Logistical Services to the Intramural Loan Repayment and Scholarship Program

Statement of Work:

Vendor must provide the logistical services below:

· Provides logistical support for UGSP and Intramural LRP services

· Provides check lodging/hotel reimbursement for non-government travelers

· Provides mileage reimbursement for non-government travelers, UGSP scholars and other non-NIH affiliates

· Provides checks for service reimbursement for non-NIH affiliates

· Provides check reimbursement for returning UGSP scholars, Payback scholars, new summer scholars and other contractual companies (e.g., Ronald Vaughn, advertising, meetings and conferences)

· Provides honorarium for non-NIH affiliates that provide consultation, training and review expertise for the UGSP program

· Provides per diem reimbursement for UGSP scholars, Payback scholars and non-NIH affiliates

· Provides checks to cover meeting and conference registration fees for ILRSP meetings and conferences (ILRSP personnel and UGSP scholars) 

· Provides checks for honorariums to cover expenses associated with providing training and consultation services to the UGSP scholars

· Provides checks for exhibiting and conference services that cannot be paid via purchase card

· Provides technical support for a number of ILRSP activities and services

· Provides monthly financial reports 10 calendar days after each month to show expenditures and balance of funds

· Provides renting/leasing facilities and/or equipment which cannot be provided by the Government or Conference Facility

Period of Performance:  August 2, 2008-August 2, 2009.

