SUBMITTING DOCUMENTS TO ELECTRONIC COMMERCE (EC)
This document lists important information regarding submitting documents to IDEAS-EC.
· There is NO DOLLAR LIMIT as to what can be posted to IDEAS-EC. 
· If a solicitation/Request for Quote (RFQ) was not required for an acquisition or was not transmitted to the IDEAS-EC website, THE AWARD CAN STILL BE TRANSMITTED.

· All Solicitations (SF 33, SF 1442, SF 1449, and SF 252) and RFQ (SF 18), and their amendments should be transmitted to IDEAS-EC.

· Attachments that have been associated to the documents will also be transmitted to IDEAS-EC.

· Solicitations/RFQ’s can be transmitted to EC as:

1. Public -any vendor may view the document

2. Directed – specified vendors will receive e-mail notification of the document and will be the only ones capable of viewing the document.

3. Public and Directed – specified vendors will receive an email notification of the document, but any vendor may view the document on the IDEAS-EC website.

*
The only exception to Directing solicitations is the SF 33.  This document can only be posted as a Public document.  The form has no block to add a vendor name. 
· The SF 18, SF 1449, and SF 252 may be directed to multiple vendors. 

· An advantage of posting Request for Proposal’s/Invitation for Bid’s on IDEAS-EC, is the Bidder’s Mailing List (BML).  Vendors who register on the BML will automatically receive notification of any amendments to a solicitation.

· All awards and modifications should be posted to the IDEAS-EC website, including those resulting from solicitations that were not posted.  (The Bureau of Reclamation only receives electronic commerce credit if awards are posted.)  These include:
1. Purchase Orders (OF 347 and SF 1449)
2. Contracts (SF 33, SF 26, SF 1442, SF 1449, and SF 252)
3. Delivery Orders

4. Task Orders

5. Blanket Purchase Agreement Calls 
6. Modifications
· When an award has been submitted to IDEAS-EC, a yellow lightening bolt will appear next


to the document.  When the vendor opens that document, the lightening bolt turns RED.  

· Important information:  In IDEAS-PD vendor maintenance, the vendor contact must be marked “primary”, and must have a valid email address in order for that vendor to receive directed solicitations and/or awards.  (This information must match CCR.)

