STATEMENT OF WORK

THE NIH DIRECTOR’S WEDNESDAY AFTERNOON LECTURE SERIES
INITIATOR:

Dr. Michael M. Gottesman, DDIR



Building 1, Room 160



1 Center Drive




Bethesda, MD  20892




Phone:  301-496-1921



Fax:
   301-402-4273
The Office of the Director (OD), Office of Intramural Research (OIR) requires logistical support for programs and activities in the NIH Director’s Wednesday Afternoon Lecture Series.

General

The costs associated with these programs will cover air travel; hotel accommodations; ground transportation; honoraria, and ancillary travel expenses to cover attendance to and from the lecture.

The OIR will provide the contractor with information regarding scheduled programs and activities as plans are finalized for proposed lectures. We anticipate 40 lectures with 200-500+ attendees at each lecture. The OIR will ensure that the contractor receives the necessary information far enough in advance of the dates of the scheduled activities to allow ample time for the travel and conference related services to be provided.

Direct Costs

Air Fare

Hotel and Per Diem: Assumes rooms rate does not exceed government rate

Ground Transportation
Honorarium
Labor

Labor costs include pre- and post-lecture services.  The contractor will not be required to be on-site at the time of the scheduled activities.

The Project Officer’s responsibilities will be to provide vendor with a list of speakers who will participate in the scheduled lectures with all their contact information.

Period of Performance

November 2006 through December 2007
Contract not to exceed

$144,000
____________
____________

Approved

Disapproved

Michael M. Gottesman,                                                                      DATE

Deputy Director for Intramural Research

