
Checklist for Managers when meeting with their Scientists Emeriti (SEs)
___ SE appointment – Choose appropriate category.
___ Scientist Emeritus
___ Scientist Emeritus - Honorary (for less active SE)
___ Scientific Study
___  Discuss feasibility/appropriateness of plan presented in Individual Volunteer Services Agreement Form, https://gsvaresa08.er.usgs.gov/WebForms/9-2080.nsf.

___ Available Support – Discuss needs and options for requested support.
___ Office space

___ Computer, telephone, etc.

___ Services (drafting, secretarial, GIS, etc.)

___ Lab space/access

___ Team Funding – now and in next few years (based on current understanding of funding)

___ Funding for publications, experimentation, field work, meetings

___ Legacy work – discuss various options for this if appropriate.

___ Bradley Scholar Program 
___ Products

___ Are the proposed products appropriate?
___ Given expected support, will SE be able to accomplish what was proposed in SE agreement in the stated time frame?  If not, discuss how to modify agreement.  What other obstacles might occur?

___ Have they included timing for product delivery?
___ Archiving

___ Does SE have data or other materials that need to be archived?

___ If yes, work with SE to develop an archiving plan.

___ If already developed, is progress being made on archiving plan?

___ Ethics Requirements - Although no financial forms must be filled out, ethics rules still apply to SE.  

___ Please go over the ethics rules with SE.  They are listed on-line,  http://geology.usgs.gov/Emeritus/about/policies/ethics.shtml 
___ Does SE plan to have a consulting business?

___ If yes, discuss how to make certain there is no conflict of interest.

___ Are there any other ethics issues to discuss?
___ Minimum SE Requirements – TCS ensure that SEs:
___ Take mandatory USGS training courses (may vary from region to region).
___ Complete annual Individual Volunteer Services Agreement Form (including accomplishments/progress on the continuation page), https://gsvaresa08.er.usgs.gov/WebForms/9-2080.nsf, by October 15 each year.  The signed agreement form must be maintained in office files for three years after termination of the agreement.
___ Maintain a daily timesheet to ensure coverage in case of injury. In addition, hours donated for each quarter should be entered in section 8 of the Individual Volunteer Services Agreement form, https://gsvaresa08.er.usgs.gov/WebForms/9-2080.nsf. 
___ Read SE Policy (http://geology.usgs.gov/Emeritus/about/policies/policy.shtml) and Ethics (http://geology.usgs.gov/Emeritus/about/policies/ethics.shtml) Statements,.
___ Contacts - Every effort will be made to include SEs in major team/project meetings and social functions, unless SE prefers otherwise.  Please ask your SEs if they would like to be included or excluded.
___ Yes, include.
___ No, don’t include.
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