Opening tp oetds. b, decenmial. consus,gov:7 7Bl s30]0servie sessond=o401beaAceT 21 S6TSdab T 4432aBbadka 160 bAFAE m [T [ [ meme





[image: image14.png]rosoft Internet Explorer =8| x|
e Vowrovtes Tods |

GBack v = - @D [0 4| Quearch [lravertes (3| By 5 = 5]

‘ddress [) hit:/betds beta.decennial. census. gov: 7778/forms90)f servietzconfig=fars =] Qoo |unis

FIEREEEEE R E IR

73 AUDIT REPORTING SYSTEM

VUKKADD1

42 04122104 02:42 PM

PENNSYLVANIA VUKKADD1

Edinboro borough, Erie County, GQ pop too low 04130104 11:37 AM

60 Poptoo low
Edinboro borough, Erie County, PA
Population and Housing division

HOF
Prablem Description | Method Carrective Action  Reason for Change,
Open

6Q unis that lost 815 in GQ pop. oo fseen
There was a small de-annexation between 1980 and 2000,

The halance of Ere count alled tolerances for G@ pop too high, 50 the missing
op cauld be inthe balance of courty. History Report
The missing pop Is efther in the balance ofthe county or the units were missed or

refusedto partipate

Edinoboro 105t 816 in GQ pop between 1990 and 2000, due to § missing Dormitary =

View

. f5

2] Opening tp oetds. b, decenmial. consus,gov:7 7Bl s30]0servie sessond=o401beaAceT 21 S6TSdab T 4432aBbadka 160 bAFAE m [T [ [ meme





3  Procedure for creating a new record.    
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3.1 Click on Insert Record 
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3.2  Following fields are auto entered and are non modifiable.

· Control No

· Source Person

· Date Created 

 3.3   Enter fields

· Enter the State code and State name by selecting from the LOV or by directly typing into the field and hit the tab key.

· Enter Problem title

· Enter Issue site
· Select Problem type

· Enter Division
· Select Analysis stage
· Select Status Flag
· Select Refer To by clicking on the LOV button.

· Enter the Problem Description
· Click on the Method tab and enter the method for the issue.

· Click on the Corrective Action tab and enter the Corrective action description.
· Click on the Reason for change tab and enter the Reason for Change description.
3.4 Click on Save to save the record.
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3.5 To cancel the insert click on Cancel.


4 Procedure to update a  Record.
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s

4.1 Search or navigate to the record that you want to update.

4.2 Click on the Update Record button.

4.3 The Change Logger and Date Changed fields are auto entered according to the user performing the update.

[image: image19.png]rosoft Internet Explorer =8| x|
e Vowrovtes Tods |

GBack v = - @D [0 4| Quearch [lravertes (3| By 5 = 5]

‘ddress [) hit:/betds beta.decennial. census. gov: 7778/forms90)f servietzconfig=fars =] Qoo |unis

04129/04 02:06 P
CONNECTICUT VUKKADD1

Genea County, OH pop count too low 04129104 02:31 P

60 Fop too low

Genea County, OH

Population and Housing program

Prablem Description | Method Carrective Action  Reason for Change,
Open

Genea County, OH too | (]
enea County, OH pop counttoo low [T

<

€] Opening http:{betds.beta, decenal census. ovi77 73/Forms30/[30ser et sessini

=o451bc34ce71001641 5301 4dcab 1 cADbIS202.1m [T [ [ meme




4.4 The following fields are updateable: Problem title, Issue site, Analysis Stage, Problem Type, Division, Problem Description, Method, Corrective Action, Reason for Change, Status Flag, Refer To and Source files.

4.5 Non updateable fields are: Control No, State Code, State Name, Source Person, Date Created, Change Logger and Date Changed.

4.6 The History Report is not accessible in insert and update mode. It is available in normal mode only.

4.7 Source files can be uploaded or deleted in update mode only. 

4.8 Click Upload button to upload any file to the database. Upload screen opens in a separate window.
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4.9 Click Browse button to open the client side Choose File dialog box. Navigate to the folder on the client file system where the file is saved, click on the file and click Open. 
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4.10 Click Upload button to upload the file.
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4.11 The following screen confirms the name of the uploaded file. Close the window and continue.

[image: image23.png]3 Full Count Review System. Upload Status for Control Number: 100345 - MicrosofbInternet _|

The file cycle.ifis uploaded.
Please close this window, and continue





4.12 Click the View button in the Audit Form main screen to view the files that are uploaded. Click on the filename to open the specific file. Close the window and continue.
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4.13 To delete uploaded files click on the Source File(s) Delete button. A cascading window pops up that displays uploaded files and the dates. Click on the Delete button to delete the corresponding file.
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4.14 Confirm the delete. 
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4.15 If you select Yes the file is deleted and the deleted file does not show in the View screen.

4.16 Click on Save to commit your changes.
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4.17 Click on Cancel to rollback the changes including file uploads and deletes.

4.18 The Transaction is rolled back in the following cases:

· When the user closes the form window

· When the user clicks on the iconic exit button to exit the form.

· When there is sudden end of session due to closing of the browser window or sudden shutdown of the client PC.

5. Procedure to delete a record

5.1 Search or navigate to the record that you want to delete. Click on the Delete Record iconic button in the toolbar.
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5.2 Confirm the delete by answering the alert.
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5.3 If you click Yes the record is permanently deleted.

5.4 If you click No the record remains, and deletion does not occur.

6. Procedure to Print

6.1 Click on the Print button in the toolbar. 
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6.2 A Print dialog box appears. Click OK to print the snapshot of the form
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7. Procedure to change responsibility:

7.1 Click on Change responsibility button in the toolbar.
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7.2 A login screen appears. Login as a different user.
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8. Procedure to Exit the form.

8.1 Click on the Exit button in the toolbar. 
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8.2 An alert message appears asking for confirmation before exiting the form. If you click Yes the form is closed and all uncommitted changes are rolled back.
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