 SEQ CHAPTER \h \r 1REGISTRATION FORM

Diversity Education & Cultural Awareness Committee’s
Martin Luther King, Jr. Training Luncheon
January 15, 2009 ** 11:30 a.m. - 1:30 p.m.
Hyatt Regency Crown Center
2345 McGee Street, Kansas City, MO
Registration constitutes a final commitment for the conference. There will be no reimbursement of registration fees due to cancellation or no shows. If you are unable to attend, an alternate representative from your agency will be welcome. NO registrations will be accepted by phone. Deadline for registration fees and payment is COB January 9, 2009.  Registration is limited to 300 attendees.
The registration fee of $35.00 includes training, limited complimentary self-parking with validation and the luncheon. Payment is due prior to the conference date. Faxed reservations are accepted if they contain COMPLETE billing information (If applicable, copy of check or Training form #1556 or Form #182).  
Arrangements for individuals with special needs, i.e., special meals, MUST be made in writing and sent to the Federal Executive Board Office along with the registration form. Special requests must be received 2 weeks prior to the function.
Preferred method of payment: (Only one form of payment is needed)
1)  Check/Money order. Make payable to Federal Executive Board. All returned checks will be subject to a $30.00 service fee to be paid by money order or cashier check.
2)  Our Purchase Order(s) and/or Training Form(s) are attached. Purchase Order #(s)                                 .
             Training Form #(s)                                  .
3)  Please charge my Credit Card 
                    Visa 

                          MasterCard
Credit Card Number: 

                                                 
Expiration Date: 
                    .
Signature: 










                                                                                                                         
Card Holder’s Phone #: 





(Credit Cards will be processed approximately one week prior to the luncheon.)
NAME OF ATTENDEES 
(Please Type or CLEARLY Print your name.)

Name 


Agency 

Phone Number 


E-Mail Address
1. 

                                                                                                                                                         .
2. 

                                                                                                                                                         .
3. 

                                                                                                                                                         .
4. 

                                                                                                                                                         .
Please provide email addresses.   The FEB will provide an email confirmation to all individuals registered.


SEND CHECK, TRAINING FORM OR P.O.'S AND COMPLETED REGISTRATION FORM(S) TO:
Federal Executive Board
1500 E. Bannister Road, Ste. 1176
Kansas City, MO 64131
FAX: (816)823-5104
Important Reminders
** We suggest you wear layered clothing to ensure comfort since meeting room climates often vary.
** Any special accommodations must be submitted in writing to the FEB and received at least 2 weeks prior to the event.  For questions, please contact the FEB office at (816) 823-5100. 
