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| DENTI FI CATI ON OF THE | NFORMATI ON COLLECTI ON
1(a) Title and Nunber of the Information Collection

This ICRis entitled "Reporting and Recordkeepi ng Requi renments Under
Nat ural Gas STAR Program ™ | CR nunber 1736. 04.

1(b) Characterization of the Information Collection

16



Natural Gas STAR is a voluntary program sponsored by the U S
Envi ronnental Protection Agency (EPA) that encourages natural gas conpanies to
adopt cost effective nmethods for reducing nethane em ssions. The program
wor ks with natural gas production, processing, storage, transm ssion, and
di stribution conpanies to renove barriers that inhibit the inplenentation of
various em ssion reduction opportunities. The Program effectively advances the
adopti on of em ssion reduction technol ogies by working with Natural Gas Star
Partners to evaluate a set of Best Managenent Practices (BMPs) and vari ous
Partner Reported Opportunities (PRCs) in the context of their current business
operations, and inplement them where cost effective. The programs BMPs and
PROs save participants noney, inprove operational efficiency, and enhance the
protection of the environment.

Participation in the programbegins with the conpletion and subnmittal of
a one-page Menorandum of Understanding (MOU) that outlines responsibilities of
the Natural Gas STAR Partner and EPA. The MOU commits a Natural Gas STAR
Partner to reviewing all of its gas-related operations in the U S. and
considering a set of options that reduce em ssions, increase profits and
conpetitiveness, and maintain or enhance gas delivery service. In addition
Partners agree to inplement BMPs that pertain to the Partner's operation
(production, transm ssion, processing, storage, and/or distribution).
Partners al so agree that the BMPs are generally cost effective for the
i ndustry, but favorable econom cs are dependent upon site specific factors.

Natural Gas STAR Partners agree to submit an Inplementation Plan within

six to twelve nonths of signing the MOU. |In subsequent years, Partners nust
conpl ete and submt an Annual Report that documents the inplementation of BMPs
and PRGCs and associ ated net hane em ssion reduction acconplishments. In return

for their participation, Partners are allowed to advertise their nmenbership
and invol venment in the program EPA helps Partners with their conmmunication
efforts and al so provi des program i npl ementati on assi stance by anal yzi ng
ener gi ng technol ogi es and devel opi ng workshops and training courses. Thi s
vol untary agreenent can be term nated by the Natural Gas STAR Partner or EPA
with no notice or penalties.

1(c) Terns of Clearance of the Information Collection

When this collection was approved in 2001, OVB asked EPA to eval uate the
extent to which the partners would have reduced their em ssions in the absence
of the program and that EPA should not use these data to estinate aggregate
em ssion reductions across the industry resulting fromthe Natural Gas STAR
Program In regard to the latter issue, EPA agrees with OVB and recogni zes the
anal ytical issues associated with such an extrapolation. As a result, EPA
does not use data reported through the Natural Gas STAR Programto estimate
aggregate em ssion reductions across the industry.

The extent to which partners would have reduced their em ssions in the
absence of the Programis a challengi ng question, but one that EPA takes very
seriously. As is described later in this Supporting Statement, Partners of the
Nat ural Gas STAR Program are asked to submit Inplenmentation Plans every three
years describing the em ssions reduction practices they plan to eval uate and
i npl ement. Partners are then asked to submit annual progress reports detailing
em ssion reduction activities undertaken during the previous cal endar year
The Natural Gas STAR Program asks that partners only include in their reports
practices that were undertaken voluntarily; i.e. not to include reductions
attributable to conpliance with existing regul ati ons.

The em ssion reductions reported by Partners include reductions
associated with the inplenentation of traditional program Best Managenent
Practices (BMPs) and reductions achi eved through the adoption of Partner



Reported Activities (PROs). PROs are activities identified by Gas STAR
Partners, beyond the original BMPs, that result in nethane em ssions
reductions. It is worthwhile to note that in 2003, 64% of reductions reported
to Gas STAR were due to these Partner identified em ssions reduction
activities. A significant portion of Gas STAR s efforts in recent years has
been devoted to pronoting these PROs through technical docunent devel opnent
and hosting of specialized technol ogy transfer workshops.

Em ssion reduction data submitted to EPA are used to nmeasure the
effectiveness of the Natural Gas STAR Program EPA, however, does not
attribute all of these emissions reductions to Natural Gas STAR In
particul ar, emission reduction data for Transm ssion and Distribution BMP 2,
Pi pel i ne Replacenent, is largely considered regulatory driven and is not
i ncl uded when cal cul ati ng program acconplishnents. |In addition, for each
annual report, a quality assurance/quality control check is perforned on al
data. Unrealistic em ssions reduction clains and any errors or
i nconsi stencies are identified and resolved through direct correspondence with
the appropriate conpany (ies). If necessary, these data are omtted or
adjusted prior to their inclusion in the accounting of Natural Gas STAR
Program acconpl i shnment s.

In an effort to ensure that these data accurately reflect the inpact of
the Program EPA has perforned a scenario analysis. As shown in Figure 1, a
busi ness as usual scenario was devel oped that displays projected nethane
em ssions in the absence of the Natural Gas STAR Program This emi ssion
scenario is calculated by multiplying em ssion factors by projected | evels of
production, processing and transm ssion/distribution as reported in the Energy
I nformati on Agency’ s American Energy Qutl ook (AEO 2002). The em ssion factors
are assuned to decline 5% over 25 years to reflect increased efficiencies in
the natural gas system

In the same figure, an alternative em ssions scenario is constructed
that assumes all cost-effective mtigation options are inplenented over the
time period. Cost-effective mtigation options are defined as those options
where the cost savings or revenue is greater than the cost of the mtigation
option over the lifetinme of a given em ssion reduction project. Wile these
options are cost effective, they are not inplenmented in the no-action scenario
because of information, policy and other non-cost barriers. The difference
between this em ssion scenario and the no-action scenario represents the tota
potential em ssion reduction that woul d reasonably be achi eved by the Natura
Gas STAR Programif all barriers to inplenentation were renoved. Details on
this analysis can be found at the foll ow ng EPA website:
http://ww. epa. gov/ net hane/ i ntl anal yses. htni .

Using this analysis as a guide, EPAis able to estimate the extent to
whi ch regul atory, information, and other barriers that often inhibit the
i mpl enmentati on of these activities can be overcone by the Natural Gas Program
The Program overcones these barriers this through a variety of activities
i ncl udi ng:

- Devel opnent of technical fact sheets, reports and articles

- Hosti ng technol ogy transfer workshops

- Provi di ng anal ytical support to Partner conpanies

- Supporting research activities

- Publ i ci zi ng achi evenents of Partner conpanies

- Provi di ng a mechanismfor recording and storing information about
em ssion reduction activities

In addition to benefiting Partner conpanies who report these reductions,
these activities benefit non-Partner conpanies who are not reporting to the
Program For exanple, all the technical docunments devel oped by the Program are
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made available to the public on the Gas STAR website, and workshop attendance
is not restricted to Program Partners. Thus, it can be assuned that sonme of
the close to 40% of the natural gas industry that is not participating in the
Nat ural Gas STAR Programis al so inplenenting some of the emission reduction
activities that are encouraged by the Program As noted above, Natural Gas
STAR does not attenpt to estimate the acconplishments of these compani es, even
though their activities are at |least partially due to the existence of the

Nat ural Gas STAR Program

Figure 1: Natural Gas Industry
Emission Projections
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2. NEED FOR AND USE OF THE COLLECTI ON

2(a) Need/Authority for the Collection

EPA has devel oped this ICR to obtain authorization to coll ect
informati on from Natural Gas STAR Partners. EPA needs to collect initial
information in the MU to formally establish participation in the Natural Gas
STAR Program and to obtain general information on new Natural Gas STAR
Partners. EPA uses information obtained in the MOUto identify and initiate
conmuni cation with the Partner’s Natural Gas STAR | npl enentati on Manager and
Medi a Li ai son.

By agreeing to participate in the Natural Gas STAR Program the Partner
commits to conmpleting and submitting an | nplenentati on Plan and an Annua
Report. The Inplenentation Plan and Annual Report are necessary to evaluate a
Partner's progress and performance, and assess overall programresults. The
i nformati on provided in these communications also allows EPA to identify the
equi pnent, systens, maintenance nethods, and inplenmentati on nmethods nost
commonly utilized, and to provide technical and other assistance to Partners
in conpleting and enhanci ng their planned inplenentation of BMPs and PRGCs.

2(b) Practical Uility/Users of the Data



EPA uses information submtted in the MOU to update its
dat abase/tracki ng system containing informati on on current and potenti al
Natural Gas STAR Partners. The database serves as a source of general
information and a mailing list for both Partners and non-partner conpanies.
EPA uses information submtted in the Inplenmentation Plan and Annual Report to
docunent the progress of conpanies and organi zations in inplementing the
program and reduci ng nethane em ssions. EPA enters report informtion
received fromPartners into the tracking system EPA al so aggregates these
data and prepares various progress reports. EPA uses these data to devel op
techni cal publications on specific econom c em ssion reduction practices and
case studi es of successful inplenentation experiences. These docunents serve
to denonstrate to current and potential Partners the cost savings that can be
realized through various equi pnent upgrades and mai ntenance activities, and to
provi de technical and inplementati on assi stance.

3. NONDUPLI CATI ON, CONSULTATI ONS, AND OTHER COLLECTI ON CRI TERI A
3(a) Nonduplication

The information to be obtai ned under this ICR has not been coll ected by
EPA or any other Federal agency.

3(b) Consultations

EPA has consulted with not nmore than nine Natural Gas STAR Partners to
obtain their views on this nmethod of data collection and has obtained their
i nput on the burden estimate. Organizations consulted included:

- Great Lakes Gas Transm ssion Conpany;
- Bal ti nore Gas and El ectric Conpany;

- El Paso Natural Gas Conpany;

- Bay State Gas Conpany;

- PECO Ener gy Conpany;

- ANR Pi pel i ne Conpany;

- Enron; and

- Shell E & P Conpany.

EPA has followed up with some of these conpanies and a few others in
order to determ ne the reduction of burden that has been experienced by
conpani es utilizing the on-line reporting system (first available in 2002).
Organi zations consulted on this specific matter included:

- Great Lakes Gas Transmi ssion Conpany;
- American El ectric Power Conpany;

- Atl anta Gas Light Conpany;

- SCANA, Inc.;

- PECO Ener gy Conpany;

- Burlington Resources, Inc.

- CrossCountry Energy Conpany; and

- Shell E & P Conpany.

3(c) Public Notice Required Prior to I CR Subm ssion to OVB

In conpliance with the Paperwork Reduction Act of 1995, EPA solicited
public conmrents on the ICR through an announcement in the Federal Register on
June 29, 2004 (69 FR 38893). No conments were received in response to the
noti ce.




3(d) Effects of Less Frequent Coll ection

The devel opment of an MOU and | npl enentation Plan are one-tine
i nformati on submttals from conpanies that voluntarily choose to becone
Partners in the Natural Gas STAR Program Partners nust also prepare and
submit an Annual Report while participating in the program EPA believes that
any reduction in the frequency of this information collection would inpede
efforts by EPA to evaluate results of the program

3(e) Ceneral Cuidelines

None of these reporting or record keeping requirenents violate any of
the regul ati ons established by OMB in 5 CFR 1320.5.

3(f) Confidentiality

Participation in the Natural Gas STAR Programis voluntary. Natural Gas
STAR Partners may designate information submtted under this ICR as
confidential business information. EPA will treat all such information as
confidential business information and will not nake the conpany or agency-
specific information collected under this ICR available to the general public.

3(g) Sensitive Questions

No questions of a sensitive nature are asked in the MU, |nplenentation
Pl an, or the Annual Report.
4, THE RESPONDENTS AND THE | NFORMATI ON REQUESTED

4(a) Respondents/NAICS Codes

The following is a list of North American Industry C assification System

(NAICS) codes and associated industries that may be affected by information
col l ection requirenents covered under this ICR

211111 Crude Petrol eum and Natural Gas Extraction
48621 Pi peline Transportation of Natural Gas
22121 Nat ural Gas Distribution

4(b) Information Requested

EPA' s Natural Gas STAR Program specifies requirements for Partners. All
Nat ural Gas STAR Partners nust devel op and submit a one-page Menorandum of
Under standing (MOU) with the Agency upon agreeing to participate in the
program Partners also nmust conmplete and submit to EPA a Natural Gas STAR
Program I npl enentation Plan within six nonths of signing the MOU.  The
| mpl ementation Plan is an outline of what will happen over the next three
years, and serves as a plan for the Partner to follow Partners also subnmt
an Annual Report to the Agency. The Annual Report docunents what has been
acconplished in the past year, using the Inplenmentation Plan as a guideline
for conparison.

Menor andum of Under st andi ng

Nat ural Gas STAR Partners are required to devel op and subnmit to EPA an
MU t hat describes the terns of participation in the program

(i) Data itemns:



Partners nust provide the followi ng information in the MOU

(i)

The nane, title, address, tel ephone and facsimle nunber, and e-
mai | address of a Natural Gas STAR Program | npl ementati on Manager
and a Medi a Liaison

The nane, address, and tel ephone nunber of the Partners's CEQ
Presi dent, or Chairman, if applicable;

A camera-ready version of the Partner's | ogo, or other enblem

Respondent activities:

In devel opi ng the MOU, Partners nust performthe follow ng activities:

Recei ve and revi ew the MOU
Gat her information and fill out the MOU

Sign the MOU and submit it to EPA

| mpl ement ation Pl an

Partners nust conplete and submit a Natural Gas STAR | nplenmentation Plan
within six to twelve nonths of signing the MOU

(i)

Data itens:

The I mpl ementation Plan formrequests the follow ng information:

(i)

Ceneral conpany information (e.g., conpany nane and contact,
position, address, SIC code, tel ephone and facsinle nunbers,
etc.);

An | nmpl enentati on Plan Summary; and

Informati on on applicabl e Best Managenent Practices, which are
reported by BMP type:

- Directed I nspection and Miintenance at Surface Facilities;

- Identification and Rehabilitation of Leaky Distribution
Pi pe;

- Directed Inspection and Mintenance prograns at Conpressor
St ati ons;

- Use of Turbines at Conpressor Stations for New Installations
or When Retiring Reciprocating Engines;

- Identification and Repl acenent of High Bl eed Pneumatic
Devi ces;

- Installation of Flash Tank Separators on Dehydrators;

- Repl ace Gas Pneumatics with Instrunent Air Systems; and

- I mpl ement Directed | nspection and Mai ntenance at Gas Plants
and Booster Stations.

I nformati on on applicable Partner Reported Opportunities that the
conpany chooses to eval uate and i npl enent

Respondent activities:



Partners nust conduct the followi ng activities in preparing the
| mpl emrent ati on Pl an:

Revi ew t he instructions;

Gat her the requested information and develop the Inplenentation
Pl an;

Conpl ete the form(s);
Sign and submt the plan to EPA; and

- Update the plan, if necessary.

Annual Report

Partners nust conplete and submit a Natural Gas STAR Annual Report while
participating in the program

(i)

Data itens:

The Annual Report formrequests the follow ng information:

(i)

Ceneral conpany information (e.g., conmpany nane and contact,
position, address, period covered by report, SIC code, tel ephone
and facsimle nunbers, etc.);

An Annual Report Summary; and

I nformati on on Best Managenent Practices executed, which are
reported by BMP type:

- Directed I nspection and Miintenance at Surface Facilities;

- Identification and Rehabilitation of Leaky Distribution
Pi pe;

- Directed Inspection and Mintenance prograns at Conpressor
St ati ons;

- Use of Turbines at Conpressor Stations for New Installations
or When Retiring Reciprocating Engines;

- Identification and Repl acenent of Hi gh Bl eed Pneumatic
Devi ces;

- Installation of Flash Tank Separators on Dehydrators;

- Repl ace Gas Pneumatics with Instrunent Air Systems; and

- I mpl ement Directed I nspection and Mai ntenance at Gas Plants
and Booster Stations.

Informati on on applicable Partner Reported Opportunities that the
conpany chooses to eval uate and i npl enent

Respondent activities:

Partners nust conduct the followi ng activities in preparing the Annual
Report:

Revi ew the instructions;
Gat her the requested information for the initial report;
Conplete the initial form(s);

Sign and date the initial report;



° Submit the initial report to EPA, and
- Prepare and submit a subsequent Annual Report.
Use of EPA-Devel oped Materials

EPA will loan certain materials to Natural Gas STAR Partner's for the
pur pose of publicizing the program The Partner will reproduce and return the
materials to the EPA within 30 days.

(i) Data itemns:

Partner may request canera-ready negatives, nmechanicals, and other
directly reproducible material for the creation of the follow ng:

Nat ural Gas STAR brochures;

Nat ural Gas STAR briefs;

Nat ural Gas STAR vi deo; and

O her Natural Gas STAR material s.

(ii) Respondent activities:

] Make a request to the EPA to borrow materials; and
° Return all borrowed materials within thirty (30) days of their
receipt.

Addi tional Activities

During participation in the program Partners may be required to notify
EPA within two weeks of any change in Natural Gas STAR Program | npl enentati on
Manager responsibility.

(i) Data itemns:

Partner nust provide EPA with the nane of the new | nplementation
Manager .

(ii) Respondent activities:
- Notify EPA within two weeks of any change in Natural Gas STAR
| mpl ement ati on Manager responsibility.
5. THE | NFORMATI ON COLLECTED- - AGENCY ACTI VI TI ES, COLLECTI ON METHODOLOGY,
AND | NFORMATI ON MANAGEMENT
5(a) Agency Activities

The Natural Gas STAR Programrequires EPA to performactivities after a
Partner submits the MOU, I|nplenentation Plan, and Annual Report.

Menor andum of Under st andi ng
EPA nust performthe follow ng activities follow ng the submttal of an
MOU:

] Revi ew the MOU to ensure conpl eteness and accuracy, and follow up,
if necessary;



Sign the MOU

Devel op a cover letter

Copy the cover letters and MOUs;

Send cover letter and original MOU back to Partner;
File copies of cover letters and MOUs; and

Enter MOU informati on i nto a dat abase.

| mpl ement ation Pl an

EPA nust performthe following activities after the submttal of an
| mpl emrent ati on Pl an:

Annua

Revi ew the plan to ensure conpl eteness and accuracy, and follow
up, if necessary;

Make copies of the plan;
File copies of the plan; and

Enter information into a database.

Report

EPA nmust performthe following activities after the submttal of an
Annual report:

Revi ew the report to ensure conpl eteness and accuracy, and follow
up, if necessary;

Make copies of the report;
File copies of the report; and

Enter information into a database.

Use of EPA-Devel oped Materials

EPA may performthe followi ng activities after the receiving a request

f or

Addi ti ona

materi al s:

Make record of request;
Ship materials to the Partner; and
Recei ve returned material s.

Activities

EPA al so may be required to performthe follow ng additional activity:

Enter any changes in Partner's information into a database (e.g.
| mpl ement ati on Manager's responsibility, size of facility,
newsletter mailing list, etc.).
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5(b) Collection Methodol ogy and Managenent

In collecting and anal yzing the information associated with this ICR
EPA uses a state-of-the-art tel ephone system personal conputers, and
appl i cabl e dat abase and word processing software. 1In addition to traditiona
hard copy data collection nmethods, all information can be subnmitted to EPA
el ectronically. EPA has created the capability for conpanies to subnmt Annua
Reports through a password protected website or by e-mailing an el ectronic
reporting form

EPA ensures the accuracy and conpl eteness of collected information by
reviewi ng each subnmttal. EPA enters the information obtained fromthe MU
I mpl erent ati on Pl an, and Annual Reports into a database and aggregates data
obtained fromthe Inplenmentation Plan and Annual Reports to track the progress
of Partners in reducing nethane em ssions.

5(c) Small Entity Flexibility

EPA expects that some Natural Gas STAR Partners may be small entities.
EPA has designed its plan and electronic reporting forns to mnimze
respondent burden while obtaining sufficient and accurate information. In
addition, the burden associated with the Natural Gas STAR Programis
i nherently reduced since the initial agreenent to participate is voluntary.

5(d) Collection Schedul e

EPA collects initial information in the MOU, which is conpleted and
subm tted by each Partner upon agreenment to participate in the program EPA
collects information in the Inplenmentation Plan six to twelve nonths after
receiving a signed MOU. Each Spring, EPA collects information in the Annua
Report to nonitor em ssion reduction progress. Finally, EPA may collect other
program i nformation on a periodic basis or as the information is submtted;
these itens include notification of changes in |Inplenmentati on Manager
responsi bility, and notification of changes in a Partner's gas system

6. ESTI MATI NG THE BURDEN AND COST OF THE COLLECTI ON
6(a) Estimating Respondent Burden

In order to obtain accurate hourly burden and cost estimates, EPA
consulted with fewer than nine menbers of the affected universe and revi ewed
coments received during the comment period. Exhibit 1 presents the estimated
annual respondent burden and costs for information collection activities
associ ated with the Natural Gas STAR Program

6(b) Estimating Respondent Costs

EPA estimates an average hourly | abor rate (hourly rate plus overhead)
of $138 for legal staff, $112 for managerial staff, $80 for technical staff,
and $42 for clerical staff. |In developing these estimtes, EPA used U. S.
Bureau of Labor Statistics data and consulted with Natural Gas STAR Partners.

To devel op respondent capital and O & M cost estimates, EPA consulted with
menbers of the oil and gas industry. EPA believes that the capital or
operations and mai ntenance costs of this programare not significant. The
only O & Mcosts expected are for postage. A postage cost of $3.00 is
attributed to all activities involving the sending of materials to account for
t he use of trackable mail

6(c) Estimating Agency Burden and Costs
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Exhibit 2 presents the estimted Agency burden hours and costs for the
i nformati on collection activities associated with this ICR EPA estimtes an
average hourly | abor cost (labor plus overhead) of $67.04 for |egal staff,
$62. 63 for managerial staff, $45.97 for technical staff, and $18.46 for
clerical staff. To derive these estimtes, EPA used the 2004 Federal Pay
Schedul e salary figures. For purposes of this ICR EPA assigned staff the
foll owi ng governnent service |evels:

- Legal Staff GS-15, Step 1

- Manageri al Staff GCS-14, Step 4

- Techni cal Staff GS-12, Step
5

- Clerical Staff GS-5, Step

1
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EXHIBIT 1: ESTIMATED ANNUAL RESPONDENT BURDEN AND COST

Hours and Costs Per Respondent/Activity Total Hours and Costs

Number of

Leg. Magr. Tech. Cler. Respon. Labor Capital/ Respon. Total Total

$137.68/ $112.42/ $79.58/  $41.68/ Hours/ Cost/ Startup O&M or Hours/ Cost/

INFORMATION COLLECTION ACTIVITY Hour Hour Hour Hour Activity  Activity Cost Cost Activities Year Year

Memorandum of Understanding

Receive and review the MOU 1.00 8.00 0.00 0.00 9.00 $1,037 $0 $0 8 72 $8,296
Gather information and fill out MOU data sheet 1.00 25.00 0.00 2.00 28.00 $3,032 $0 $0 8 224 $24,256
Sign and submit MOU to EPA 0.00 0.50 0.00 0.50 1.00 $77 $0 $3 8 8 $640
SUBTOTAL 304 $33,192

Implementation Plan

Review instructions 0.00 2.00 0.00 0.00 2.00 $225 $0 $0 8 16 $1,800
P(li?]ther information and develop the Implementation 0.00 10.00 10.00 0.00 20.00 $1,920 $0 $0 8 160 $15.360
Complete the form(s) 0.00 1.00 0.00 1.00 2.00 $154 $0 $0 8 16 $1,232
Sign and submit plan to EPA 0.00 0.50 0.00 0.50 1.00 $77 $0 $3 8 8 $640
Update Implementation Plan, as necessary 0.00 6.50 4.00 1.50 12.00 $1,112 $0 $3 35 420 $39,025
SUBTOTAL 620 $58,057

Annual Report

Review instructions 0.00 7.00 0.00 0.00 7.00 $787 $0 $0 8 56 $6,296
Gather the requested information for the initial report 0.00 10.00 37.00 0.00 47.00 $4,069 $0 $0 8 376 $32,552
Complete the initial form(s) 0.00 4.00 0.00 1.00 5.00 $491 $0 $0 8 40 $3,928
Sign and submit the initial report to EPA 0.00 0.50 0.00 0.50 1.00 $77 $0 $3 8 8 $640
Prepare and submit a subsequent Annual Report 0.00 10.00 18.50 1.50 30.00 $2,428 $0 $3 108 3,240 $262,548
SUBTOTAL 3,720 $305,964
Use of EPA Developed Materials | | | | | |
Make request to EPA for materials 0.00 2.00 0.00 1.00 3.00 $267 $0 $0 11 33 $2,937
Return borrowed materials within 30 days 0.00 0.00 0.00 1.00 1.00 $42 $0 $3 11 11 $495
SUBTOTAL 44 $3,432

Additional Activities

Notify EPA within two weeks of any change in Natural
Gas Star Implementation Manager responsibility

0.00

1.00

0.00

0.50

1.50

$133

$0

$3

11

17

$1,4962
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SUBTOTAL 17 $1,496
TOTAL $0 $21 4,705 $402,141
EXHIBIT 2: ESTIMATED ANNUAL AGENCY BURDEN AND COST
Hours and Costs Per Respondent/Activity Total Hours and Costs
Number of
Leg. Magr. Tech. Cler. Respon. Labor Capital/ Respon. Total Total
$67.04/ $62.69/ $45.97/ $18.46/ Hours/  Cost/  Startup O&M or Hours/ Cost/
INFORMATION COLLECTION ACTIVITY Hour Hour Hour Hour Activity  Activity Cost Cost Activities Year Year

Memorandum of Understanding

Review MOU and follow up, if necessary 0.00 0.00 1.00 0.00 1.00 $46 $0 $0 8 8 $368
Sign the MOU 0.00 0.05 0.00 0.00 0.05 $3 $0 $0 8 ERR $23
Develop a cover letter 0.00 0.00 0.00 0.10 0.10 $2 $0 $0 8 1 $14
Copy cover letters and MOUs 0.00 0.00 0.00 0.08 0.08 $1 $0 $0 8 1 $11
Send cover letters and original MOU back to partner 0.00 0.00 0.00 0.10 0.10 $2 $0 $3 8 1 $38
File copies of cover letters and MOUs 0.00 0.00 0.00 0.10 0.10 $2 $0 $0 8 1 $14
Enter MOU information into a data base 0.00 0.00 0.00 0.25 0.25 $4 $0 $0 8 2 $34
Subtotal 13 $500
Implementation Plan

Review plan and follow up, if necessary 0.00 0.00 2.00 0.00 2.00 $84 $0 $0 35 70 $2,942
Make copies of plan 0.00 0.00 0.00 0.08 0.08 $1 $0 $0 35 3 $47
File copies of plan 0.00 0.00 0.00 0.10 0.10 $2 $0 $0 35 4 $59
Enter information into data base 0.00 0.00 0.00 0.25 0.25 $4 $0 $0 35 9 $148

Subtotal

Annual Report

Review report and follow up, if necessary 0.00 0.00 4.00 0.00 4.00 $168 $0 $0 116 464 $19,502
Make copies of report 0.00 0.00 0.00 0.08 0.08 $1 $0 $0 116 9 $157
File copies of report 0.00 0.00 0.00 0.10 0.10 $2 $0 $0 116 12 $196
Enter information into data base 0.00 0.00 0.00 0.50 0.50 $8 $0 $0 116 58 $979
Subtotal 543 $20,833
Use of EPA-Developed Materials |

Make record of request 0.00 0.00 0.00 0.10 0.10 $2 $0 $0 9 1 $15
Ship materials to the partner 0.00 0.00 0.00 0.25 0.25 $4 $0 $3 9 2 $65
Receive returned materials 0.00 0.00 0.00 0.25 0.25 $4 $0 $0 9 2 $38
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Subtotal

Additional Activities

Enter updated information into data base 0.00 0.00 0.00 0.25 0.25 $4 $0 $0 49 12 $207
Subtotal N 12 $207
TOTAL $0 $g 659 $24,855
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To derive hourly estimtes, EPA divided annual conpensation estinmates by
2,080, which is the nunber of hours in the Federal work-year. EPA then
mul tiplied hourly rates by the standard governnent overhead factor of 1.6.

6(d) Estimati ng the Respondent Uni verse and Total Burden and Costs
Currently, there are 108 Natural Gas STAR Program Partners, and EPA

anticipates that an average of eight new Partners will join the program
annual ly. The average annual universe nunbers are shown below in Table 1.

TABLE 1

Esti mated Number of Program Partners in Fiscal Years 2004-2006

Type of Partner Fi scal Fi scal Year Fi scal Year Aver age
Year ' 04 ' 05 ' 06

New Part ners 9 8 8 8
Enrol | ed
Total Program 108 116 124 116
Part ners

Menor andum of Under st andi ng

Each potential Partner nust conplete and subnmit an MOU to participate in
the program EPA expects that eight new Partners will conplete and submt an
MOU each year.

| mpl ement ati on Pl an

Each Partner nust conplete and subnmit the Inplenentation Plan within six
to twel ve nonths of signing and submitting the MOU. Thus, the Agency expects
that all eight new Partners will prepare and submt the Inplenentation Plan
each year. Additionally, EPA estimates that each year, 30 percent of al
exi sting Partners (35 facilities) will update the |Inplenentation Plan and
submt it to EPA

Annual Report

All existing Partners nmust conplete and submit an Annual Report. EPA
estimates that conpleting the initial Annual Report will take approximtely
twice as |ong as subsequent reports. EPA also expects that the eight new
Program Partners joining each year will conplete and submt an initial report
and all 108 other existing Partners (116 minus the eight new Partners) wll
conpl ete and submt subsequent reports.

Use of EPA-Devel oped Materials

Each year, EPA estimates that 10 percent of all Partners will request
t he use of EPA-devel oped materials for pronotional purposes. Thus, EPA
estimates that 11 Partners (108 x .1) will request materials from EPA each

year.
Addi tional Activities

EPA expects that sone additional information subnmttals may be required
of some Partners. EPA estimates that approximtely 10 percent of all Partners
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experi ence changes in their Inplenentati on Manager responsibilities each year
Thus, EPA estimates that an average of 11 Partners (108 x .1) will notify EPA
of changes in Inplementati on Manager responsibilities

6(e) Bottom Line Burden Hours and Costs

Exhibits 1 and 2 show the aggregate annual burden and cost to
respondents and the governnment, respectively, for the information collection
activities covered under this ICR  The bottom|line burden for respondents is
approximately 4,423 hours per year with an annual cost of approxi mately
$402,141. The annual bottomline burden to the Agency is approximately 659
hours, at a cost of approximately $24,854 per year. Over the three-year
period covered by this ICR, EPA estimates the burden of the programto be
13,269 hours and $1, 261,998 for respondents, and 1,977 hours and $74, 562 for
EPA.

6(f) Reasons for Change in Burden

The overall reporting burden for respondents has increased fromthe
previous ICR  Burden hours increased from4,059 to 4,423 hours per year and
annual costs increased from $321,844 to $402,141. This change is largely the
result of:

- Hi gher hourly | abor rates due to inflation; and
- An increase in the nunber of program participants.

The increase, however, was tenpered by a reduction in the estinmate of
time spent filling out and subnmitting the annual report due to the
i ntroduction of on-line reporting in 2002. Fifty-eight percent of reporting
partners used the on-line systemin 2004, and partners reported a subsequent
decreased burden of 15%for this activity. This reduced the average | abor cost
of preparing and subm tting an annual report from $2,782 to $2,540 (at
constant 2004 | abor rates.)

6(g) Burden Statenent

The average per facility reporting burden for information collection
requi renents associated with conpleting the MOU is estimated to be 3.06 hours.
The burden estimate includes time to receive, review, conplete, sign, and
submt the MOU.

The average per facility reporting burden for information collection
requi renents associated with conmpleting the Inplenentation Plan is estimated
to be 5.3 hours. The burden estimate includes time to receive and review the
plan form gather the requested information; conplete the form sign and date
the form and submit the formto EPA

The average per facility reporting burden for information collection
requi renents associated with completing the Annual Report for Program Partners
is estimated to be 27.4 hours. The burden estimate includes tinme to receive
and review the report form gather the requested information; conplete the
form sign and date the form and subnmit the formto EPA. This estimate
i ncludes a reduced estimate for those partners using the on-line reporting
system and a factor to account for the percentage of partners who are |ikely
to use the on-line reporting system

The average per facility reporting burden for information collection
requi renents associated with requesting the use of EPA-Devel oped materials is
estimated to be .4 hours. The burden estimate includes tinme to make the
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request to the EPA for the materials and to return the materials to the EPA
within thirty days of receiving them

For Natural Gas STAR Partners, the average per facility reporting burden
for information collection requirenments associated with additional activities
is estimated to be .2 hours. The reporting burden includes tinme to notify EPA
of changes in Natural Gas STAR Program | npl ement ati on Manager responsibility.

To comment on the Agency's need for this information, the accuracy of
the provided burden estimates, and any suggested methods for mnim zing
respondent burden, including the use of automated collection techniques, EPA
has established a public docket for this |ICR under Docket |ID Nunber OAR-2004-
0082, which is available for public viewing at the Air and Radi ati on Docket
and Information Center in the EPA Docket Center (EPA/DC), EPA West, Room B102,
1301 Constitution Avenue, NW Washington, DC. The EPA Docket Center Public
Readi ng Roomis open from8:30 a.m to 4:30 p.m, Mnday through Friday,
excl uding | egal holidays. The tel ephone nunber for the Reading Roomis (202)
566-1744, and the tel ephone nunber for the Air and Radi ati on Docket and
Information Center is (202) 566-1742. An electronic version of the public
docket is avail able through EPA Dockets (EDOCKET) at
http://ww. epa. gov/ edocket. Use EDOCKET to submt or view public comrents,
access the index listing of the contents of the public docket, and to access
t hose docunments in the public docket that are available electronically. When
in the system select ‘‘search,’’ then key in the Docket ID Number identified
above. Also, you can send coments to the O fice of Information and
Regul atory Affairs, O fice of Managenent and Budget, 725 17th Street, NW
Washi ngton, DC 20503, Attention: Desk O ficer for EPA. Please include the EPA
Docket I D Number OAR-2004-0082 and OVB Control Nunmber 2060-0328 in any
correspondence.

Part B of the Supporting Statenent

This part is not applicable because no statistical methods were used in
collecting this information.



