National Media Coordination Request
Last Updated: 8/26/04

All requests for interviews from national media outlets or having to do with a story of national consequence must be coordinated with USDA’s Office of Communication through the Washington Office’s Press Office, including:

● A member of the national media on any subject. National media outlets include all Associated Press and other wire services, National Public Radio reporters and Internet news services. 

● A local or regional reporter seeking information about a national issue, including policy and budget issues.

● A local, regional or national reporter on a high profile, controversial issue, such as the roadless rule. 

In order to speed up the process, please fill in the following form. Increase the size of the form to meet your needs. Please fill out the request completely. 
Regional offices should e-mail requests to Heidi Valetkevitch of the WO Press Office with a copy to Dan Jiron and Joe Walsh. (Forests ought to coordinate through their regional offices.) Please do not proceed with the interview until you hear back from the Washington Office (Dan Jiron, O: 202-205-0896/C: 202-360-2702, Joe Walsh, O: 202-205-1294/C: 202-438-1069 or Heidi Valetkevitch, O: 202-205-0914/C: 202-345-6732). Thank you. 
Reporter’s name: 

Name of media outlet: 
Phone, fax, e-mail and location of reporter: 
How long is interview expected to take: 
If not obvious, description of media outlet, including circulation, target audiences. If it is not a well known outlet, ask the reporter to provide the website address, copy of the publication or tapes of the show.   
What is the story line?    

What are the questions?  

What information does the reporter already have on the subject? 
What is the deadline?  
What is the publish/air date?    

When is it best for someone to call back or when will the reporter call back? 
Has the reporter checked the Forest Service or USDA website? 
Is the request to respond to a specific event, statement or release by another party? If so, obtain a copy of the information.     

If the request is from a broadcast outlet, what is the format of the interview?   

Recommendation on the request:
Suggested spokesperson(s):
Key message points:
Background information:
