Travel Support Statement of Work
September 26, 2007
Background


For over a decade, the Intramural Research Program (IRP), National Institute on Aging (NIA) has been inviting Foreign Exchange Scientists to IRP for short term visits.  These are for scientific developmental collaborations with IRP Investigators to further and enhance research on aging.  The length of a visit varies from 1 week up to 12 months. Within a given fiscal year, approximately 20-25 Foreign Exchange Scientists are able accept the collaborative invitation and visit the IRP. 
Purpose

To provide subsistence disbursement in the form of check(s) to the visiting Foreign Exchange Scientist (FES) solely to cover the FES’s travel expenses (airfare, per diem, and/or ground transportation) and/or travel health insurance.

Scope of Work

The Contractor shall be notified of the arrival of a Foreign Exchange Scientist by either E-mail, telephone or facsimile by a staff member in the IRP Administration Office. 


Upon notification of the arrival of a Foreign Exchange Scientist, the Contractor

shall issue a check made payable to the Foreign Exchange Scientist.   


The Contractor shall express mail the check to one of the following four IRP locations as noted in the e-mail, facsimile or phone call:

· IRP at the Gerontology Research Center (GRC) Building



5600 Nathan Shock Drive




Rm. 1E15, Attn:  Sandy Frankton



Baltimore, MD 21224




Telephone (410) 558-8100

· IRP at the Gateway Building 




LEDB (Lab of Epidemiology, Demography and Biometry Branch)




7201 Wisconsin Avenue




Rm.  3C309, Attn:  Armilda Jimenez



Bethesda, MD  20892




Telephone (301) 496-1178

· IRP at the Porter Neuroscience Research Center (PNRC) Building



LNG  (Lab of Neurogenetics)




35 Lincoln Drive

Rm. 1A1000, Attn:  Kim Singleton




Bethesda, MD  20892-3707



Telephone (301) 451-6083
· IRP at Building 9




BPMS (Brain Physiology & Metabolism Section)



9 Memorial Drive




Rm. 1S128, MSC 0947
Attn:  Lina Perez



Bethesda, MD 20892-0947




Telephone (301) 496-8972

Occasionally, the Contractor shall issue a funds wire transfer to the Foreign Exchange Scientist instead of issuing a check.  Either the FES or an IRP Administrative staff member will provide the Contractor with the necessary information for establishing the wire transfer.


Upon arrival of the Foreign Exchange Scientist to the United States, the Contractor shall assist the Foreign Exchange Scientist with applying for a taxpayer ID, as applicable.


Contractor requirements:  The Contractor shall have prior experience with NIH’s Intramural Research Program, knowledge of International travel processes, knowledge of International tax laws, and knowledge of IRS reporting procedures for Foreign visitors.
Period of Performance
October 1, 2007 to March 31, 2008 with an option to exercise an option period pending renewal of NCAT contract.
Costs

Not to exceed a total of $175,000.
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