TIPS FOR FILING IN 28 U.S.C. § 2255 MATTERS

28 U.S.C. § 2255 Motions present unique filing issues because they involve a civil and a
criminal case number.

ALL docket entries for 28 U.S.C. § 2255 matters MUST be made in the criminal case.
This includes the initial motion itself and any later documents, including notices
of appearance if counsel is appointed.

The following steps should be followed when filing a motion to vacate (2255).

1. Go to criminal on the blue bar.

Criminal . Query . Reports . Utilities . Logout

.S, District Court
FASTERN DISTRICT OF NORTH CAROLINA

Official Court Electronic Document Filing System

Welcome to CM\ECF for the Eastern District of North Carolina

2. Select “Motions.”

Criminal . Query . Reports . Utilities

Zromimal Events

Charging Insttuments and Pleas
Plea-Related Documents

Motions and Related Filings
Mlotions
Eesponses and Replies

Other Filings
Discovery Documents
W atvers
Setvice of Process
Notices
Trial Documents

Appeal Documents
Cither Diocuments



3. Enter the criminal case number.

Criminal Query  » Reports Utilities . Logout

Motions

Case Number

[5:95-cr-52

99-1234%, 1:99-0+-12345, 1-99-¢v-12345, 99cv]1 2345, or 1:.99cv12345

4. Select your defendant - you will encounter this screen if there are multiple
defendants in the case. Otherwise, the system will skip to step 5 below.

5. Select the filer.

Criminal Query . Reports Utilities . Logout

Motions

5:95-cr-00082-BO TSA v. Wims CASE CLOSED on 08/03/1995

Select the filer.

Select the Party:

USA [Plaintiff] (T)
Wims, Michael Anthony (1) [Defendant] (T)

(T)indicates a terminated pariy

Mext | Clear |

Continued ...



6. Check the first and second boxes to associate yourself with the party and to
enter yourself as lead counsel. This screen will display only if this is your
first appearance in the case. Otherwise, proceed to step 7 below.

Criminal . Query . Reports . Utilities - Logout

Motions
5:.95-cr-00082-BO USA v. Mims CASE CLOSED on 08/03/1995

The following attorney/party associations do not exist for this case.
Please check which associations should be created for this case:

¥ Michael Anthony Mims (pty:dft) represented by Attomeyt Helpdesk (aty) W Lead W Notice

*

7. Select relief “Vacate (2255)”.

Criminal . Query . Reports Utilities . Logout

Motions
5:95-cr-00082-BO USA v. Mims CASE CLOSED on 08/03/1995

|

Warrant for Arrest of Propearty
Withdraw Document

Withdraw Plea of Guilty

Withdraw Flea of Nolo Contendere

Lk

M Clearl

8. Browse & pull in your document. If applicable, be sure to include attachments
at this step.



Criminal Query  «

Reports Utilities
Motions

2:95-cr-00082-B0 USA v. Mims CASE CLOSED on 08/03/1995

Select the pdf document (for example: CA129cw501-21.pdf).
Filename

| Browse... |

Attaclments to Document: & Mo © Yes

Logout

M Clearl

9. Review the summary screen.

Criminal Query . Reports Utilities

Motions
595 cr-00082-B0 USA v, Mims CASE CLOSED on 08/03/1995

Docket Text: Modify as Appropriate.

I ‘l MOTION to Vacate under 28 TU.S.C. 2255
Mims. (Helpdesk, Attorneyé)

M Clearl
10.

Re
view the point of no return screen.

by Michael Anthony

Criminal Query .

Logout

Reports Utilities
Motions

595-¢r-00082-E0 USA v. Mirms CASE CLOSED on 08/03/1995

Docket Text: Final Text
MOTION to Vacate under 28 U.S.C. 2255 by Michael Anthony Mims. (Helpdesk, Attorney6)

Attention!! Pressing the NEXT button on this screen comumits this transaction. You will have no further opportunity
to modify this transaction if you continue.

Clearl

Logout



11. Finalize the filing action and receive the Notice of Electronic Filing (NEF)
for the 2255 motion.

12. Please note that, when filing later documents in a 2255 matter, you may
encounter screens with the question “Is this in reference to a 2255
motion?” You should answer YES. You will encounter this question
when you file a motion for extension of time, a notice of attorney
appearance or when you file motions for summary judgment or to dismiss.
These are just a few examples.

EECF Civil Criminal . Query  » Reports . Utilities . Logout

Motions
5:95-cr-00082-BO USA v, Mims CASE CLOSED on 08/03/1995

[s this in reference to a 2255 Motion? YINI «

13.The civil companion case to a 28 U.S.C. § 2255 matter is only opened as a shell case
pursuant to Administrative Office requirements. The Eastern District of North
Carolina requires ALL PLEADINGS related to a 2255 matter be filed in the original
criminal case so that the entire record is complete in one centralized location as well
as  toenhance case management functions. Thus, you will always select “Criminal”
on the Blue Bar to file any 2255 related pleading.

**x*% |f filings are made in the companion civil case, the filer will be directed to
re-file the documents in the criminal case.






