PUBLICATION APPROVAL/ RELEASE PROCESS



Author identifies paper topic and appropriate forum





Author generates abstract(s) in draft and the forum for presentation





Branch Head reviews and approves using Center, Directorate, & Division criteria; accounts for FY travel plans/budget





Author generates publication package which includes the following:


Route Sheet, GSFC 11-20


NASA STI/DAA, NF-1676


 Export Control Checklist, GSFC 25-49


Original abstract, paper, or presentation & 6 copies





Package approval in Accordance with route sheet





Copy to Code 140





International travel required?





Code 500 approval notification to Branch





Package must be routed through Code 100 & NASA HQ





Author submits publication to forum for acceptance





Short lead-�time to forum





< 3 weeks





If time is of the essence, can submit publication to forum, with caveat that presentation depends on release approval.





Not �Approved





Additional� 3 Weeks





Author sends electronic copy to Ann Carbin at � HYPERLINK "mailto:Ann.M.Carbin@nasa.gov" ��Ann.M.Carbin@nasa.gov� 





If a presentation, make arrangements to have “Dry Run” with Branch and & Division Management





or








