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Authorized FSS Schedule Pricelist
Advertising & Marketing Solutions (AIMS)
Group 541, Part 1

A women-owned small business
GSA contract number: GS-07F-0188T (small business set-aside)

· SIN 541-3
Web Based Marketing Services
· SIN 541-4E
Commercial Photography Services
· SIN 541-4F
Commercial Art and Graphic Design Services
GSA contract number: GS-07F-0189T

· SIN 541-2
Public Relation Services
· SIN 541-4A
Market Research & Analysis
· SIN 541-4B
Video/Film Production Services
· SIN 541-4C
Exhibit Design & Implementation Services
Contract period of performance January 3, 2007 to January 2, 2012

Option period from January 3, 2012 to January 2, 2027

Infina, Ltd. 

8230 Boone Blvd.

Suite 205

Vienna, VA 21882

http://www.infina.net
(703)556-4945 office
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On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an electronic delivery order is available through GSA Advantage!, a menu-driven database system. The INTERNET address for GSA Advantage! is http://www.gsa.gov.
Labor Rates
GS-07F-0188T

Special Item Number 541-3 Web Based Marketing Services

	Labor Category
	Rate per Hour (in dollars)

	Program Manager
	117.65

	Project Manager
	117.65

	Internet/Intranet Specialist I
	59.15

	Internet/Intranet Specialist II
	76.15

	Internet/Intranet Specialist III
	100.98


Special Item Number 541-4E Commercial Photography Services

	Labor Category
	Rate per Hour (in dollars)

	Project Manager
	117.65

	Program Manager
	117.65


Special Item Number 541-4F Commercial Art and Graphic Design Services

	Labor Category
	Rate per Hour (in dollars)

	Graphic Artist
	42.31

	Graphic Designer
	42.31

	Senior Writer/Editor
	83.52

	Senoir Graphic Specialist
	83.52

	Graphic Specialist
	39.41

	Program Manager
	117.65

	Project Manager
	117.65


GS-07F-0189T

Special Item Number 541-2

	Labor Category
	Rate per Hour (in dollars)

	Senior Technical Writer/Editor
	70.39

	Program Manager
	117.65


Special Item Number 541-4A

	Labor Category
	Rate per Hour (in dollars)

	Data Base Management Specialist
	74.56

	Program Manager
	117.65

	Project Manager
	117.65


Special Item Number 541-4B

	Labor Category
	Rate per Hour (in dollars)

	Senior Videographer
	83.52

	Location Production Specialist
	58.45

	Senior Producer
	139.20

	Project Manager
	117.65


Special Item Number 541-4C

	Labor Category
	Rate per Hour (in dollars)

	Graphic Specialist
	39.41

	Program Manager
	117.65

	Telecommunications Technology Manager
	157.87

	Senior Videographer
	83.52


* Prices are inclusive of the Industrial Funding Fee of .75%. These are maximum rates that can be charged. Lower rates may be quoted.

Labor Descriptions
A few general rules applicable to the following categories is that 4 years of experience is equivalent to a Bachelor’s degree, 7 years of experience is equivalent to a Master’s degree and a Bachelor’s degree plus three (3) years experience is also equivalent to a Master’s degree.
Program Manager








117.65/hr
Description

Responsible for business and financial, programmatic and administrative aspects of project performance (i.e., contractual, administrative, deliverables management, program performance metrics and financial management). Manages and supervises personnel involved in relevant areas of project activity. Supports the program and program manager in the program/project organization and metrics gathering and analysis. Shares responsibility for program financial and business management with Program Manager. In conjunction with the Program Manager, establishes and maintains technical and financial reports in order to show progress to Program Manager, and government program authorities (i.e., management and clients). Maintains client contact to ensure conformity to all contractual obligations. In conjunction with the program manager, supports the development, maintenance, and implementation of work order management plans; a document that guides the performance of all functional activities performed on the individual work orders. Monitors and reports on program progress relative to program plans, (i.e., planned vs. actual), with respect to programmatic and financial baselines.

Qualifications

A Bachelors degree or demonstrated program experience in Finance, Accounting, Economics, Program Management, Information Systems, or related field. The Senior Program/Business Manager must have a minimum of seven (7) years of successful program/business management experience on government or commercial contracts. A Master’s degree in the related field with four (4) years of successful experience may be substituted.

Project Manager








117.65/hr
Description   

Acts as the administrator for one or more delivery orders; serves as the primary interface and point of contact with the Program Manager, on program/project issues. Supervises program/project operations by developing business solutions and management procedures, planning and execution of the life cycle. Responsible for monitoring and reporting progress, management of acquisition and employment of the program/project resources management and control of financial and administrative aspects of the program/project with respect to delivery order requirements. 

Qualifications

A Bachelor’s degree in an analytical or management field and eight (8) years of experience. At least five (5) years of the total experience should consist of increasing responsibility along with supervisory experience with respect to program or project management. Demonstrates ability act as team leader and is able to make sound recommendations relevant to quality control, analysis, and testing systems. An advanced degree in Business Management, Systems Analysis, MIS, Law, Economics, Human Resources or other related field may be substituted for three years experience.

Graphics Artist








42.31/hr

Description

Prepares formal technical drawings, graphics, and illustrations in support of ADP development, operations, and support functions. Examples include: internet web development, AIS presentation view graphs and slides, training aids and training media, flow charts, and other related material.

Qualifications

A High School diploma or equivalent and two (2) years of experience in computer generated graphics, presentation preparation, formal drawings, and/or graphic oriented ADP support.

Graphics Specialist








39.41/hr

Description

Candidate has demonstrated a comprehensive knowledge in the use of a variety of graphic programs; may include AutoCAD, ArcView, Corel Draw, Microsoft PowerPoint and others. Candidate is qualified to participate in providing graphic art or technical drawing services to a variety of users, including engineers and analysts. Candidate is qualified with common Microsoft Office products, to include Project 2000, the application of Raster to Vector conversion, and creation of graphics in a real world environment.
Qualifications

Candidate has a High School diploma and 2 or more years experience working with various graphics or technical drawing software.

Graphics Designer








42.31/hr

Description

Directly supports the senior designer in the creation and design of graphic elements.  Prepares and delivers program visuals and assists in the development of art for publication. Responsible for layout and placement of images, text and highlights.

Qualifications
A High School diploma or equivalent and 3 years relevant experience in graphic arts.  Must have professional level skills in Quark, Illustrator, Word, and PowerPoint.

Senior Graphics Specialist







83.52/hr

Description

Candidate has demonstrated an extensive knowledge in the use of a variety of  graphics programs which may include AutoCAD, ArcView, Corel Draw, Microsoft Power Point and others.  Candidate is qualified to manage, direct, and participate in providing graphic art or technical drawing services to a variety of users, including engineers and analysts.  Candidate is qualified with common Microsoft Office products, to include Project 2000, the application of Raster to Vector conversion, and creation of graphics in a real world environment.

Qualifications

Candidate has a High School diploma and 10 or more years experience working with various graphics or technical drawing software.

Senior Writer/Editor







83.52/hr

Description

Develops, drafts, revises and edits documents in conjunction with subject matter experts to outline drafts and final written/spoken content.  Interprets information through research and application of visual and  aural techniques to communicate key message points in a clear and focused manner.

Qualifications

A Bachelor's degree in related field and at least 5 years of related experience.  Must possess expert level skills with computer programs such as Word, Publisher, Quark, and Adobe software.

Senior Videographer


 





83.52/hr

Description

Responsible to capture images and audio segments, both motion and still, 

 in digital format for manipulation and editing. Location technical team lead person.  Works with senior producer and senior creative director to insure formatting, subject capture and technical compatibility cross platforms.

Qualifications
A Bachelor's degree in media or television production or equivalent  with 5 years of experience.  Must have 3 years specialized experience in location production techniques to include lighting enhancement and camera manipulation. Must possess 4 years experience with digital cameras and digital transfer technology.
Location Production Specialist
 





58.45/hr

Description

Assists the senior videographer in the capture of images and audio segments, both motion and still, in digital format for manipulation and editing.  Responsible to assist in all lighting schemes and interconnect audio and image capture equipment for optimum recording.

Qualifications 

A Bachelor's degree with 2 years experience in the capture of visual and aural segments while on location.  

Senior Producer


 





139.20/hr

Description

Responsible for all aspects of creating, designing, developing and delivering print and electronic media.  Coordinates creative, development and programming staff to insure all project elements interface properly and that all items are delivered on schedule.

Qualifications 

A Bachelor's degree in media or television development or equivalent with 10 years relevant experience in media or television development.  Must have 5 years senior management experience designing, creating and delivering complex media products.

Telecommunications Technology Project Manager



157.87/hr

Description

Provides high-level knowledge of telecommunications networks and/or technologies and integrates this information with knowledge of project management methodologies to organize and direct resources and deliver telecommunications products and services, such as consulting and research, for government applications.    Serves as point of contact for details regarding project progress.  Works with Program Manager, or directly with Contract Officer/Contract Officer's Technical Representative, to identify and address changes in project scope, schedule, and budget.  

Qualifications

A Bachelor's degree and (6) years Project Management experience is required. Experienced in managing resources, scheduling, and allocation of resources in order to deliver contracted products and services on time.  Has managed the planning, execution, and delivery phases of complex projects within the constraints of contract terms and conditions and government procurement regulations. Capable of developing proposals for new work and changes to existing work while providing advice on project problem resolution issues. 

Data Base Management Specialist
 





74.56/hr

Description

Provides technical expertise in the use of database management systems. Evaluates and recommends available DBMS products to support validated user requirements. Defines file organization, indexing methods, and security procedures for specific user applications. 

Qualification

A Bachelors degree in Computer Science, Information Systems, Engineering, Business, or other related discipline preferred. The position requires a minimum of six (6) years experience both general and specialized. Specialized experience includes: demonstrated experience using current DBMS's technologies. General experience includes increasing responsibilities in DBMS systems analysis and programming. Demonstrated ability to work independently or under only general direction.

Senior Technical Writer/Editor






70.39/hr

Description

Develops, drafts, revises, and edits reports, articles, manuals, specifications, presentation materials, and other technical documents, using rough outlines and materials. Interprets information obtained through research and provided by technical specialists. Applies knowledge of documentation content and format standards to prepare, edit, and publish technical materials.

Qualifications

A Bachelor’s degree in English or Journalism and at least five (3) years of experience performing the foregoing technical writing/editing functions. At least two (2) years of the individual’s foregoing total experience must have consisted of performing technical writing/editing functions.
Internet/Intranet Specialist I






59.15/hr

Description
Performs system analysis and design techniques for Internet or Intranet development.  May develop information models for use in designing and building integrated, shared software, and database management systems. Constructs sound, logical business improvement opportunities consistent with corporate Information Management guiding principles, cost savings, and open system architecture objectives.  

Qualifications
A Bachelor’s Degree or equivalent in Computer Science, Information Systems, Engineering, Business or equivalent and one year of general experience required.
Internet/Intranet Specialist II






76.15/hr

Performs system analysis and design techniques for Internet or Intranet development.  May develop information models for use in designing and building integrated, shared software, and database management systems. Constructs sound, logical business improvement opportunities consistent with corporate Information Management guiding principles, cost savings, and open system architecture objectives.  

Qualifications
A Bachelor’s Degree or equivalent in Computer Science, Information Systems, Engineering, Business or equivalent and three years of general experience required.
Internet/Intranet Specialist III






100.98/hr

Performs system analysis and design techniques for Internet or Intranet development.  May develop information models for use in designing and building integrated, shared software, and database management systems. Constructs sound, logical business improvement opportunities consistent with corporate Information Management guiding principles, cost savings, and open system architecture objectives.  

Qualifications
A Bachelor’s Degree or equivalent in Computer Science, Information Systems, Engineering, Business or equivalent and five years of general experience required. May provide direction and supervision to junior staff.
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