HQ  COMPLEX  FLU  IMMUNIZATION  PROGRAM

Winter will soon be here, and with comes it increased incidents of the flu and other respiratory illnesses.  According to the Centers for Disease Control and Prevention (CDC), "The single best way to prevent the flu is to get vaccinated each fall."  Departmental Administration is pleased to offer free seasonal flu shots to USDA employees and permanent contractors in the National Capital Region again this flu season.  However, budgetary constraints may dictate that this will be the last year in which we will be able to offer this service free of charge.  

We will not be administering shots according to priority groups, as we did last year.  However you will be required to set a specific timeframe in which to receive your vaccination.  To facilitate this process for employees in the Headquarters Complex and surrounding facilities, we have initiated a phone bank to handle scheduling.  The process will work like this:

Flu shot clinics will be held during specific hours each day of the week, according to the following schedule

	Day
	Morning Hours
	Afternoon Hours

	Monday ( 4 hrs)
	9 am – 11 am
	1 pm – 3 pm

	Tuesday (2 hrs)
	Allergy Clinic
	1 pm – 3 pm

	Wednesday (4 hrs)
	9 am – 11 am
	1 pm – 3 pm

	Thursday (2 hrs)
	Blood Pressure clinic
	1 pm – 3 pm

	Friday (2 hrs)
	Allergy Clinic
	1 pm – 3 pm


When you call the phone bank at 1-877-677-2369, your name will be placed in the first available time slot; for example, Tuesday, Nov. 7, between 1 and 3 p.m.  This guarantees that you will receive your vaccination in that timeframe.  Appointments will be taken between 9 am. and 4 pm.  You may also submit appointment requests to flushots@usda.gov.  When you report to the Health Unit, you will be given a number.  Vaccinations will be administered in order by number. 

If the time slot offered does not fit your schedule, we will do our best to arrange a time that does.  However, we cannot guarantee that you will be able to select a specific time slot.
If you must make a change after your time slot has been assigned, you must call the phone bank to set a new time.  You will be assigned to the next available open time slot.  The Health Unit staff will not make appointment changes for you.  If you will be on official travel prior to the start of the program, contact the Health Unit (720-3281) to schedule your vaccination.  You must bring a copy of your travel orders to receive your flu shot.

Scheduling flu immunizations in this manner will allow us to provide vaccinations to all employees who wish to participate in the program, while at the same time maintaining our regular schedule of services.  Of course, any emergency that requires the attention of the nursing staff will take precedence over the flu shot clinic. 

Please read the vaccine information sheet and bring your signed Consent Form when you report for your vaccination.

Remember that, in addition to vaccination, there are a number of other simple, yet effective things you can do to mitigate your chance of contracting the flu.  The CDC offers the following recommendations for preventing the spread of the flu and other respiratory illnesses:
► Wash your hands frequently.
► Stay home when you are sick.
► Wash your hands frequently.
► Avoid close contact with people who are sick.
► Wash your hands frequently.
► Cover your mouth and nose with a tissue when coughing or sneezing.

► Wash your hands frequently.
► Avoid touching your eyes, nose, or mouth
► Wash your hands frequently.
.

Visit the CDC website (http://www.cdc.gov/flu) for more information on the flu, how to reduce your chances of getting it, and how to take care of yourself if you do become ill. 






