OFFICE FOR HUMAN RESEARCH PROTECTIONS
INTERNATIONAL WORKSHOP
STATEMENT OF WORK
1. Requesting Agency:  
Office for Human Research Protections
2. Requesting Official:
Melody Lin, PhD, Deputy Director, OHRP (240) 453-8126

3. Date of Request:
July 2, 2008

4. Purpose of Request:
(Translations, travel typing, phone calls, conference fees, etc.):


The purpose of this request is to plan and implement four international workshops 
sponsored by the Office for Human Research Protections.  The workshops will be held 
in Canada, Jamaica, Perú, and South Africa.  The generic objectives of the workshops 
will be:
· To increase awareness among stakeholders of the issues associated with the selected topic, the perspective of different stakeholders and the identification of solutions.

· To identify best practices as applied to the topic and to learn from the experience of others.

· To provide unique forum for networking and the promotion of collaboration at national, international and interdisciplinary levels.


The work required for these international workshops includes:

· An annual face-to face meeting of the Steering Committee

· Secretariat support from the office to organize committee meetings, teleconferences, local arrangements, travel arrangements for speakers, publicity, manage budget, etc.

· Arranging for the preparation, translation and distribution of the workshops reports.  A general report will describe the process for developing the conference agenda; provide an evaluation of the attainment of the objectives, possible improvements based on experience and an evaluation of the conference by participants.

· An annual Report on activities and an itemized budget on expenditures.

5. If services are travel related, please provide detailed information regarding arrangements:

Participant (s) (name and title):
Dr. James Appleyard, M.D. Past President, World Medical Association

Dr. Nancy King, Ph.D. Professor, Department of Social and Medical Ethics, Wake Forest 


University, School of Medicine

Dr. Daniel Nelson, IRB Director, University of North Caroline

Few other relevant faculties as needed.

Purpose of Trip:










Speakers, faculty

Mode of  Transportation and travel itinerary:  
Air, ground transportation and hotel 


















accommodation

Date and Place of Arrival (s):






To Be Arranged (TBA)

Date and Place of Departure:






 TBA

Ground Transportation Needs, if any: 



Taxi
Contractor to Meet and/or Escort Traveler (s)?
(If yes, please provide details)

Type of Accommodations Required:  



Economy Class with some exception 


















(physical disability, if any)

Number of Days per Diem per Participant:  

5 days

6. Additional Information:

· Montreal, Canada


Total:  US$20,000

· Perú, Lima (or country in South America)


Total:  US$15,000

· Kingston, Jamaica

Total:  US$10,000

· Cape Town, South Africa

Total:  US$20,000

