
 

Notice CN-1016 
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State and County Offices and LSA’s 

 
Revised Cotton Program Checklists 

Approved by:  Deputy Administrator, Farm Programs 

 
 

 
1 Overview 
 

A Background 
 

Before a cotton loan or LDP is disbursed, the appropriate checklist for the application process 
and an accompanying CCC-770 Eligibility must be completed and given second-party review. 

 
Checklists: 
 
• do not supersede or replace handbook procedure 
• are used as reminders of required actions. 

 
B Purpose 

 
This notice informs State and County Offices of: 
 
• the revised CCC-770 CottonMAL and CCC-770 UPLDP applicable to the cotton loan and 

LDP programs 
 
• procedure for CCC-770 CottonMAL and CCC-770 UPLDP. 
 

C Contact 
 

For suggestions or questions about this notice, State Offices shall contact Gene Rosera, PSD by 
either of the following: 

 
• e-mail at gene.rosera@wdc.usda.gov 
• telephone at 202-720-8481. 

 
 
 
Disposal Date 
 
December 1, 2007 

Distribution 
 
State Offices; State Offices relay to County Offices 
and LSA’s 
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        Notice CN-1016 
 
2 Applicable Checklists and Availability 
 

A Checklist Availability 
 

The following checklists applicable to the cotton program are available on the FFAS Employee 
Forms Online web site at http://165.221.16.90/dam/ffasforms/forms.html: 

 
• for cotton loans: 

 
• CCC-770 CottonMAL 
• CCC-770 Eligibility 

 
• for upland cotton LDP: 

 
• CCC-770 UPLDP 
• CCC-770 Eligibility. 

 
The checklists developed by the National Office are the only authorized checklists for cotton 
MAL and LDP.  County Offices shall not use State- or locally-developed checklists for 
administration of cotton MAL or LDP. 

 
 B Instructions for CCC-770 CottonMAL  
 

State and County Offices shall complete CCC-770 CottonMAL according to the following. 
 

Item Instructions 
1 Enter the name of the loan applicant. 
2 Enter the loan number. 
3 Enter the State name. 
4 Enter the County Office name. 
5 Enter the farm number. 
6 Enter crop year. 
7 

through 
11 

Check ( ) “Yes”, “No”, or “N/A”, as applicable for each entry, and initial and date 
checked items.  
 
Note: Initials and date apply to the day the checklist is completed and by whom. 

12 Enter any remarks that may explain special circumstances or explanation for items 
checked “No.” 

13A 
and 
13B 

Any employee that initials items 7 through 11 shall certify CCC-770 CottonMAL by 
signing as the preparer and entering the date of signature. 
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2 Applicable Checklists and Availability (Continued) 
 
 B Instructions for CCC-770 CottonMAL (Continued) 
 

Item Instructions 
14A 

through 
14C 

CED or designated representative shall certify CCC-770 CottonMAL according to 
the following: 
 
• indicating if CCC-770 Cotton MAL items have or have not been verified and 

completed, as applicable by checking “Concur” or “Do Not Concur” in 
item 14A 

 
• signing item 14B as the second party reviewer 
 
• entering date of signature in item 16C. 

15A 
through 

15C 

If CCC-770 CottonMAL is selected for spot check, then DD shall certify according 
to the following: 
 
• indicating if CCC-770 CottonMAL items have or have not been verified and 

completed, as applicable by checking “Concur” or “Do Not Concur” in 
item 15A 

 
• signing item 15B as the spot checker 
 
• entering date of signature in item 15C. 
 

Note: Items 15A, B, and C will remain blank if CCC-770 CottonMAL is not 
selected for spot check. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1-23-07       Page 3 



        Notice CN-1016 
 
2 Applicable Checklists and Availability (Continued) 
 

C Example of CCC-770 CottonMAL 
 

The following is an example of CCC-770 CottonMAL. 
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2 Applicable Checklists and Availability (Continued) 
 

C Example of CCC-770 CottonMAL (Continued) 
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2 Applicable Checklists and Availability (Continued) 
 

D Instructions for CCC-770 UPLDP 
 

State and County Offices shall complete CCC-770 UPLDP according to the following. 
 

Item Instructions 
1 Enter the name of the applicant. 
2 Enter last four digits of the producer ID number. 
3 Enter the State name. 
4 Enter the County Office name. 
5 Enter the farm number. 
6 No entry required. 
7 Enter crop year. 
8 Enter LDP number. 
9 

through 
27 

Check ( ) “Yes”, “No”, or “N/A”, as applicable for each entry, and initial and 
date checked items.  
 
Note: The date is applicable to the day the checklist is completed. 

28 Enter any remarks that may explain special circumstances or explanation for 
items checked “No”. 

29A 
and 
29B 

Any employee that initials items 9 through 27 shall certify CCC-770 UPLDP by 
signing as the preparer and entering the date of signature. 

30A 
through 

30C 

CED or designated representative shall certify CCC-770 UPLDP according to the 
following: 
 
• indicating if CCC-770 UPLDP items have or have not been verified and 

completed by checking “Concur” or “Do Not Concur” in item 30A 
 
• signing item 30B as the second party reviewer 
 
• entering date of signature in item 30C. 

31A 
through 

31C 

If CCC-UPLDP is selected for spot check, then DD shall certify according to the 
following: 
 
• indicating if CCC-770 UPLDP items have or have not been verified and 

completed by checking “Concur” or “Do Not Concur” in item 31A 
 
• signing item 31B as the spot checker 
 
• entering date of signature in item 31C.   
 

Note: Items 31A, B, and C remains blank if CCC-770 UPLDP is not 
selected for spot check. 
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2 Applicable Checklists and Availability (Continued) 
 

E Example of CCC-770 UPLDP 
 

The following is an example of CCC-770 UPLDP. 
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2 Applicable Checklists and Availability (Continued) 
 

E Example of CCC-770 UPLDP (Continued) 
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2 Applicable Checklists and Availability (Continued) 
 

F CCC-770 Eligibility Instructions 
 

See 3-PL for CCC-770 Eligibility instructions. 
 

G Spot Check Policy 
 

CCC-770 CottonMAL and CCC-770 UPLDP shall be randomly selected for spot check. 
 
CCC-770 CottonMAL and CCC-770 UPLDP shall be spot checked to verify that 
CCC-770 CottonMAL’s and CCC-770 UPLDP’s were properly completed, filed, and to ensure 
that accurate MAL and LDP approvals and denials were completed. 

 
H CED Spot Checks 

 
CED’s: 

 
• are required to perform spot checks of CCC-770 CottonMAL’s and CCC-770 UPLDP’s 
 
• shall spot check CCC-770 CottonMAL’s and CCC-770 UPLDP’s every FY quarter, 

according to the following: 
 

Number of Checklists Number of Checklists to Spot Check 
10 or less 5 

11 through 1,000 10 
more than 1,000 20 

 
• shall spot check every CCC-770 CottonMAL and CCC-770 UPLDP for STC, COC, and/or 

employee 
 
• shall sign CCC-770 CottonMAL’s and CCC-770 UPLDP’s and check “Concur” or “Do Not 

Concur” for the randomly selected CCC-770 CottonMAL’s and CCC-770 UPLDP’s 
 
• shall report to COC and the STC representative any CCC-770 CottonMAL or 

CCC-770 UPLDP that is checked “Do Not Concur”. 
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2 Applicable Checklists and Availability (Continued) 
 

I State Office Spot Check Selection 
 
The State Office shall select the following number of CCC-770 CottonMAL’s and 
CCC-770 UPLDP’s for spot check by STC or their representative, at a minimum, every FY. 

 
Number of Checklists Number of Checklists to Spot Check 

10 or less 3 
11 through 1,000 5 
more than 1,000 10 

 
J STC or Designee Spot Checks 

 
STC or their designee shall: 

 
• spot check: 
 

• the checklists selected by the State Office as selected according to subparagraph I, plus 
• at a minimum, 50 percent of the CED’s spot checks in subparagraph H 

 
• sign CCC-770 CottonMAL and CCC-770 UPLDP and check “Concur” or “Do Not Concur” 

for the selected determination or certification changes 
 
• submit the results of the spot checks to SED. 
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2 Applicable Checklists and Availability (Continued) 
 

K National Report 
 

At the end of FY, State Offices shall compile a report of spot check results from each quarter for 
submission to the National Office.  Each report must be categorized by the following: 
 
• quarter 
• county 
• number of MAL’s and LDP’s received in County Office 
• number of CCC-770 CottonMAL’s and CCC-770 UPLDP’s:  

 
• selected for spot check 
• concurred by CED or designee 
• concurred by STC or designee 
• not concurred by CED or designee 
• not concurred by STC or designee. 
 

Reports of results are due to PSD no later than October 31 of each year.  Reports may be 
submitted by either of the following: 
 
• e-mail to gene.rosera@wdc.usda.gov 
• FAX to 202-690-1536. 

 
3 Action 
 

A County Office Action 
 

County Offices shall implement using CCC-770 CottonMAL and CCC-770 UPLDP for all 
cotton loan and LDP requests 
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