Acquisition Services Management (ASM) Division

Subcontracts, ASM-SUB
Susan Bryant, Subcontract Administrator
P.O. Box 1663, Mail Stop P215
Building SM30 Bikini Atoll Road PN: Insert procurement specialist’s mail stop
Los Alamos, New Mexico 87545

505-665-7758 / Fax 505-667-9948 PN: Insert procurement specialist’s phone & fax numbers
E-mail: sbryant@lanl.gov PN: Insert procurement specialist’s e-mail address
July 11, 2007July 1, 2007
PN: Insert name from source PN: Insert address from source list
Subject:
First Aid, CPR, and AED Training
Request For Proposal (RFP) No. 54030-REQ-07 PN: Insert RFP number.
Greetings:

PN: In the paragraph below, insert the scope of work summary in the space provided.
You are invited to submit a proposal for the above referenced project in accordance with the below listed proposal documents: PN: Revise list of documents below as appropriate for solicitation.
Instructions to Offerors 
Attachment F3-1
Minimum Performance Eligibility Factors  PN: Delete if not necessary.
Attachment F3-2
Environment, Safety and Health History Worksheet  PN: Delete if not necessary.
Attachment 1
Proposal Letter
Attachment 2
Representations and Certifications
Attachment 3
Sample Certificate of Liability Insurance

Subcontract Form of Agreement

Appendix SFA-1 Government Clauses and DOE Directives Incorporated By Reference

Exhibit "A" ‑ General Conditions

Exhibit "B" ‑ Special Conditions

Exhibit "C" ‑ Quantities, Pricing and Data

Form A-1 - Schedule of Unit Prices


Form F - Project Organization and Work Plan


Form H - Resumes of Personnel


Form M - Work in Progress


Form N - Experience Statement


Form Q - Exceptions and Deviations

Exhibit "D" ‑ Scope of Work and Technical Specifications

Exhibit “F” - ES&H Requirements
Exhibit “G” - Security Requirements


Operation Security Program

Delete the following paragraph in its entirety if there will not be a pre-bid site visit and meeting.
All questions concerning the Request for Proposal will be addressed to the Contract Administrator in writing or by email by July 31, 2007.  No questions will be accepted through a phone call. PN: In the following paragraph, insert the appropriate number of copies required for the proposal along with time and date it must be submitted by in the spaces provided. If the writer (or undersigned) is not the person that the proposals, are to be submitted to, include the name, title, address and phone number of the correct person.
Your proposal is to be submitted on the enclosed proposal forms in original and two copies, to the undersigned not later than 4:30 p.m. local time, August 17, PN: date 2007. Your proposal and each copy shall be identified in the upper right corner of the cover as "Original, Copy 1, Copy 2," etc.  Partial or incomplete proposals will not be considered. Proposals on other than the proposal forms provided, or received later than the date and time listed above may be rejected.

Proposals received in response to this RFP will be evaluated as stated in the Award of Subcontract section in the Instructions To Offerors.

If the offering entity is a joint venture, association, consortia or partnership, evidence of the authority of the person signing on behalf of the offering entity shall be attached to the proposal. The evidence of the signatory's authority shall be signed by all members of the joint venture, association, consortia or partnership.

PN: If proposal security is required, replace the below paragraph with the words “Proposal security is required with your Proposal in the form attached to the Instructions To Offerors.
Proposal security is not required.

Please advise us of your planned response to this RFP and designate your representative(s) to whom correspondence and addenda are to be sent by completing and returning within seven (7) calendar days the enclosed notification form.  If you choose not to submit a proposal, please return all documents to the undersigned.

PN: In the following paragraph, insert the appropriate telephone and facsimile numbers in the spaces provided.

Any and all questions you may have concerning this invitation should be directed to the undersigned at the above listed addresses or numbers.
Very truly yours, 

Susan Bryant
Contract Administrator
Susan Bryant

Sr. Contract Administrator

PN: Type name and titl
xc:
file
Enclosures as stated

PN: Additional paragraphs may be added above to call specific attention to particular items of the Exhibits or any other requirements that are considered critical (e.g., tight schedule, technical data to be included in or attached to proposal forms, tolerances, and labor agreements).  If the RFP contains confidential information obtain written agreement from Offerors to observe the Special Condition titled "NONDISCLOSURE" before issuing the RFP.
NOTIFICATION OF INTENT TO SUBMIT PROPOSAL
To: 
Los Alamos National Security, LLC
Attn: Susan Bryant
P.O. Box 1663, Mail Stop P215
Los Alamos, New Mexico 87545
From:









(Name of offeror)










(Mailing address)

Subject:
First Aid, CPR, and AED Training PN: Insert name of project
Request For Proposal (RFP) No. 54030-REQ-07 PN: Insert RFP number
We are in receipt of the subject RFP. (Check appropriate box below and provide information requested.)
[  ]
We do not intend to submit a proposal because:
[  ]
We will submit a proposal on or before the due date of August 17, 2007. PN: Insert due date. 
Our designated contact for this RFP is:





`

Address for courier delivery: 








Phone:









Fax:








E-mail Address: 















Date: 




(Signature)
Title:
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