Subject: e-Gov ERM Guidance for Building an Effective ERM Governance Structure

Thanks to those who provided comments on the Guidance for Evaluating COTS ERM Applications. Attached you will find a draft of the next document, Guidance for Building an Effective Enterprise-wide Electronic Records Management Governance Structure. This is the fourth of the six documents to be produced under the Enterprise-wide ERM Issue Area.

Some helpful questions to bear in mind while reviewing this document

include:

- Will the governance structures discussed apply to your agency?

- Are there examples other governance structures you can cite which may be more effective? More broadly applicable?

- Are there any contradictions within the text?

- Is there any critical information missing?

Please provide your comments on this document no later than noon on July 19th, Tuesday. Please send comments to Tammy Boulware at boulware.tammy@epa.gov <mailto:boulware.tammy@epa.gov>. In the meantime, questions can be directed to me at downs.constance@epa.gov <mailto:downs.constance@epa.gov> or 202-566-1640 until Friday (7/15) of this week as I will be out of the office next week.

Thanks in advance!

Constance Downs

Acting EPA Records Officer

Office of Information Collection

Office of Environmental Information

U.S. Environmental Protection Agency

Tel:  (202) 566-1640

Fax: (202) 566-1639

(See attached file: Governance Structure 7.11.05.doc)
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