AHRQ TASK ORDER REQUEST
Evidence and Informatics Transforming Nursing Summit
October 30-November 1, 2006
Project Officer:   Angela Lavanderos, CP3                                                                    
A.  Period of Performance – September 15 – November 30, 2006 
B.  Statement of Work:


Provide support, as outlined below, for a three-day meeting entitled, “Evidence and Informatics Transforming Nursing Summit.”  The meeting will be held October 30-November 1, 2006 at the Uniformed Services University of the Health Sciences (USUHS) located at 4301 Jones Bridge Road, Bethesda, MD 20814.  The meeting seeks to bring together practicing nurses and nursing informatics specialists to demonstrate how to effectively use informatics principles and technologies to deliver evidence-based care.  

By September 30, Angela Lavanderos will provide the contractor with the names and addresses of the 13 presenters who will be funded by AHRQ. 
The contractor shall accomplish the following tasks:


Travel:

Arrange travel, reimbursement claim forms and instructions for reimbursement for one keynote speaker, five panel speakers, four educational exemplars and four clinical exemplars.  Arrange payment of honoraria fees, which will be $1500 for the keynote speaker and $1000 for the thirteen other speakers.  Honorarium costs are slightly higher because invited presenters will not only give a presentation but will be required to write a challenge paper that will be sent to each participant prior to the Summit.   

Hotel/Accommodations: 

Arrange and pay for lodging space at the Bethesda Marriott located at 5151 Pooks Hill Road, Bethesda, MD 20814 to comfortably accommodate the 14 presenters for two to three nights (depending on their ability to travel back the night of November 1) on October 30 and 31, 2006.  We estimate that ten speakers will need two nights lodging and four speakers will need three nights lodging.  The negotiated cost is $192.00 plus taxes per night.  Government per diem should apply.    
Send hotel accommodation information to all meeting presenters who require them.  

Ground Transportation: 

The contractor will arrange for a shuttle bus to transport meeting participants between the Bethesda Marriott Pooks Hill to the meeting site at USUHS due to security procedures at the naval base and for optimum meeting performance.  This shuttle should be provided for October 30 thru November 1, 2006.  Contact Angela Lavanderos for approved naval base shuttle bus vendors.  
The contractor will arrange for ground transportation for each speaker from the airport to the Bethesda Marriott Pooks Hill on October 30, 2006.  

The contractor will also arrange for ground transportation for each speaker from USUHS to the airports on November 1, 2006 and/or November 2, 2006.  
Other:

Receive reimbursement claim forms and reimburse approved expenses to each presenter.  Pay honorarium fees of $1500 for the keynote speaker and $1000 for all other presenters.   
In addition, provide one (1) staff member to provide on-site support during the meeting.  

Deliverables: Performance as stated above.  
