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Thi s |
Wi t hin

Section A Pur pose and Scope

NSTRUCTI ON st ates the policies and procedures governi ng strength reduction
t he Comnmi ssi oned Corps of the Public Health Service (PHS) when there is

a reduction in aDepartnent of Health and Human Servi ces (HHS) Operating Division
(OPDIV), mjor progranms outside of HHS to which PHS conmi ssioned officers are

assign
in the

ed or the Office of the Secretary, HHS, which requires a ngjor reduction
PHS Commi ssi oned Corps strength.

Section B. Authority

Section 203 of the PHS Act (42 U.S.C. 204) provides that comm ssioned
officers of the reserve corps shall at all tinmes be subject to call to
active duty (CAD) by the Secretary. Inherent in this authority is the
authority to separate reserve corps officers from active duty. In
addition, Section 207(a)(2) of the PHS Act (42 U.S.C. 209(a)(2)) provides
that reserve conmi ssions shall be for an indefinite period and may be
termnated at any tinme, as the President may direct.

Section 211(a)(2) and (3) of the PHS Act [42 U.S.C. 212(a)(2) and (3)]
provi des that regular or reserve corps officers may be retired by the
Secretary, without their application, after the comm ssioned officers have
conpl eted 20 years of creditable service for retirenent eligibility.

Regul ati ons which provide for the separation of reserve corps officers
with less than 20 years of creditable service for retirenent eligibility
when a reduction in strength (RIS) of the PHS Conmm ssioned Corps is
necessary because of program contractions or nunbers linitations as set
forth in Subchapter CC43.7, INSTRUCTION 1, of this Manual. Regulations
providing for the involuntary retirement of regular and reserve corps
of ficers because of reduction in the PHS Comni ssi oned Corps strength are
set forth in Subchapter CC43.8, |INSTRUCTION 1, of this Manual.

Aut hority to involuntarily retire regular and reserve corps officers as
provided in this I NSTRUCTI ON has been del egated to the Director, Division
of Conmi ssioned Personnel (DCP). Authority to separate reserve corps
officers as provided in this INSTRUCTION has been delegated to the
Director, DCP.

The authority to admi ni ster the PHS Conmi ssioned Corps is prescribed in 42
U.S.C. 216 of the PHS Act. The authority for daily adm nistration of the
PHS Commi ssi oned Corps has been delegated to the Director, Division of
Conmmi ssi oned Personnel, Human Resources Service (HRS), Program Support
Center (PSC).
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Section C. Inplenentation of Policy

Application of Policy. The provisions of this INSTRUCTION will be applied
only when program reductions require a nmjor reduction in the PHS
Conmmi ssi oned Corps strength.

Vol untary Pl acenent Phase

a. Inplenmentation of the procedures to deternmine officers who will be
involuntarily retired or separated will not be initiated until every
effort has been nade to place officers with retention rights whose
positi ons have been abolished. A search will be made for vacancies
wi t hi n PHS and ot her prograns staffed by the PHS Conmmi ssi oned Corps for
pl acenent of officers who are adversely affected. DCP staffing
of ficers, working through representatives of PHS conponents and with
the affected officers, will place as many officers as possible. Credit
will be given to the organization for those officers who are sel ected
during this voluntary placenent phase against the nunmber which the
organi zation wll be required to place under the displacenent
procedures (see Section M1l.a, below). The Director, DCP, will notify
the RIS coordinators (see Section G 1.b, below) by nmenorandum of the
nanmes of those officers for whom credit will be given if placed by

their organizations within the period specified in the nmenorandum for
the voluntary placenent.

b. Oficers in Goup VIl (see Section K., below), whose positions are to
be or have been abolished will not be considered for placenment in
vacancies during the voluntary placenment phase since they may be
di spl aced by officers with higher retention priorities under the RIS
procedures. This will not preclude the placenment of these officers who
are in shortage categories when all other officers with retention
ri ghts have exercised their right to reassignment.

Freeze on Appointnents/Transfers. Selective freezes by category,
prof ession, specialty, and/or organization, nay be inposed to suspend
calls to extended active duty and transfers of officers in any category.
Such freezes will be coordinated, to the extent possible, with freezes on
appoi ntnents and reassi gnnments under the civil service system

Filling Positions. Any position vacated by an officer during the
voluntary placenent phase of the RIS procedures will be available for
reassi gnment of officers if the positionis to be filled and is avail able.
Vacanci es created and filled under the involuntary placement phase of the
RI'S procedures will be filled by conm ssioned officers. The above al so
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applies to positions in the Indian Health Service (IHS), but Indian
preference principles will be observed.

Section D. Coverage

The provisions of this I NSTRUCTI ON apply to all conm ssioned officers serving on
active duty in pay grades 0-6 or below, including retired officers who have been
recalled to active duty. O ficers in pay grades 0-7 or above whose positions are
abol i shed and who are not selected to fill other conparable positions will be
reduced in grade and will be placed on the retention rosters in the appropriate
retention groups.

Section E. Exclusions

1. Excl uded fromdi spl acement acti on are those positions occupi ed by officers
serving in one of the follow ng capacities:

a. Service Obligation. Officers serving active-duty obligations incurred
as a result of Government-sponsored training: (1) under the National
Heal th Service Corps (NHSC), or IHS Scholarship Progranms; (2) as a
result of education at the School of Medicine, Uniformed Services
University of the Health Sciences (USUHS); and (3) under the Senior
Conmmi ssi oned Officer Student Training and Ext ern Program ( SRCOSTEP) ; or
| ong-term training.

b. Training Assignnents. Officers in the follow ng training assignnments:

1. Officers assigned to the training program of the Epidenic
Intelligence Service, Centers for Disease Control and Prevention,
or the PHS Epi dem ol ogy Training Program National Institutes of
Health (NIH), Food and Drug Administration (FDA), or Substance
Abuse and Mental Health Services Administration (SAVHSA).

(2) Oficers assigned to the Clinical or Research Associ ate Program of
the NIH, or FDA that are not designated as fellows, tenure-track
or tenured.

(3) SRCOSTEP officers.

(4) Oficers assigned as students at the School of Medicine, USUHS.

(5) Oficers assigned to PHS intramural residency training prograns.
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c. Short Tours of Duty. Oficers in the inactive reserve serving on short
tours of active duty.

d. Details to Environmental Protection Agency (EPA). Officers who were
detailed to the EPA effective December 2, 1970, when the functions
which they were perfornming at that tinme were transferred to that
Agency. (Pursuant to the provisions of Section 15(b)(8)(A) of Public
Law 91-604, these officers were to remain on detail to, and assigned to
the performance of duties with the EPA for the duration of their active
service in the PHS Commr ssi oned Corps.)

e. Coast Guard. O ficers detailed to the U.S. Coast Guard.

f. Other Exclusions. Individual officers, other than those eligible for
retirement, as recomended on a case-by-case basis by HHS OPDIV or
Program Heads and the Principal Deputy Assistant Secretary for Health
(PDASH) for the O fice of the Secretary, HHS. Excl usi on of these

officers will be considered only where the reconmending official can
justify and docunent that the incunbent officer is uniquely qualified
and his/her exclusion will not displace an officer who has higher

retention priority who could acconplish the duties.

O ficers occupying positions excluded under Section E.1., above, may not
be di splaced by an officer with higher retention priority. |f, however,
hi s/ her position is abolished, the officer will be placed on the retention
rosters in the appropriate retention groups.

Section F. Conpetitive Area

The conpetitive area is throughout the PHS Comm ssioned Corps, including al

or gani
positi
above.

zations to which PHS conmi ssioned officers are assigned. It includes any
on occupied by a conm ssioned officer, except as provided in Section E.

Section G Responsibilities

HHS OPDI V or Program Heads, their counterparts in major programs to which
PHS commi ssioned officers are assigned, and the PDASH, are responsible
for:

a. ldentifying conmissioned officers in positions scheduled for
abol i shnent due to program reductions and providi ng adequate advance
notification to DCP to pernmit timely action under the provisions of
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this INSTRUCTION. Notification to DCP will be by nmenorandum si gned by
the OPDIV or Program Head or PDASH.

Designating a RIS coordi nator and keeping this individual inforned of
programreducti ons as they devel op, change, and becone effective. This
i ndi vidual will be the focal point for all RIS activities in his/her
organi zation and is responsible for:

(1) Kkeeping top-level managenent and potentially affected officers in
the organi zati on i nforned on i npl ementation of RIS procedures; and

(2) keeping DCP i nforned of pendi ng programreductions as they devel op,
change, and becone effective.

Counseling officers, to the extent possible, about organizational
i mpact, direct individual inpact, and budget possibilities.

Prescribing and inplenenting a plan for identifying which officers in

Group VIl (see Section K., below), in their organizations who will be
involuntarily separated fromactive duty as provided in Section M 1. a,
bel ow. A copy of the plan will be subnitted to:

Di rector, DCP/ HRS/ PSC

Par kl awn Bui | di ng, Room 4A- 15
5600 Fi shers Lane

Rockvill e, Maryland 20857-0001

Submitting Form PHS- 1373, "Separation of Conmi ssioned Officer," to DCP
for those officers who are identified for separation in accordance with
this INSTRUCTION and who fail to submit the formas specified in the
advance notice to the officer (see Section N 2.b, below).

Submitting Form PHS- 1662, "Request for Personnel Action - Conmm ssioned
Oficers," to DCP for those officers selected by them as provided in
Section M 3., bel ow.

DCP is responsible for:

I mposing, if necessary, selective freezes by category, profession,
specialty, and/or organization on calls to extended active duty and
transfers of officers. Such freezes will be coordinated, to the extent
possible, with freezes on appointnents and reassignnments under the
civil service personnel system The selective freezes will be renoved
when no | onger necessary.
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b. Establishing and naintaining retention rosters as described in Section
., bel ow

c. Convening regularly scheduled neetings of the RIS coordinators for
briefings on RIS procedures and for acquiring updated i nformation from
the RIS coordinators on devel opnents in their organization on program
reducti ons.

d. Determ ning, on the basis of HHS OPDI Vs, nmgmjor prograns outside of HHS
to which PHS comr ssi oned officers are assigned, and the Ofice of the
Secretary, HHS, reports of abolished positions, (1) the nunber and
identity of officers on each retention roster who nmust be placed, and
(2) the nunmber and identity of officers to be separated or retired as
provided in Section M1.b, bel ow.

e. Assisting PHS conponents in the counseling by providing informtion on
RI'S policy and procedures, RIS dates, reassignnent possibilities, and
entitlenents.

f. Notifying the HHS OPDI Vs, mgjor prograns outside of HHS to which PHS
conmi ssioned officers are assigned, and the Ofice of the Secretary,
HHS, of their allocation for the displacenment of Goup VII officers as
provided in Section M1.a., bel ow

g. Notifying potentially affected officers and the organizational
conponents, to which they are assigned of the pending involuntary
actions due to strength reduction.

Section H Retention Credit

Retention credit includes all service which is creditable for retirenment
eligibility under the PHS Conm ssioned Corps retirenent system as indicated
bel ow. Retention credit is granted only after an officer has conpleted three
years of active duty as described in Section K., bel ow

1. Al'l active service (enlisted and conmi ssioned) in any of the Uniforned
Servi ces.
2. Cvil Service enploynent with PHS, which is conparable to service

performed by an officer, not to exceed the last five years of such
enpl oynment. For purposes of this paragraph, creditable service includes
any PHS enploynent in professional positions subsequent to receipt of a
baccal aureate degree (i.e., positions normally classified at two-grade
i nterval s under the General Schedule (GS) pay system at grade |evel GS-5
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or above, as well as equivalent |level positions (e.g., Senior Executive
Service, Senior Bionmedical Research Service).

Excepti on. Before Decenber 18, 1980, <creditable service included
enpl oynent as a nurse with PHS after registration as a graduate nurse
under a nurse practice act of a State or the District of Colunbia. The
crediting of such enploynent following receipt of a diplona or associate
degree in nursing prior to attainnent of the baccal aureate degree was
elimnated effective Decenber 18, 1980. Only those officers who entered
on active duty before that date receive such service credit.

3. Al'l active service (other than service included in Section H. 1. and 2.,
above), which is creditable for retirenent purposes under the |aws
governing the retirenent of nenbers of any of the Unifornmed Services.

Section |I. Retention Rosters
Retention rosters will be established by category, profession or specialty, as
appropriate. The rosters will be established only in the event of a RIS, but the
data base will be continually maintained.

Section J. Oficers Wth Retention Rights

Oficers with retention rights will be listed by retention priority on their
appropriate retention rosters as foll ows:

l. G oup |I. This group is the highest retention group and includes three
subgroups as indicated bel ow.

a. Subgroup I-A. This subgroup includes all reqular corps officers in pay
grades 0-6 and below with less than 20 years of retention credit,
i ncl udi ng any reserve corps officers whose nom nations for appoi nt nent
into the regular corps have been confirnmed by the Senate. Oficers in
this subgroup will be listed on the roster in the descendi ng order of
their retention credit.

b. Subgroup I-B. This subgroup includes all regular corps officers in pay
grades 0-6 and below with 20 or more, but less than 30 years of
retention credit who have been selected for retention as indicated in
Section L., below. These officers will be ranked by retention review
boards and placed in this group, when sufficient vacancies cannot be
created through separations or retirements on a particular roster in
| ower retention groups.
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c. Subgroup I-C. This subgroup includes all reqular corps officers in pay
grades 0-6 and below with 30 years or nore of retention credit.
Officers in this subgroup will be listed on the roster in the
descendi ng order of their retention credit.

Goup 1. This group includes all reserve corps officers on active duty
in pay grades 0-6 and below with 18 or nore but |ess than 20 years of
retention credit. Oficers in this group will be listed on the roster in

the descendi ng order of their retention credit.

Goup I1l. This group consists of reserve corps officers on active duty
in pay grades 0-6 and below with 13 or nmore but less than 18 years of
retention credit. Oficersinthis groupwill be listed in the descending
order of their retention credit.

Goup IV. This group includes all reserve corps officers on active duty
in pay grades 0-6 and below with 8 or nore but less than 13 years of
retention credit. Oficers in this group will be listed in descending
order of their retention credit.

Group V. This group includes all reserve corps officers on active duty in
pay grades 0-6 and belowwith 3 or nmore but less than 8 years of retention
credit. Officers in this group will be listed in descending order of
their retention credit.

Group VI. This group includes all reserve corps officers on active duty
in pay grades 0-6 and below with 20 or nore years of retention credit who
have been selected for retention as indicated in Section L., below. These
officers will be ranked by retention review boards and placed in this
group, when sufficient vacanci es cannot be created t hrough separations or
retirements on a particular roster in |ower retention groups.

Group VIlI. This group includes reserve corps officers on active duty in
pay grades 0-6 and bel owwho have not conpleted at | east three consecutive
years as a PHS conmi ssioned officer. G oup VII officers have no retention
rights and can only be placed after other officers who have higher
retention priorities under the RIS procedures. (See Section K., below,
for those officers who are listed on the retention roster as Group Vil.)

See Exhibit | for an outline on retention rights groupings of officers by
years of retention credit and corps.
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Section K. Oficers Wthout Retention Rights

1. General . O ficers without retention rights wll be listed on the
retention rosters as Goup VII. Except as provided in Section K 3.,
bel ow, this group consists of:

a. Reserve corps officers on active duty in pay grades 0-6 and bel ow who
have not conpleted at | east three consecutive years of active duty as
a PHS commi ssioned officer (or with I ess than 3 years). For exanple,
if an officer has been on active duty for |less than 3 years during
hi s/her current tour of duty but had been on active duty in PHS
previously for a continuous period of three or nore years, he/she wll
be placed in a higher retention group based on his/her total years of
retention credit.

If the officer has been on active duty for less than 3 years during
hi s/ her current tour of duty and had served on active duty in PHS

previously for a continuous period of |less than 3 years, he/she will be
placed in Goup VII. Section M, below, states the procedures for
determining which officers in this group will be separated.

b. Retired regular corps and reserve corps officers who have been recall ed
to active duty, regardless of their length of recall to active duty.

2. Placenent of Officers in Shortage Categories. Oficers in this group
whose jobs are abolished or who are displaced by officers with higher
retention priority as provided in Section M, below, have no right to
retention (reassignnent) under RIS procedures. This will not preclude DCP
fromnmaking efforts to place these officers who are in shortage categories
when vacancies exist after all other officers with reassignnent rights
have exercised their rights under the RIS process. The separation of an
of ficer who declines an assignnent as provided in this paragraph will be
consi dered voluntary.

3. Oficers Recalled from Recall Priority List. An officer who was
involuntarily separated fromactive duty as a Goup VIl officer under the
provisions of this INSTRUCTION and is recalled to active duty within one
year following the RIS action as provided in Section O, below, wll be
credited with the years of active duty conpleted during the tour of duty
in which he/she was involuntarily separated because of RIS. Assune, for
exanpl e, an officer had conpleted 2 years and 6 nont hs of active duty when
he/ she was involuntarily separated because of RIS The officer was
recalled to active duty within one year of the RIS action. At the tine of
the recall to active duty, the officer is assigned to Goup VII wth
credit of 2 years and 6 nonths of active duty. After conpletion of 3
years, the officer will be placed in the appropriate higher retention
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group, dependi ng on his/her years of active duty as defined in Section H.,
above, which includes any previous active duty in other Uniforned
Servi ces.

Section L. Review of Retirenent FEligibles

1. Ranking of O ficers. \Wen necessary to create vacancies, officers on a
particul ar roster who are eligible for retirenment will be ranked by boards
of officers for retention purposes based on factors such as effectiveness,
potential for future utilization, and utilization across OPDIV and program
l'ines. These officers will be ranked only when sufficient vacancies
cannot be created through separations on a particular roster in Goup VII.
They will be placed, as deternmined by the Director, DCP, in Groups |, and
VI, as provided in Section J., above.

2. Revi ew Board. Retention review boards will consist of not | ess than three
menbers at | east two of whom insofar as practicable, will be of the sane
prof essi onal category as the officers whose records are being revi ewed for
ranking. All nenbers nust be serving on active duty or be in retired
status, in pay grades 0-6 or above. Three nenbers present will constitute
a quorum of the board.

The Director, DCP, will appoint the board nmenbers and desi ghat e one nenber
as chai rperson. The boards will be convened, as necessary, at the
direction of the Director, DCP. The Director, DCP, will nake every effort
to assure that the Board does not consist entirely of nen or wonmen or
entirely of individuals of one race, but no Board nmenber will be sel ected
on the basis of gender or race.

Section M Di spl acenent _and Reassi gnnment of O ficers

1. Identification of Officers to be Displaced. Wen the Director, DCP, has
determ ned the nunber of officers on each retention roster who nust be
pl aced, the identification of officers who will be displaced will be

acconpl i shed as fol |l ows:

a. Displacenent of Officers in Goup VII Only. |If the nunber of officers
to be placed is less than the nunber of officers in Goup VII
(excluding those officers whose positions have been abolished), pro
rata quotas will be assigned to the HHS OPDI Vs, major progranms outside
of HHS to which PHS conmi ssioned officers are assigned, and the Ofice
of the Secretary, HHS, based on (1) the nunber of officers who nust be
pl aced fromeach roster, and (2) the nunber of officers in a HHS OPDIV,
maj or prograns outside of HHS to which PHS conm ssioned officers are
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assigned, and the O fice of the Secretary, HHS, in Goup VII| on each
roster (see Section C.2., above, <concerning credits given for
sel ections nade by the organization during the voluntary placenent
phase). The Director, DCP, may, however, change these allocations if,
at the tine of a RIS, he/she finds that they will adversely affect the
staffing needs of the PHS or other conponents. Any change will take
into account the professional category and specialty of the officers
whose positions are abolished and their utilization within HHS OPDI Vs,
maj or prograns outside of HHS to which PHS conmi ssioned officers are
assigned, and the Ofice of the Secretary, HHS. The heads of those

organi zations or their designees will identify, in accordance with a
pl an prescribed by the head of the organi zation, which of the officers
in Goup VIl in their organizations will be involuntarily separated to

create the necessary vacanci es.

b. Displacenment of O ficers in Goup VII and above. If the nunber of
officers to be placed exceeds the nunber of officers in Goup VI
(excluding those officers whose positions have been abolished), the
Director, DCP, will take action to:

(I') separate all officers in Goup VII to create the vacancies for
pl acenent of officers on that roster wth higher retention
priority; and

(2) identify those officers in retention groups VII, who nmnust be
separated to create additional vacanci es needed to place officers
in higher retention groups on the roster, by working up fromthe
bottom of the retention roster.

2. Crossing Rosters. If there are insufficient nunbers of officers on a
roster in Groups Il and bel ow who can be separated or retired, officers in
Group VII on other rosters will be separated or retired to create the
needed vacanci es. This will be acconplished first by using other

roster(s) of officers within the sane profession; then, as necessary,
using the roster(s) of officers within the sane professional category; and
finally, if necessary, by using the roster(s) of officers in a different
prof essi onal category. Factors, such as perfornmance, specialized training
inrelationship to the billet to which assigned, and overall value to PHS
will be taken into consideration in creating this latter group of
vacancies. |If all officers in Goup VII| on the second roster(s) will not
be separated to create the needed vacancy or vacancies, the officers to be
separated will be identified as provided in Section M1.a, above. |If all
the officers in Goup VII nust be separated, the officers to be separated
will be identified as provided in Section M 1.b, above.
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Placenent of O ficers with Retention Rights. The Director, DCP, will
notify the HHS OPDIVs, major prograns outside of HHS to which PHS
conmi ssi oned officers are assigned, and the Ofice of the Secretary, HHS,
of the number of officers whom they nmust place as deternmined in Section
M 1, above. The HHS OPDI Vs, nmjor prograns outside of HHS to which PHS
conmi ssi oned officers are assigned and the O fice of the Secretary, HHS,
will be requested to designate a representative(s) from their
organi zations to nake selections fromthe group of officers who nust be
placed in program vacancies which are to be created by involuntary
actions. The representatives nust collectively select all officers who
nmust be placed. The nunber to be selected will be controlled by the
nunber of officers identified for displacenent as stated in Section M1,
above.

Section N. Notice to Officer

Officers who are to be involuntarily separated, retired, or reassigned will be
given, to the extent possible, 60 days’ advance witten notice. Action to
separate, retire, or reassign an officer will be as foll ows:

1. General Notice. All officers on active duty will receive an advance
written notice of the expected RIS. This will be a general notice which
will advise all officers on active duty that it will be necessary to
reassi gn and separate sone officers and provide them with information
about how such action will be acconplished, if necessary.

2. Specific Notice. Specific advance witten notices will be sent to those

officers who are affected by the RIS process as foll ows:

a. Reassignnent. The Director, DCP, will send to each officer whose
position is abolished and who is identified for placenent as provided
in Section M, above, an advance witten notice advising the officer of
hi s/ her rights, together with information about the placenent process
and instructions about requesting separation if he/she chooses to
refuse the assignnent. An officer will receive only one assignnent
offer. If the officer declines the offer or fails to respond to the
of fer, he/she will be separated fromactive duty. Such separation wll
not be considered an involuntary separation under this | NSTRUCTI ON.

b. lnvoluntary Separation/Retirenent. The Director, DCP, will send an
advance witten notice to each officer who is identified for
i nvoluntary separation or retirenent as provided in this | NSTRUCTI ON,
advising the officer that he/she will be separated fromactive duty as
of a specified date. The officer will be requested to conplete Form
PHS-1 373, "Separation of Conmmi ssioned Oficer," and provided other
instructions with respect to the separation action. |If the original
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copy of this formis not received by DCP as specified in the advance
notice, the HHS OPDI Vs, major prograns outside of HHS to which PHS
conmi ssioned officers are assigned, and the Ofice of the Secretary,
HHS, will be requested to conplete the formon behalf of the officer.

Section O Recall Priority Lists

1. General. The recall priority lists are lists of officers involuntarily
separated fromactive duty, excluding retirement, due to RIS. The |ists,
which are maintained by DCP, are established for each retention roster

(see Section |., above).
2. Eligibility. An officer is eligible for placement on the recall priority

list only if he/she is involuntarily separated in accordance with the
provi sions of this INSTRUCTION (i.e., the officer's separation personnel
orders specifically cite this INSTRUCTION as the basis for his/her
separation). An officer who chooses to separate from active duty rather
than accept his/her offer of assignnent is not eligible for placenent on
the list since his/her separation is considered voluntary (see Section
N.2.a. and Section K. 2., above).

3. Pl acenent on the List. Oficers are placed on the recall priority list at
their request only if they request inactivation, not termnation. I'n
order to be placed on the list, officers nmust request such action on Form
PHS- 1373, in the coment’s section (Part D). An officer who fails to
submt a conpleted Form PHS-1373 will not be placed on the list. Since
pl acenent in the inactive reserve is subject to approval of the Director,
DCP, an officer will be placed on the recall priority list only if he/she
qualifies for appointnent in the inactive reserve.

4, Recall Priority. Oficers will have recall privileges in the order of
their retention priority, i.e., selections by HHS OPDI Vs, nmmjor prograns
outside of HHS to which PHS commi ssioned officers are assigned, and the
O fice of the Secretary, HHS, from the lists nust be in G oup order.
Group IV officers nmust be considered before Goup V, Goup Il nust be
consi dered before officers in Goup Ill, etc. However, within the highest
Group, any individual may be selected, regardless of his/her ranking
within the G oup.

5. Selections from List. Except as provided in Section O 6., below, HHS
OPDI Vs, mmjor prograns outside of HHS to which PHS conm ssioned officers
are assigned, and the Ofice of the Secretary, HHS, may not fill a

position by an individual on a recall priority list when a qualified
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officer in retention Goup VI or higher is on the list. A request for
CAD, i.e., Form PHS-1662, will not be processed by DCP until the recall
priority procedures have been followed by the requesting organization.
The HHS OPDI Vs, mmjor progranms outside of HHS to which PHS conmi ssioned

officers are assigned, and the Ofice of the Secretary, HHS, will notify
DCP about the vacancy and qualifications required for the position. DCP
will send out the nanmes of officers, by retention priority, who neet the

qualifications. Group VII officers, who have no retention priority, may
be sel ected when no officer with retention priority is avail able.

6. Exceptions. The restrictions stated in Section O 4. and 5., above, wll
not apply in the case of an individual who is entering on active duty to
fulfill an active-duty obligation subsequent to Governnent-sponsored

training incurred under the NHSC or IHS Schol arship Progranms or as a
result of education at USUHS, other |ong-termtraining programs, or under
SRCOSTEP. Any other exceptionto the restrictions will be approved by the
Director, DCP, only when the HHS OPDI Vs, mmjor prograns outside of HHS to
which PHS comr ssioned officers are assigned, and the Ofice of the
Secretary, HHS, shows that the duties and responsibilities of the billet
require qualifications/skills not possessed by the individuals on the
recall priority list(s) submitted to them The HHS OPDI Vs, major programns
outside of HHS to which PHS commi ssioned officers are assigned, and the
O fice of the Secretary, HHS, nust present information or evidence which
clearly shows that the individuals are not qualified.

7. Tenporary Pronotion. Oficers will be recalled to active duty wth
reinstatenent to the tenporary grade held at the tinme of their involuntary
separation.

8. Renmpval from List. An officer who refuses an assignment offer for
extended active duty will be renoved fromthe recall list. |f no response
is received fromthe officer, his/her name will be removed fromthe |ist

and hi s/ her comr ssion nmay be term nated.

9. Retention of the List. An officer's nane will be retained on the recall
list for the one-year period following the RIS action. All officers whose
nanes are still on the list at the end of the one-year period will be sent
a notice about the expiration of the list. The officers will be asked to
indicate if they would Iike to remain on an applicant supply |ist which,
al though not a priority recall list, will be used by DCP for a one-year
peri od for placement consideration as vacancies in the officer's

particul ar specialty beconme avail abl e.
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Section P. Entitlenents and Obligations

1. Final Paynents. There is no authority for paynent of severance pay to
officers who are involuntarily separated or retired under the provisions
of this INSTRUCTION. An officer will be paid all pay and all owances due
hi m her, including a | unp-sum paynment for accrued and accumnul ated | eave.
A lunp-suml eave paynent will not be made if the officer accepts a Federa
civilian position foll owing separation, without a break in service. The
leave will be transferred in accordance with I NSTRUCTI ON 3, Subchapter
CC29.1, "Transfer of Leave Between Comm ssioned Corps and O her Federa
Leave Systens," of the Conm ssioned Corps Personnel Manual (CCPM. An
officer will also receive travel and transportation all owances, including
travel time, which are otherw se authorized in connection with separation
fromPHS, i.e., travel of the officer and his/her dependents and shi pnent
of househol d goods from | ast duty station.

2. Special Pay Contracts. If an officer is involuntarily separated or
retired under the provisions of this | NSTRUCTI ON whil e serving under any
speci al pay contract, the contract is automatically terninated as of the
date of the officer's separation or retirenent and the officer will not be
required to repay any part of the | ast annual paynment. This would include
the foll owi ng special pay contracts:

a. Retention Special Pay (RSP);

b. Incentive Special Pays (ISP);

c. Miultiyear Retention Bonus (MRB);

d. Additional Special Pay (ASP);

e. Dental Accession Bonus;

f. Nurse Accession Bonus;

g. Nurse Special Pay for Nurse Anesthetists; or

h. Engi neer and Scientific Career Continuation Pay (ESCCP).

3. Training Obligation. I nvoluntary separation or retirement under the
provi si ons of this | NSTRUCTI ON aut omatically cancel s any nonetary penalty
the officer otherwise would have incurred for failure to conplete an
active-duty obligation resulting fromparticipation while on active duty

i n PHS-sponsored training under 42 U.S.C. 218a. This cancellation of any
nonetary penalty is not applicable to an active-duty obligation which an
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of ficer may have incurred under any other provision of |aw, such as under
the NHSC or I HS Schol arshi p Prograns.

4, Unenpl oynent | nsurance. Pursuant to a decision of the Departnent of Labor
dated April 19, 1969, PHS conm ssioned officers who are involuntarily
separated are covered under the unenploynment insurance prograns

adm nistered by all of the States. This coverage is on the basis of their
status as "civilian officers and enpl oyees" of the Federal Governnent,
rather than as "nmenbers of the arnmed forces." O ficers should check with
their State unenploynment office for accurate, up-to-date information.
Al t hough the requirenents nmay vary anong the States, an officer should
normal ly submit an application to the State in which he/she was | ast
enpl oyed.

5. Health and Life Insurance. For information on health and |ife insurance
coverage, refer to the follow ng | NSTRUCTI ONS of this Mnual:

a. Subchapter CC29.3, CCPM |INSTRUCTION 1, "Uniformed Services Voluntary
I nsurance Plan for Officers Separated from Active Duty (other than
retirement)."

b. Subchapter CC29.3, CCPM |INSTRUCTION 4, "Health Benefits Under the
Civilian Health and Medical Program of the Uniformed Services
(CHAMPUS): Retirees and Dependents of Active Duty, Retired, and
Deceased Officers."

c. Subchapter CC29.4, CCPM |INSTRUCTION 1, "Servicenmenbers’ Group Life
I nsurance and Veterans Group Life |Insurance.”

Section Q Privacy Act Provisions

Personnel records are subject to the provisions of the Privacy Act of 1974. The
appl i cabl e systens of records are 09-37-0002, "PHS Conmi ssi oned Corps Personnel
Records, " HHS/ OASH OSG.
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EXH BI'T |

RETENTI ON RI GHTS GROUPI NGS

By Years of Retention Credit and Corps

Years of Retention Credit REGULAR CORPS RESERVE CORPS
Regul ar Corps in Pay Grade O-6 and Goup I - A N A
below with | ess than 20 years. (*) except for (*)

This al so includes Reserve Corps
of ficers whose nom nation for
appoi ntnent into the Regul ar Corps
have been confirmed by the Senate.

Regul ar Corps in Pay Grade O 6 and Goup | - B N A
bel ow with 20 or nore, but |ess
than 30 years.

Regul ar Corps in Pay Grade O 6 and Goup |l - C N A
bel ow with 30 years or nore.

Reserve Corps in Pay Grade O 6 and N A Goup |1
bel ow with 18 or nore, but |ess
than 20 years.

Reserve Corps in Pay Grade O 6 and N A Goup |11
below with 13 or nore, but |ess
than 18 years.

Reserve Corps in Pay Grade O 6 and N A Goup |V
below with 8 or nore, but |ess
than 13 years.

Reserve Corps in Pay Grade O 6 and N A G oup V
below with 3 or nore, but |ess
than 8 years.

Reserve Corps in Pay Grade O 6 and N A G oup VI
bel ow with 20 or nore years.

Reserve Corps in Pay Grade O-6 and N A Group VI
below with | ess than 3 years.
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