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                 U.S. SMALL BUSINESS ADMINISTRATION
                         LOS ANGELES DISTRICT OFFICE

                         330 N. BRAND BLVD., SUITE 1200

                               GLENDALE, CA 91203-2304
To Whom It May Concern:
The following information is required for review and clearance by the District Office whenever any one of the three questions (numbers 6, 7 and 8) on the SBA Form 912 is answered in the affirmative. 
SBA Form 912 (Original and two copies) with detailed explanation of charges/offenses setting out:

a. Nature of Offense

b. Place of Offense

c. Date of Offense

d. Final Disposition

1. Declaration Form (Affidavit) executed by applicant.

2. SBA Form FD-258 (fingerprint card) completed by applicant/acceptable agent (Only if specifically requested by the District Office due to felony incident).

Please ensure that the items a. through d. are specific in detail in order to preclude any possible confusion/misunderstanding in the review process. 

Note I: According to current SOP regulations, regular lender files with 912 issues cannot be submitted under any of the SBA’s expedited loan programs, and must be sent in to the appropriate District Office for review and disposition.  

Note II: In accordance with SBA Policy Notice 5000-877 effective June 30, 2003, PLP lenders may submit files to the PLP Processing Center provided they have been cleared by the SBA District or Branch Office prior to submission.      
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