Evaluation Branch, DESA, OPASI, OD, NIH

Statement of Work


Background Information

The mission of the Evaluation Branch (EB), DESA, OPASI, OD, NIH is to improve NIH program efficiency, effectiveness, and goal attainment by evaluating NIH-wide programs, key initiatives, and strategic objectives; by tracking outcomes and recommendations; and by maximizing the effective use of the NIH Evaluation Set-Aside Program. 
The EB’s areas of responsibility are as follows: 

· Managing and administering the Evaluation Set-Aside Program

· Responding to requests for evaluations from NIH management

· Supporting evaluation of the NIH Roadmap initiatives

· Providing evaluation-related outreach and support

· Increasing evaluation capacity at the NIH

· Fulfilling reporting requirements

· Informing the evaluation community about completed evaluations
Purpose and Objective of this Requirement

The Evaluation Branch is seeking administrative and technical support for specific functions within multiple areas of responsibility, as described above. 
Contract Requirements

The following is a description of the specific tasks the contractor will be expected to perform:
· Carry out various administrative functions in support of the office including contract management, budget tracking, materials preparation, phone support, data entry, and file maintenance
· Coordinate and facilitate formal evaluation activities for the NIH Roadmap for Medical Research
· Coordinate EB data system development and improvement
· Keep the Evaluation Branch website up to date and coordinate site improvements
· Gather and coordinate information for, review, edit, and/or prepare text and figures for various informational and policy papers, presentations, and reports
· Participate in review and/or serve as lead reviewer for Evaluation Set-Aside applications
· Prepare logistics and materials, participate, and represent the EB in various evaluation-related meetings and workshops, including those external to NIH (OMB, HHS, etc).
· Provide evaluation-related support and assistance to Institutes and Centers, OD offices, and Roadmap Implementation Working Groups
· Participate in development and implementation of evaluation-related processes
The EB task leader will provide the contractor with additional information about the above tasks including specific work assignments, deadlines, and priorities. Meetings to discuss assignments will occur on an as-needed basis. The contractor will provide monthly invoices including an explanation of all charges and will provide copies of any final documents as requested. 

Evaluation Factors

Corporate experience: Experience related to Evaluation Branch activities. 
Proposed staff capabilities: Personnel with relevant qualifications and/or experience, and ability to perform the work.
Past performance: Success in supporting government offices within the National Institutes of Health similar to the Evaluation Branch.

Price: Proposed prices that, in conjunction with the factors above, represent the best value to the Government.
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