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APPENDI X 69
RECORDS DI SPCSI TI ON SCHEDULE 69
COMMUNI TY PLANNI NG AND DEVELOPMENT RECORDS
A. Active Program This schedul e provides disposition
instructions for Headquarters and Field records relating to the
foll owi ng active Conmunity Pl anni ng and Devel opnent ( CPD)
prograns:
Af f or dabl e Housi ng-
Conpr ehensi ve Housing Affordability Strategy (CHAS)
HOVE Di saster Assistance
HOME | nvest ment Part nerships
HOPE for Homeownership of Single Fanmily Hones (HOPE 3)
Conmuni ty Devel opnent Bl ock Grants (CDBG -
Di saster Assistance
Entitl ement Communities Program
Nonentitl enment Program
I nsul ar Areas
Small Cities
St ates
Section 108 Loan Guarantee Program
Econom ¢ Devel opnent -
Enpower ment Zones/ Enterprise Communities
Yout hbui I d
Envi ronnment and Ener gy-
District Heating/Cooling Gants
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John Hei ns Nei ghbor hood Devel opnent Program ( NDP)
M nority Business Enterprise (SNAP)-

General Technical Assistance/ Managenent | nprovenent
G ants

M nority Business Enterprise (MBE) Agreements
M nority Business Enterprise (MBE) Perfornmance
Speci al Needs Assi stance Program ( SNAP) -

Emer gency Shelter G ant (Fornmula)

Enmer gency Shelter Indian Tribe Conpetition

Housi ng Opportunities for Persons with Al DS Program ( HOPWA) :
Conpetitive
For mul a

HUD- Omed Single Family Property Disposition Initiative

Section 8 Moderate Rehabilitation Single Room Cccupancy
(SRO

Shelter Plus Care (S+C) Program

Supportive Housing Program I ncluding:
Per manent Housi ng for Handi capped Honel ess
Renewal of Supportive housing Grants
Transitional Housing for the Honel ess

Surplus Property for Use to Assist the Honel ess Program
(Title V)
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Joi nt Comunity Devel opnent Program
National Cities - In Schools Program
Nati onal Community Devel oprment Initiative
Techni cal Assi stance Program
Work Study Program
B. I nactive Prograns: This schedule also covers records
generated as a result of the followi ng earlier categorical and
ot her HUD grant prograns:
Conmuni ty Devel opnent Bl ock Grants (CDBG
Secretary's Discretionary Fund (Special Project Gants)
Conpr ehensi ve Honel ess Assi stance Pl an ( CHAP)
Conpr ehensi ve Pl anni ng Assi stance (Section 701) Program
Energy I nnovative Grants
Nei ghbor hood Facilities
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Open Space Land Program incl uding:
Hi storic Preservation

Ur ban Beautification

Suppl enrent al Assistance for Facilities to Assist the
Honel ess ( SAFA)

Urban Devel opnent Action Gants (UDAG

Ur ban Honest eadi ng

Ur ban Renewal
C Prograns Covered by O her HUD Schedul es: Records of the
followi ng earlier categorical and other HUD grant prograns are

covered by other HUD records disposition schedul es:

For this program Use this

HUD Schedul e. ..

New Conmmuni ti es Records 60



Public Facilities Loan 16

Revol vi ng Fund (Liquidating Progran 16
Section 312 Rental Rehabilitation Loans G ants 66
Sol ar Energy and Energy Conservation Bank 30
Title I X--Uban Informati on and Techni cal 55

Assi stance Grants
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Item

No. Description of Records Di sposition

l. General subject correspondence Break files annually.

files. Consist of official Destroy when 3 years
record copies (Fornms HUD 713 old. (NARA Job N1 207-
or equival ent) of outgoing 94-4, item1l)
correspondence, origina
i ncom ng correspondence, and
rel ated documents.
2. Chronol ogi cal files. Break files annually.
Destroy when 3 years ol d.
Do not retire to Federa
Records Center. (NARA Job
N1 207-94-4, item2)

3. Ref erence copi es of |egal Dest roy when superseded
opi ni ons, policy and or obsolete, or when no
procedural issuances, inter- | onger needed for refer-
pretations, infornmational ence. Do not retire to
rel eases and publications, Federal Records Center
and any rel ated published (NARA Job. NC1 207-79-6
materials maintained in item4)

Comuni ty Pl anning and
Devel opnent (CPD) offi ces.
4. Oficial CPD grant records

kept in Headquarters and
Field Ofices.

a. Di sapproved and wi t hdrawn Use item 17-3 of HUD
appl i cations and proposal s Records Disposition
on which no contract was Schedul e 3.
execut ed.

b. Cancel ed, suspended, or Place in inactive file



term nated project on after final audit and

whi ch a contract was
execut ed.
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ltem

No. Description of Records Disposition

Center 1 year after final
audit and settlenment of
account, or any time
thereafter that vol ume

warrants. Destroy 6 years

after final

audit and

settl enent of account.
(NARA Job N1 207-94- 4,

i tem 4b)

Headquarters and/or Field
O fice approved grantee
application, review,
approval , and performance
files.

(1) Formul a entitl enent
grants mai ntai ned on

a program year basis.

(2) Al'l other grants.
I ncl udes di scre-
tionary or
conpetitive grants.

Maintain at official file
station for 3 years after
the end of the program
year; then transfer to
inactive file. Retire to
Federal Records Center 4
years after the end of the
programyear, or any tine
thereafter that vol ume
warrants. Destroy 6 years
after the end of the
program year. (NARA Job
N1 207-94-4, ltem4c (1))

Maintain at official file
station until grant close-
out; then transfer to

inactive file. Retire to
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ltem

Description of Records Disposition

Federal Records Center

1 year after grant close-
out, or anytine thereafter
that vol unme warrants.
Destroy 6 years after

grant cl oseout.
N1 207-94-4,

Program and techni ca
revi ew and processing
copi es of grantee appli -
cation packages, and al
rel ated work papers that
typically accunul ate at
each step in the review
process, but that do not
constitute the officia
file containing the
record copies of

all approval actions.

(1) Rel ated to
applications for
di scretionary or
competitive grants.

(2) Rel ated to applica-
tions for fornula
entitlenment grants

(nonconpetitive anytime

grants).
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ltem

No.

( NARA Job

item4c(2))

Retire 1 year after date
of decision on award of
the grant, or anytine
thereafter that vol ume
warrants. Destroy 5 years
and 30 days after date of
deci sion on award of the
grant. (NARA Job N1 207-
94-4, itemd4d (1))

Retire 1 year after date
of notification of the
award of the grant, or
thereafter that

vol ume warrants. Destroy

Description of Records Disposition

3 years after date of
notification of the award
of the grant. (NARA Job
207-94-4, item4d (2))



e. Final grant reports
of the conprehensive
Pl anni ng Assi st ance
(Section 701) program

(1) Record set of final Per manent. Transfer to
grant reports, dated the National Archives
1951-1981, kept in January 1, 1997. (NARA
HUD Headquarters Job N1-207-92-2, item 1)
Li brary.

(2) Final grant reports Permanent. Retire
aut omat ed i ndex- - i Mmedi ately to the
printed version. Washi ngt on Nati ona

Records Center. Transfer
to the National Archives
January 1, 1997. (NARA
Job N1-207-92-2, item2)

5. Fi nanci al accounting files
relating to CPD grant prograns
and nmai ntai ned by the Head-
quarters O fice of Finance
and Accounting and/or by the
Regi onal Accounting Division

a. Account abl e of ficers' Use CGeneral Records
files. Schedul e 6, item la.

b. Menoranda or extra copies Use Ceneral Records
of accountable officers' Schedule 6, item1b
returns.

2225.6 REV-1 CHG 14
APPENDI X 69

RECORDS DI SPOSI TI ON SCHEDULE 69

COMMUNI TY PLANNI NG AND DEVELOPMENT RECORDS

[tem
No. Description of Records Disposition

6. Communi ty Pl anning and Devel -
oprment aut onat ed systens
and the rel ated docunen-
tation required to service

t hem

a. Newl y established CPD Prepare Standard Form
aut onat ed systens 115, Request for Records
not covered in this Di sposition Authority,to
Records Di sposition cover new aut onat ed
Schedul e. system Subnit through

CPD s Data Systens and
Statistics Division to the



Departmental Records
Managenent O ficer.
Attach a copy of the record
| ayout and the gl ossary of
terns/ general purpose
format. (NARA Job NC1
207-79-6, item 8a)

b. The foll owi ng aut onmat ed
systemis "permanent."

(1) Rehabi litation Loans
and Gants System
(R84).
(a) Syst em docunen- Per manent. Transfer a

tation, includ-
ing a copy of

copy to the Nati onal
Archives, together wth
the record | ay- a copy of the current
out and gl ossary master file. (NARA
termns. Job NC1-207-79- 6,
item8b(1l)(a)).
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[tem
No. Description of Records Disposition

(b) Syst em docunen- Destroy 3 years after
tation naintained systemis elimnated from
by HUD, including inventory of active
all technical doc-systenms. (NARA Job NCI1-
uments identified 207-79-6, item 8b(1)(b))
in HUD s ADP
Docunent ati on
St andar ds Manual .

(c) I nput Docunents.
Copi es of fornmns

Destroy after data has
been entered into the

and reports in-

tended to serve

solely as inputs
to the system

(d) I nput Docunents.

system and verified.
( NARA Job NC1-207-79- 6,
item 8b(1)(c))

Destroy in accordance with

Docunents that are rel evant instructions in

part of official
record files

covered el sewhere
in this schedul e.

this schedule. (NARA job
NC1-207-79-6, item covered

8b(1) (d))



RECORDS DI SPOSI TI ON SCHEDULE 69

(e)

(f)

Processing Files. Scratch after third update
Initial, Interme- cycle. (NARA Job NC1-207-
diate or Valid 79-6, item8b(1)(e))
Transacti on Dat a.

Processing Files. Apply provisions of
Publ i cati on and General Records Schedul e
Print Files. (GRS) 20, items 20 and 21.
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No. Description of Records Disposition

(9) Mast er Fil es. Transfer a copy of the
Copy of current current naster to the
master file. Nati onal Archives i medi -

ately and future updates
on an annual basis. (NARA
Job NC1-207-79-6, item
8b(1)(9))

(h) Master files Scratch after third update
retained in HUD cycle. Destroy final ver-
tape library. sion of master 3 years

after systemis elimnated
frominventory of active
systens. (NARA Job NC1-
207-79-6, item 8b(1)(h))

(1) Printouts and Dest roy when superseded,
ot her out put obsol ete, or no | onger
reports. needed for adnministrative

or reference purposes.
( NARA Job NC1-207-79- 6,
item8b(1)(i))

C. COVMUNI TY PLANNI NG AND DEVELOPMENT GRANT RECORDS

The foll owi ng Aut onat ed
Systens are "Disposable.”

(1

(2)

Comuni ty Devel opnent

Bl ock Grant (CDBG

Di scretionary Bal ance
Study System 1975 (C29).

CDBG Di scretionary
Bal ance Study System
1976 (C30).



2225.6 REV-1 CHG 14

APPENDI X 69

RECORDS DI SPOSI TI ON SCHEDULE 69

COVMUNI TY PLANNI NG AND DEVELOPMENT GRANT RECORDS

[tem
No. Description of Records Disposition

(3) CDBG Di scretionary
Grants System (C20).

(4) CDBG Enti tl enent
Det erm nati on
System (D98) .

(5) CDBG Fundi ng Survey
System (C15).

(6) CDBG Grant ee
Per f or mance System
(Cc21).

(7) CDBG Managenent

System (C11).

(8) CDBG Program Eval uati on
System (C16) .

(9) Conpr ehensi ve Pl anni ng
Assi stance Data
Syst em ( CPADS) ( C23) .
(10) Conprehensive Pl anning
Fund All ocation
System ( C10).
(11) Land Acqui sition/
Rel ocati on System
(LARS) (C12).
(12) CDBG Entitlenent
Det er m nati on
System (C13).
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(13) CDBG Housi ng Assi stance
Pl an System (HAPS- 1976)
(C25).

(14) Rehabilitation Section
312 Returned Loan
Anal ysi s System (C31).

(15) CDBG Discretionary
Applications Anal ysis
System

(16) CDBG Discretionary
Bal ance St udy
System 1977 (C32).

(17) CDBG Entitlenent
Appli cations
Anal ysi s System

(18) Community Pl anning
and Devel opnent
(CPD) Prograns Fund
Assi gnnent
System (C27).

(19) CPD Wrkl oad
I ndi cators System
(C22).
(20) Conprehensive
Pl anni ng Assi st ance
Directory System (C17).
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(21) (Open Space System

(22) Urban Devel opnent
Action Grant (UDAG
Dat a Anal ysi s
System

(23) Water and Sewer Directory
System

Di sposition instructions for these



systens are:

(a) System documen- Retire to Federal Records
tation maintained Center 1 year after system
by HUD, including is elimnated from
all technical doc-inventory of active doc-
uments identified systens, or any tine after
in HUD s ADP such event that vol une
Docunent ati on warrants. Destroy 3 years
St andards Manual . after systemis elimnated
frominventory of active
systens. (NARA Job NC1-
207-79-6, item 8c(a)).

(b) I nput Docunents Destroy after data has
Copi es of fornms been entered into system
and reports in- and verified. (NARA Job
tended to serve NC1-2077-79-6, item 8c(b))
solely as inputs
to the system
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(c) I nput Docunents. Destroy in accordance
Docurnent s t hat with relevant instructions
are part of in this schedule. (NARA
of ficial record Job NC1-207-79-6, item
files covered 8c(c)
el sewhere in this
schedul e.
(d) Processing Files. Scratch after third update

cycle. (NARA Job NC1-207-
79-6, item 8c(d))

(e) Master File. Scratch after third update
Qperational pro-cycle. (NARA Job NC1-207-
cessi ng node. 79-6, item 8c(e))
(1) Master File. Retire to Federal Records

Systemelini-Center with system docu-
nated from HUD s nentation. Destroy 3
i nventory of years after systenis
active systens. elimnation frominventory
of active systems. (NARA
Job NC1-207-79-6, item
8c(f))



(9) Printouts and Destroy when superseded or
out put reports. obsolete, or no |onger
needed for adnministrative
or reference purposes.
(NARA Job 207-79-6, item

8c(9))



