Classroom (ILT) Training Tutorial for Supervisors and/or Training Approval Officers
In this tutorial you will learn how to identify your students, register for DOI University Classroom
(Instructor Lead Training {ILT}), register students, check approval status, approve training and
manage external transcripts.

You may begin by accessing the DOI Learn website at https://doilearn.doi.gov as highlighted below.

/3 Department of the Interior DOI LEARN Management Portal Login [MaestroC/] - Microsoft Internet Explorer == ]
File Edit Wiew Favorites Tools  Help | :,'
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ﬂou experience any problems b Log On to the DOI Learn system :;

with your initial login, please using the user name and password
contact the DOI Learn Helpdesk you created upon initial log on.
at 888-722-3647 for assistance.

iment of the Interior's Learning

Please remember that you must DOI LEARN Remember, in order to access DOI
have received your user University’s Classroom Training
. A . . ur User Name and Password to acces . Lo
information prior to accessing the Public Catalod Lodi you must first complete the initial
\DOI Learn system. / S set-up process, as outlined in the
Please Log On: |n|t|al Setup tUtOI'Ia|S
User Mame: |dbullock /
;Fnlg?zrn‘i:;:inai e — Im | LA CCESSIOTT
Contact Genie Turn on 508 Compliance? To avoid technical difficulties
or (B88) 72Z-3647 © Yes & Mo wihile using the DOI LEARN
T eyt oy eesrerd] application, please refer to this
browser seftings document, to
Log On e | adjust your browser settings.

Click Log On to access
CEvEicp . your account.
GRCI:ZrAT
DOl Employees

- |
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NBC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help [

Welcome DELORES BULLOCK {Student)

Velcome | My Courses | Library | Communication | Course Catalog | [GEIGESSESN | Help Desl

About | | My Information | | My Preferences | UserManagement | Reports |

Edit User Profile

"User Name dhullock

Password | ‘ Confirm |

All passwords (except aulo-generated passwords) must follow these rules
o Atleast8 characters in length, with a maxlength of 64 characters

o Atleast1 number

o Atleast1 special character

‘First Name DELORES ' Last Name BULLOCK Middle Initial M

' Email Address [, lores_m_bullocki@nbc.gov

Office Phone Etiifrpoun ]

::""/“” Upon log on, you must first add your students if you haven't already done so. As a\

supervisor and/or as a training approval official, to register and approve training you must be
identified as the supervisor in the DOI Learn system.

First, click on the Administration tab, then the My Information tab to edit your profile.

PLEASE NOTE: DO NOT MODIFY ANY OTHER FIELD IN THIS SECTION EXCEPT THE

FIELDS IDENTIFIED IN THIS TUTORIAL.
Next, scroll down to the bottom of the page using your mouse. A
N

T v
£

&] Done:

Erkry om Manssgeame nt

Comfractes Hama Locate the Approves Training field and select yes to
approve training and yes in the Receives Supv Email to
receive email notifications of student requests. If you do
not have the Supervisor’s Students section, you save
first then scroll back down. However, if you do have the
~ Assigned Supsresars = | Gypervisor’s Students section, Click the Plus (+) button
Eﬁmmﬁ%giam‘ to ad(_j the students_ as identified in the Initial Logon

Tutorial for Supervisors located at

http://www.doiu.nbc.gov/doilearn/ . The search criteria

Spacial Hesds

waup rong
Shuklenl™s SipapdsEs 'EI

Approves Trakig ¢ . o window will aII(_)w you to search for employee using any of
s the Search Criteria fields. To narrow your search, use
Recebvr SUVEMAT @0y Cing multiple fields. To search for groups of employees enter
Superdsor's Shudents (3] [ acciond Sudents - & the Org Code. Then click the Search button. You can
TEST. NBCUsar either select the employees you want from this list
TEST, HECusei2 individually or you can select then all at one time.
TEST, NECuser3
Terstar, Network o To select all the employees at once, click on the first
Sl Active name, hold down your Shift key and click on the last

employee in the list to highlight everyone. To select a few
in the list not in sequential order, please click and hold the
CTRL key and select employees as appropriate. To select
one, just click on their name. Then click the Add Users
button.

=-lrsdicstad & raguired fald,

Fesat | | Save
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Welcome DELORES BULLOC

Communication Course Catalog Administration Help Dask

Welcome

‘Wielcome to the National Business Center .
. on the Course Catalog tab to begin.
DOl LEARM is an internetiweb-based, autol
information specific to training, both an-line

To search for classroom (instructor-lead training {ILT}), click

Privacy Act  Accessibility 'l

/3 National Business Center /DOI University DOI LEARN Management Portal : Course Catalog - Microsoft Internet Explorer

File Edit W¥iew Favorites Tools Help

T 5 meme
=1 %]

| &

@Back - o - @ @ (b|pSearch *Favorites @| B- I\ﬁ ] - \_J a,-ﬂ .‘5 Q

Address IE http: ffdoilearn, doi, gov/MaestroCfindex .cfm?room=reagistrationfsroomaction=registration

H0e @

e

Y_, = Q-I j || Search web

Ak Upgrade bow! + &7 (51 @‘]v ®| CdmMal - @My ¥shoo! = mnnswers - éGamas -

U Deporment National NBL/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help
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About || catalog | Approval Queue |

Welcome | My Courses | Library | Communication | REUECEEEN | Administration | Help Desk

Course Catalog

Wielcome to the Course Catalogl Here you may browse various curricula and register for classes.

Catalog
Approval Queue

supervisor, you will also see the Approval Queue.

Click on the Catalog tab or the link indicated here. Asa

Privacy At Accessibility 'I

T T e menee
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The DOI Learn Course Catalog\
screen will allow for basic and —
advanced searches as well as the
ability to browse by categories.

|| Advanced Search
Browse Catalog

© my Catalog * Entire Catalog

Instructor-led Course

¥
.I anline Course

To perform an Advanced Search
click on the Advanced Search link

indicated here. /

Search Results Displaying records 1 - 10 of 373 - Pa

== First = Previous 123 4 56 Mext = Last ==

2006 Federal Information Systems Security Awareness

Training Type: Online Training

Vendor Information: DOl University (15943

Duration: 60 minutes

Description: This course was designed specifically for users of the Department of the Interior (DOl Federal cormputer systems.

This Weh-based training product expl... [mare]

m
. Introduction to the Freedom of Information Act (FOIA)

Trai Type: Online Training
Vendor Infformation® Ruraan nfl and Mananement LI
(&) Done [T o rkernet
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Sort & by Popularity © Alphabetically by Course Name
Search in: © My Catalog @ Entire Catalog
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Online Course

Search Results
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I Search | Advanced Search

Brovwse Catalog
Wy Catalog % Entire Catalog

Categories

Sti?;selgglﬁrﬁligfaﬁwng& Financial Management The Browse Cata-log searCh C“tena
Cutiral Resounces allow you to search by Category as
Engi Facilities b t T

Ervironmental Reguiatans and Flanning indicated here.

Human Resources

Information Technology
Internships, Cerifications, and Special Programs
Laws Enfarcernent

Matural Resource Management
Online Training Course
Orientation

Outreach and Public Affairs
Safety

Supervision & Leadership
Trust Responsibiliies

isitor Use
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Idmu Search | Advanced Search
Browse Catalog

© my Catalog * Entire Catalog

Instructor-led Caurse

As indicated here, you may search by any
keyword for classes or courses associated
with those criteria.

L]| ©nline Course

Search Results Displaying records 1 - 10 of 47 - Page 1 of §

2006 Federal nformation Systems Security Awareness
Training Type: Online Training
Vendor Information: DOI University (1594)

Duration: 80 minutes
Description: This course was designed specifically for users of the Department of the Interiar (DO Federal computer systems

This Web-based training product expl.. [more]

Records Managemert Awareness
Training Type: Online Training

Vendor Information: DOl University (15113

Duration: 60 minutes LI
(&) Done [T o rkernet
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As indicated here, a search of the
actual class name was performed.

Instructor-led Course .
You may click on the class name

eniine Goursz to begin the registration process.

Search Results Displaying recards 1 - 1 of 1 - Page 1 of 1

DOIU Test Course
Training Type: Instructor Led Training
Vendor Information: DC1 University ()
Duration:
Description: TEST
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Class:
Cowrse:
Cowrse Code:
ion:
Categories:

Course Objectives:
Target Audience:
Course Tuition:

Class Dates:
Classroom (Location):
Primary Contact:

Secondary Contact:
Other Contact:
Students Registered:
Prerequisites:
‘Estimated Travel Costs:

‘Estimated Per Diem Costs:

‘Estimated Materials Costs:

DOIU-20060811-12-TEST
Dol Test Course
NBCDOIL-TEST-01
TEST

Visitar Lise

j0.00
08112006 - 0971202006 MTu
Dol Cormputer Training Room 43582 (Washington, D.C. Leadership and

Name: DOIU Online
Email: doiuonline@nbe.gov

Next, you will receive the Class
Details page. This page will
include information pertinent to the

Phone: class itself. Please scroll down
Mot Available upon review.

Mot Available

0of10

Mone

=l

I —

a National Business Cente

Edit

File View  Favorites
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Cowrse:

Cowrse Code:

Course Description:
Categories:

Course Objectives:
Target Audience:
Course Tuition:

Class Dates:
Classroom (Location):
Primary Contact:

Secondary Comtact:
Other Contact:
Students Registered:
Prerequisites:
‘Estimated Travel Costs:

‘Estimated Per Diem Costs:
‘Estimated Materials Costs:

‘Whe's Funding:

CommelEmployee

Dol Test Course
NBCDOIL-TEST-01
TEST

visitor Lse

[

$0.00
08/ 12006 - 0971272006 MTu
DOIU Cornputer Training Room 4352 (Washington, D.C. Leadership and Performance Genter)

Name: DOIU Online
Email: doiuonlineg@nbe.goy
Phone:

Mot Available
Mot Available
Ooflo
Mone

Please enter “0" in the Estimated Travel Costs, Estim®
Per Diem Costs, and Estimated Materials Costs as
indicated here if the information is not relevant.

-~ Select One - »

- Select One — |

Next indicate, Who's Funding by clicking the down arrow

as appropriate.
|

Combination

|@ Done
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Phone:

Secondary Comtact: Mot Available
Other Comtact: Mot Available
Students Registered: 0of10
Prerequisites: Mone

‘Estimated Travel Costs: ID—
‘Estimated Per Diem Costs: IU—
‘Estimated Materials Costs: lD—

‘Whe's Funding: lm

Comments: [Tpis i1z & rest! =]

Upon completion of any comments,
click the Apply button to submit the
application to the training.

Back |

*-Denotes a required field.
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Welcome DELORES BULLOCK

Welcome | | My Courses

About |Cataslog| Approval Queue
Class De

Class: DOIL-20060811-12-TEST
Cowrse: DOIU Test Course
Cowrse Code: NBCDOIL-TEST-01
Course Description: TEST
Categories: ¥isitor Use
Course Objectives:
Target Audience:
Course Tuition: $0.00
Class Dates: 09/11/2006 - 09/12/2006 M Tu
Classroom (Location): DOIU Cornputer Training Roo

Primary Contact: Name: DOIU Online
Email: doiuonlineg@nbe.goy
Phone:

Communication Course Catalog Administration Help Desk

Upon submission, you will receive a
message indicating, “You have a
request for this course awaiting
approval.”

Secondary Comtact: Mot Available

Other Comtact: Mot Available

Students Registered: 0of 10
Prerequisites: Mone

Back |vou have a request for this course awaiting approval,
*-Denotes a required field.

Privacy At Accessibility ¥
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File Edit View Favorites Tools  Help |§'

@Back - Q - D @ \-_;j|;)Search *Favorltes @ [Zrz' -._\f |9_’-| - _J gr'ﬂ ‘ﬂ ﬁ

Address @ http:Udo\IBarn.dol‘gaw’tralnlngJ‘c\assscheduIeridex.cFm?Fuseactlan=HomE.CourseDetalIs&lntCSCDurseID=1SUQ&lntCIassID=1FUg&caIendaN|ew=1&AddPoDu\ar\ty=l&MEssj (eta) |@ -

‘Y_’ - gvl j| Search Web | - | £ Upgrade Mow! + o 5' @‘I- ®| =mMail - @My Yahoo! - Ennswers - éGames - kel

m Business {207 INIVERSTTY -
Cenler —

Welcome DELORES BULLOCK

Welcome | My Courses | Library | Communication | [l | Administration | Help Desk

About | |catalog || Approval Queue |
You have just completed applying for a class in the Dox

Class: DOIU-20060Y L t Y t M C
Coman DOI st Couran earn system. You may now go to your My Courses
Course Code: NBCDOI-TEST-01 section to view the status of your request. If the class is no
Course Description: TEST approval necessary, it will appear once you have been
enrolled. If not, your approval request will go in the
Approval Queue for supervisory/training approval officer
approval. You will receive an email indicating your request

and your registration once approved. /

Categories: Visitor Use
Course Objectives:
Target Audience:
Course Tuition: $0.00
Class Dates: 090112006 - 091 252006 M Tu
Classroom (Location): DOIU Cormputer Training Room 4352

Primary Contact: Name: DOIU Online
Email: doiuonline@nbe.gov
Phone:

Secondary Contact: Mot Available
Other Contact: Mot Available
Students Registered: 0of10
Prerequisites: hlone
Back |vou have a request for this course awaiting approval.

*-Denotes a required field.

Privacy Act Accessibility ¥

|@ http:} doilearn. doi.gov/appravalfindex.cFm?&raomaction=genapprovalisubtab=Approval Queue [ ] ’7 ’7 ’7 ’7 ’7 o Internst

@Euurse Registration Request - Lotus Notes ;Iilﬂ
File Edit View Create Actions Help
EEE R T R RN R moro @OE |
Address '”JC:"ED'@@O;'W
[=EaE

‘wielcome Delores b Bullock - Inbox %Course Riegistration Request

New Memo || Reply ¥ [| Reply To All = || Forward = || Delete || Follow Up = || Folder  [| Copy Into New = || Chat = || Tools +

govsupport@geolearning.com To |Delores b BullockiNBCROSDOIEDO
090872006 11:26 AM ct |Robert J VeltkampiNBC/OS/DOI@DOI
bece
Subject |Course Registration Request

Thiz e-mail was sent from a "send-only" account. Do not reply to this email. This email was automatically generated.

This message is to inform you that DELORES BULLOCKE has regquested registration for the following course:

Course Name: DOIU Test Course
Class MNamwe: DOIU-Z0060911-12Z2-TEST

As the applicant, you will receive an email for your
Course Registration Request identifying the
course name and class name indicated here.
Please note you supervisor/training approval
officer will receive this email as well.

KELSUG ey vcaal

[_] [ A] [m [xDisconnacted .] [fo\ca .] m



Gﬁ) Course Approval Request Response - Lotus Notes - |5| |5|

File Edit ‘iew Creste Actions Help

GE B mEes o] el Ee onhEE - |
Address '”JC:"':D'@@Q:']
[=I=EE]

@ Welcome Delares M Bullock - Inbox 3¢ Course Approval Request... X

Mew Memo || Reply = [| Reply Ta All = || Forward * | Delete || Follow Up ~ || Folder = || Copy Inta New ~ || Chat = || Tools =

Ross Allan/NBCIOS/DOI@&DOI To |Delores b BullockNBC/OS/DOI@DOI
0971272006 01:22 Phd ot |Robertd VeltkarmpNBCIOS/DOI@DO0I, Ross AllanfNBGOS/DOIEDO]
bec
Subject |Course Approval Request Response

Thizs e-mail has been automatically generated from a "send-only™ account, please do not reply to this email. Thank you
for using DOI LEARN!

This message is to inform you that the reguest from DELORES BULLOCE (dElDrEsimibulchk@nbc.gnv) was approved by RO3I3
ALLAN (rallan)

Course: DOIU Test Course
Claz=s: DOIU-Z0060911-12-TEST

Upon approval, you will receive the Course
Approval Request Response email
indicating approval of request.

SoUEdeE vEceseY
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/3 National Business Center,/DOI University DOI LEARN Management Portal : My Courses - Microsoft Internet Explorer =] x|
File Edit ‘iew Favorites Tools Help | ?

@Back - o - @ @ :b | pSearch *Favorites @| B- ,}:\;. @ © LJ ! ﬂ ..‘3 @

Address IE http:idoilearn.dai, govstraining/mycoursesidsp_displaycs, cfm?displaytype=iltéroomaction=ilt j Go |@ -
Y_’ - zvl d‘l’ (%) ssarch }4- 072 (5 - @‘ I Mal - @My Yahoo! = @F\nswers - &Games - @Fantasy Sports = el

=
NEC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help =]

swEE  National

Cenler

m My Courses Communication Course Catalog Administration Help Desk

About | Online Courses | | Instructor-led Courses | | Learming Plan | All Training | Reference | StudentTranscript | Notes |

ILT Schedule Fi ELORES BULLOCK

Welcome DELORES BULLOCK

# Class Name/Course Name Dates Time Days Options
1. DOIU-20060011-12-TEST 09/111/2006 - 091 22006 830 AM- 330 PM MTu | Requestto Drop >
DOl Test Caurse Print SF-182 =

.‘ Certification Course

To verify registration, you may click on the My Courses
tab then the Instructor-Led Courses tab to verify
registration in the class.

Privacy Act  Accessibility T
T T e reermer
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File Edit Wiew Favorites Tools Help | 'E.

@Back - O - @ @ \/_;j|pSearch *Favorltes @| Bv ..; I.'A_;| - \_J olvﬂ .ﬁ ﬁ

Address IE hittp: ffdoilzarn, doi, goviMaestroCfindex .cfm?room=administrationfsroomaction=administration

‘Y_’ - gvl j | Search Web

SENEE
i Ev - @‘ = Mail - @My ¥ahoo! - [ﬂnnswers - YfHotlobs - &Games - % Music - ¥

Q‘W N'lti[)ﬂ']_l NBC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help
s ation:
: Business € DO! UNIVERSITY
3 kokis iy
Cenler

Welcome DELORES BULLOCK

Welcome | My Courses (L ] Administration [RCE Y

About | | My Information | My Preferences | UserManagement | Reports |

Administration

In this office, registered administrators can access the User Management System and students may
change their password

My Information
My Preferences

i
User o To register your employge_s and_/or students for
training, select the Administration tab then User
Management.

Privacy Act Accessibility vI
(&) Done [T o rkernet

/3 National Business Center /DOI University DOI LEARN Management Portal : Administration - Microsoft Internet Explorer _ = x|
File Edit W¥iew Favorites Tools Help | :'a'
- . o rvartes €3 | (- 0 ] - )
@Back @ @ Ch|psaarch MFavorltes @| B = I!A_;I [~ 1) ﬂ ‘5
Address IEhttps:,l’,l’doilaam.dai‘gov,l’training)’newuserfarms,ﬁndax‘cFm?Fuseact\on=home‘SeIactUserB;.roomaction=users j Gu |@ -
Y_’ - évl jl Search Web | = | & (5 - @‘ I mal - @My ¥ahoo! = @nnswers ~ YfHotlohs - &Games -~ fhMusic » ¥
-
S, Departmant T 4. NBC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help El
s National DOI UNIVERSITY
3 ]
: l}usmcss Lt
Center

Welcome DELORES BULLOCK

Welcome My Courses Communication Course Catalog Administration

About | My Information | My Preferences | |User Management | | Reports |

User Management

Help Desk

To register more than one
studentin a class, (ILT -
Instructor Led Course), click on
the link Assign Multiple Users
to an ILT Course link to begin.

Search Criteria: Options:

Emai\:l Assign Multiple Users to an OLT Course
Assign Multiple Users to an ILT Course
FirstName.I
LastName‘I
UserName:I
UserT\rpe.ISearch All =

UserGroupin&lSearch All j
Bureau: | Search Al |
arg Cude.l
Stats: [Search Al =

Search |

Privacy At A:cessihil\tg 'I
[ (D e
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File Edit Wiew Favorites Tools  Help | 'l

@Back - \‘) - \ﬂ @ \-_;j|/’:)Search \;}fFavorltes @| :\? - T _J gr. ﬂ .'3 ﬁ

Address I@ https:fidoilearn.dai, govtrainingldassscheduler fadminjinde:, cfrm?Fuseaction=Home MultipleStudentRegistr ation j (=t |@ -

‘Y_’ - gvl j| Search Web i Ev -@- - @‘ = Mail - @My ¥ahoo! - [ﬂnnswers - YfHotlobs - &Games - % Music - ¥

gi.mm N'ltiﬂn']_l NBC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help
- Business € DO uMVERSITY
3 : ‘; ety
Cenler

Welcome DELORES BULLOCK |

Welcome | My Courses (L ] Administration [RCE Y
About | My Information | My Preferences | |User Management || Reports |

Classroom Scheduler

Multiple Student Registration
*|-- Select a course -

Classroom Scheduler appears
with the Multiple Student
Registration option. Click on the
down-arrow to select the course.

Privacy Act Accessibility vI
(&) Done EEEEEEE

e LEEGRNEN C ultural Resources Ovarview B =lEx]
e  EdE Curnulative Effects Assessment | [
Data Analysis || Statistical Concepts and Procedures ‘
@ Back «|Data Analysis |l Statistical Technigues k ﬁ
Data Flux Enterprise Data Quality Tool -
Address @Data fanagement for Data Stewards j Go |'@ hd
Y_’ - gz:“:g w:m .E:jfg:gf;f;;m:;is V- ) Answers - RgHotlobs - gyGames - §hmusic - B
Decision Analysis for Matural Resources Management =
uss. Deper] o oursa atalog abla Taxt-0 alp

of the e Deciginns, Appeals and Hearings

Defensive Driving - BLM Idaha

Defensive Driving - BLW/NIFC Idaho

Defensive Driving / 414 Operation - Oregon BLM

Defensive Driving Refresher - Oregon BLM

Defensive Driving Training

About | Delegating

Delivering Customer-Focused Service

Class|Designing & Delivering A Training Sessian

Designing Successful Forest Restoration & Fuels Reduction Projects
Developing & Working With Friends Groups

Developing Festivals & Special Events

Cowurse:| Developing Performance Goals & Standards

Digital Imaging Fundamentals for Resource Conservation
Discrirnination and YWhistleblowing in the Workplace

District Radio Use Procedures and Operations - Oregon BLM
Diversity Awareness

Diversity Training SLT

Do YWhats Right: Leadership and Professionalism

DO LEARN Adrmin Training

Welcome DELORES BULLOCK (Student)

You may scroll down to the desired course
or click the first alphabet of the desired
course until you get to the course. Highlight
the desired course as indicated here to
select.

Brivacs Act  Accessibility T
|&] Done [T 13 4 et
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File Edit Wiew Favorites Tools Help

| &

Back - > B x| || () Search ¢ Favorites r
W |, A o

Q- d- Jorid 31

Address @ https:ffdoilearn,doi, govftraining/dassscheduler] adminfinds:. cfm j G0

& -

‘Y_’ - gvl j | Search Web

& - @ - @‘ Omal - Ty vaton! - G Answers - Y@Hotlobs - okGames - §music -

gi.mm N'ltiﬂn']_l NBC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only |

- Business € DO uMVERSITY

3 : ‘; ety
Cenler

Welcome DELORES BULLOCK

About | My Information | My Preferences | |User Management || Reports |

Welcome | My Courses (L ] Administration [RCE Y

Help =

Classroom Scheduler

Multiple Student Registration

Course: DU Test Course M

Class: Albuguergue Test Class

Albuguergue Test Class
Albuguert

Primary Contact:
Secondary Contact:

This will open the Multiple Student
Registration form for the desired
course. First, click on the down-arrow
to view the class options and simply

highlight your desired class.

Search Criteria:

Email: l—
First Mame: l—
Last Marne: l—
User Mame: l—

User Grouping: ISearch All j
Bureau: |Search All ﬂ
Ory Code:
State: [Search Al =

Search

(3] [ [ [ [ [ memet

/3 National Business Center /DOI University DOI LEARN Management Portal : Administration - Microsoft Internet Explorer

=
=1 %]

File Edit W¥iew Favorites Tools Help

| &

@Back - \.) - @ @ Mh|‘/'f__)5zaarch *Favorites @| [}2- .:\; - - _J [~ 183 ﬂ ‘3 Q

Address IEI https:,l’,l’doilaam.dai‘gov,l’training)’classschedulen‘adminiindax.cFm?FuseactiDn=Homa.MultipleStudentRegistration&intCSCourseID=1504&4ntCIassID=1782&Criteria=ALL&Email=j (eta)

&7 pone T8 e mene

- -
Y_’ - Q'I jl Searchweb |« | o[- 4@ - @‘ Comal - @My vaton! - CJ Answers - GfHotlobs - gGames - §hmusic - B
Multiple Student Registration =l
Course: IDOIU Test Course 'I
Class: IAIbuquerque Test Class =l
Primary Contact:  Linda Romero {linda_g_tomero@nbe gov or 5053462768
Secondary Contact: Katherine Bond (katherine_m_band@nbe.gov or 3039695426)
Search Criteria:
Email:
First ™ B
L\rsmame Next, perform a search by Bureau, org code or
e name. The system will only provide you
User Mame: . . . o y .
information on your identified student’s. Below is
U G B - . . . .
ser r;umng :§Ejrch IAQ - JJ an illustration of the Not Registered and Registered
ureau:; - . . .
o T eees e students in this class who have provided the
rg Code; . . .
system your supervisory information.
State: | Search Al Y y P Y
Search
IMax Students: 15 e
Mot Registered: Registered:
TEST, NBCUser (- ) [ |
TEST, NBCuser2 (-
TEST, NBCuser3 (-1
Tester, Network (- ) ‘Select Students to Register/Ln-Register
Testuserd, NBC (-]
User, DO (-]
|
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=1 =]

File Edit Wiew Favorites Tools Help

| &

@Back - O - u @ \-_;j|;)Search \;}fFavorltes @ [‘,2{' ..; - T _J gr-ﬂ .'3 ﬁ

Address I@ https:,l’,l’dolleam.dm‘gov,l’tralnmg)’classschedulen‘admlnimdex.cFm?Fuseactan=HomE.MultlpleStudentReglstratlon&lntCSCourseID=ISUQ&JntCIassID=1782&Cr|ter|a=ALL&Emall=j (eta)

& -

‘Y_’ - gvl j | Search Web

& - @ - @‘ Omal - Ty vaton! - G Answers - Y@Hotlobs - okGames - §music -

Registered:

[ ﬁ%lect all the employees at once, click on the first
TEST NECUSC () name, hold down your Shift key and click on the last
L employee in the list to highlight everyone. To select
SeeL Do) a few in the list not in sequential order, please click
and hold the CTRL key and select employees as
appropriate. To select one, just click on their name.
Then scroll down the screen to update the students.
To register the students, ensure that the Status:

indicates Registered, then click on the Update

Qdents button. /

Status Choose Drop Reason:
Registered 'l -- Select a Drop Reason --j

Update Students |

EELE TETIET TRa] -
Crg Code:
State: [Search Al =
Search
| Max Students: 15

/3 National Business Center /DOI University DOI LEARN Management Portal : Administration - Microsoft Internet Explorer

Privacy Act Accessibility ¥

£] Done [T [ (8 mkem

=1 %]

File Edit W¥iew Favorites Tools Help

| &

@Back - O - u @ Mh|‘/'f__)5zaarch ‘i‘\'{Favorites @ [‘2{- .; - - _J [~ 183 ﬂ ‘3 ﬁ

Address I@ https:,l’,l’doilaam.dai‘gov,l’training)’classschedulen‘adminiindax.cFm?FuseactiDn=Homa.MultipleStudentRegistration&intCSCourseID=1504&4ntCIassID=1782&vchMessaga=%20Fj (eta)

& -

Y_’ - évl j | Search Web

o - - @‘ Comal - @My vaton! - CJ Answers - GfHotlobs - gGames - §hmusic - B

Welcome DELORES BULLOCK (Stu

About | My Information | My Preferences | |User Management| | Reports |

o she erior N‘lﬁ[)n‘]] NBC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enabla Text-Only | Help =
0 I
= Tusiness (201
Cenler

Welcome | My Courses Communication | Course Catalog || [LGOUNECEUOE N | Help Desk

dent]

Classroom Scheduler

Registrations updated.

Multiple Student Registration
Course: DOIU Test Course

Your registration has been updated.
Please scroll down to verify registered
students.

Class: IAIhuquerque Test Class

Primary Contact:  Linda Rometo (linda_g_tometo@nbe.gov or 5053462766)

Secondary Contact: Katherine Bond {katherine_m_bond@nbc.gov or 30386954 26)

Search Criteria:

Email: l—
First Mame: l—
LastMame: l—
User Name: l—

User Grouping: |Search All j
Bureau: |Natmna| Business Center j
Cry Code: l—
State: [Search Al =

Search

[
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Address @ https:,l’,l’dmlaam.dm‘gov,l’tralnmg)’classschedulen‘admlnimdex.cFm?FuseactlDn=HommmeStudentReglstratlon&lntCSCourseID=ISUQ&JntCIassID=1782&vchMessage=%ZUFj (=t

@ -
‘Y_’ - gvl j| Search Web | = | & Ev -@} - @‘ = Mail - @My ¥ahoo! - [ﬂnnswers - YfHotlobs - &Games - % Music - ¥
User Name: | «
User Grouping: ISearch All j
Bureau: INauunaI Business Center j
Ory Code:
State: ISearch All j
Search
|Max Students: 15
Mot Registered:

Registered:

TEST, NECUser (-]
TEST, NBCuser3 (-)
User, DO (-

TEST, NBCuser2 {-)
Tester, Metwark (-]
Testuserd, NBC (-]

As indicated here, the students have \
been registered and you may also drop
students if necessary, by first highlighting
the desired students to drop, then
selecting a Choose Drop Reason, then
the Update Students button to update the
registration status.

Status Choose Drop Reason:

Registered 'I -- Select a Drop Reason --j

Update Students |

4

(&) Done ER
/3 National Business Center /DOI University DOI LEARN Management Portal : Course Catalog - Microsoft Internet Explorer _ = x|
File Edit W¥iew Favorites Tools Help | ,a'

eBack - l\) - E @ ;h|psaarch *Favorites @| E}z' :,\; - = _J S9! ﬁ 'ﬁ ﬁ
Address IE http: ffdoilearn, doi, gov/MaestroCfindex .cfm?room=reagistrationfsroomaction=registration

Y_’ - évl j | Search Web

j GD
o - - @‘ Comal - @My vaton! - CJ Answers - GfHotlobs - gGames - §hmusic - B

A
U5, Department Togr NBL/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help —I
e National DOI UNIVERSITY
{ y
; Business W ik
Cenler -
Welcome DELORES BULLOCK [Student)
Wielcome | My Courses | Library | Communication | [ENIE] | Administration | Help Desk |
About || catalog | Approval Queue |

Course Catalog

Wielcome to the Course Catalogl Here you may browse various curricula and register for classes.

R To approve the student, go to Course Catalog, then Approval
Queue to approve/deny and/or pay for the requested training.
Privacy At Accessibility 'I
|@ http:f fdoilearn, doi.gov/approvaliindes.cfm?&roomaction=geoappraval

[ l_l_ ’_,_,_ 4 Internet
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J File Edit Wiew Faworites Tools  Help | z'
o M ; 3 PR

(O - © - %) @ (] Dsown Jcrorns @ 2~ L WP B

J Address IE https: ffdoilearn. doi. gow/approvalfindex. cFm?fuseaction=viewqueiCriteria=ALL il=a&firstn | _"Jsarname:bullock&ntstudentGroupingID=ALL&intAgencyCode=j Go

J Links ‘&2 Windows Marketplace

= National DOl UNIVERSITY
. Business ko Lacing
Center
About | catalog | | Approval Queue | |

Approval Queue

Search Criteria:

Email.l
FirstName:I
LastName.I
User Name: [oullack You may perform a search for a specific student

User Grouping: [ Search Al = or view all requests that are awaiting approval.
Bureau: [Search Al [ You may scroll over to view the tuition, class
ogcode: [ dates, etc. To continue, under Action header
State: [Search Al =l click on the Awaiting Approval link to begin the

View: IAwaiting Approval hd approva| process.
Search |

Displaying recards 1-10f1-Page 1 of 1

No. Reguest Date User Action Org Code Org Name Type Class Dates Cours|

BULLOCK, DELORES
(delores m bullock@@nbe.goy)

4 | _'llI
[&] pone RN T

- National Business Center/DOI University DOI LEARN Management Portal : Course Catalog - Approval - Mi =10lx|

1. 09/28/2006 faaiting Approval G0266241 ONLINE COURSEWARE DEVELOPMENT BRANG LT  0%/29/2006- 09/28/2006 DOIU Test(

J File Edit View Favorites Tools  Help |"'I

@Back - Q - @ @ ;b|p59arch *Favorltes @‘ &2- ,l_’\!, - |_.J @ ‘3

| Address @ hitps:ffclnilearn. doi. govapprovalfindes cm7fuseartion=viewqueaCriteria=ALLEEmal=5firstname=slasthame=susername=bullackiint Student GroupingID=ALLBintAgency Corde= | Go

Links &5 Windows Marketnlare
sl 7} https:/ /doilearn.doi.gov - Approval - Microsoft Internet Explorer

The Approval Queue screen will appear which has

course/class information displayed. Under the Action

Taken, you may select approved, denied, etc. However,
when there is tuition, you must Select a Payment

User: BULLOCE, DELORES

Method by clicking the down arrow.
Approval [ (delores m bullock@nbe gow

Course: DOTIU Test Course \\

W Approval Queue

About | Cata

Search Criteria: o . — e e
. ocation: Washington, D.C. Leadership
Skl T ey s — Cowrse Tuition: $100.00
First Mame: (lass: DOIT-2006-0929_TLT-Test Student Traming Travel Cost: $0.00
Last Name: Class Start Date: 09292006 Student Trainmg Material Cost: $0.00
User Name: Class End Date: 097292006 Student Per Diem Cost: §0.00
User Grouping: Cowrse: ILT Who's Funding: Agency
Bureau: Requested Date: 09/28/2006 Fapproved, please provide the billing information for this
) - the mnternal tmtion only, This mformation may be obtamned &
Org Code: Action Taken: |Awaiting Approval 'l office manager or budget analyst
State: Requester Comuments: this is a test Pavment Information |
view | Responder Cornents: Payment Method: |Se|ect a Pagment Method j ‘
-
Displaying recc _ILI

| 3
[&] pane [ [ [Z [e reernet A m

1. ogzerzong Do --OoF DECURE fweaiting Approval BO266241 OMLINE COURSEVWARE DEVELOPMENT BRANC  ILT  09/29/2006 - 09/29/2006 DOIU Testt
(delores m bullock@nbe.goy

-
7| | 3

@ javascript: PopUp('f approvalfindex. cFm?fuseaction=viewdetaisaintApprovallD=104938displaytype=popup’, 'detail 500,500, ves"); ré_ & [nternet A
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J Filz Edit Wiew Favorites Tools  Help | "!'

X A 3 M ; A 3 T g
J @Back - -J - Iﬂ Ig _Ij | /L)Search &{Favnrltes {;‘3‘ = - _J @ ‘3
Jnddress |g"| https:,l’,l’doilearn.doi‘gow’approval,l’index.cFm?fuseacti0n=viewque&Criteria=ALL&EmaiI=&Firstname=&|astName=&username=buIIock&JntStudentGroupingID=ALL&JntAgencyCode=j Go
| Links %23 Windaws Marketnlace

— a https:/ /doilearn.doi.gov - Approval - Microsoft Internet Explorer = | Dlll ﬁ
-
oo Frier roval Queue E| coxLEArN Mgy
m User: EULLOCE, DELCEES
[ vieicome | (delorec m bullock(@ebe zov) [—

Cowrse: DCIT Test Course
Location: Washington, D.C. Leadership

About | Ccata

Approval { and Performance Center Cowrse Tuition: $100.00
search Criteria: Class: DOIU-2006-0929-TLT-Test Student Training Travel Cost: £0.00
Email |  (lass Start Date: 09/2%/2006 Student Training Material Cost: §0.00

FirstMame: | Class End Date: 09/23/2006 Student Per Diem Cost: $0.00

Last Name: Course: ILT Who's Funding: Agency

T — Requested Date: 09/23/2006 If approved, please prowde the billing nformation for this request for

’ . o — the internal tuition only. This information may be obtaned from your
User Grouping: Action Taken: IAwaltlng Approval :Iv office manager or budget analyst.
Bureay: fauester Comnents: this iz a test Payment Information

Org Code: sponder Cormrents:

State: ;I

Wiew

Payment Method: ICred\t Card

~ ,
Displaying recc _submit | You have two payment methods,. Credit
lé — Card and IPAC. Select your choice as

HOCCOEDECORE indicated here and click on the GO button. |
delores m_bullock@nbe.qoy Auvaiting Approval B0266241 OMLINE COURS o

S~

4« | _'lj
5] [T 8 [ memee

a Mational Business Center/DOI University DDI LEARN Management Portal : Course _ |EI|5|
J Fil= Edit View Favorites Tools Help | .’!l

@Back - -J e Iﬂ Ig _h /:) Search ‘-in‘\'( Faviotites QB‘ <> :’\; - _J @ ﬁ

Jnddress I@[ https:,l’,l’doilaarn.doi‘gow’approval,ﬁndex.cFm?Fuseaction=viewque&Criteria=ALL&EmaiI=&Firstname=&|astName=&usarname=bu||ock&4nt5tudentGroupingID=ALL&intAgencyCode=j Go
| Links %2 Windows Marketniare

1. 09/28/2006

a https:/ /doilearn.doi.gov - Approval - Microsoft Internet Explorer - |EI|5| E
e Vi Class Start Date: 08/25/2006 request for the internal tuition only. This information may be =] |
m Class End Date: 0%/2%2006 obtained from your office manager or budget analyst.
Cowrse: ILT Payment Information
m Requested Date: 03/28/2006 Payment Iethod: I Credit Card vl ﬂ |
| At g A
Iabovtyigcsts Action Taken: |Awaiting Approval j‘ To pay tuhon charges by Credit Card, please call the ey
Approval {| Requester Comments: this is a test fellowing number. 304-870-7100. Select the menu item of the

bureau that 15 sponsonng the traming. Please have Student

Responder Comments: Mame, Class Name/Course Code, Class Date, credit card

Search Criteria;

Email: =l number, expiration date, cardholder phone and email, and
) billing address avalable at the tune of your call This
First bame: mformation may be obtained from your office manager or
Last Mame: E budget analyst.
Hser Name: To pay DOT UNTVERSTTY ttion charaes by Credit Card,
User Grouping: please have the same information available and click on the
B follewing link to pay online by credit card (for DOT University
/ \ courses only): hitp/iwww domnbe. gowce
Upon selecting the Credit Card option, two *Name on Card: |
messages will appear, for all DOI University *Cardholderphone: [ |
ﬁlasj/es yOUdeStbC“Ck O/n tl}e link #Cardholder email: I—
t'}p- WWW. 0|u:n C.q0V ccror payme.nt . Agency DUNS- Ii
prior to completing this form. DOI University T
provides online credit card processing for 8 digi Station Syrubal: |
your convenience. Please print your receipt _subit | | .

{hich indicates your authorization code. -
| | N N =0 _ILI

& TS e



http://www.doiu.nbc.gov/cc

oilearn.doi.gov - Approval - Microsoft Internet Explorer - |5|5|

=l
User: BUTLLOCE , DELOREES Cowrse Tuition: $100.00
(delores m bullock@nbe.zow) Student Training Travel Cost: $0.00
Comrse: DOTU Test Course Student Trammg Material Cost: $0.00
Location: “Washington, D.C. Leadershup Student Per Diem Cost: $0.00
and Ferformance Center .
Who's Funding: Agency
Class: DOIU-2006-0929-ILT-Test . . . .
. , If approved, please provide the billing information for this
Class Start Date: 03/23/2006 recuest for the internal tution only. This information may be
Class End Date: 0%/22/2006 obtamed from your office manager or budget analyst.
Cowrse: ILT Payment Information
Requested Date: 0%/28/2006 Payment Method: ICredit Card -
Action Taken: IApproved :I' To pay tuition charges by Credit Card, please call the
Requester Comments: this is a test following number: 304-870-7100. Select the menu item of the
o . bureau that is sponsonng the traiming. Please have Student
Responder Comments: IMame, Class Mame/Course Code, Class Date, credit card
=1 number, expiration date, cardholder phene and email, and
billing address available at the time of wour call. This
information may be obtained from your office manager or
& budget analyst.
To pay DOI UNIVERSITY tuiton charges by Credit Card,
/ i X please have the same mformation available and click on the
Upon completmg the transaction, following link to pay enline by credit card (for DOT Tniversity
. . courses only): http ffwww. dolunbe. gowlce
please complete the information 2
*Name on Card: I
requested here for the three Coardhiolder vl
. X . “ardholder phone: I
required fields marked with the red
. " *Cardholder email: I
asterisk (*).
\ Agency DUNS: I
8 digit Station Symbol: I
subrmit |
& I = 3 T
3 Mational Business Center,/DOI University DOI LEARN Management Portal : Course Catalog - Approval - Microsoft Internet E: = |EI|5|
J File Edit ‘iew Favorites Tools Help | ’,'

\. N e v AN ]
J GBack Ml > B |ﬂ @ | Search ¢ Favorites { = - _] (9 ‘i
Jnddress I@ https:,l’,l’doilaarn.doi‘gov;’approval,ﬁndex.cFm?Fuseaction=viewque&Criteria=ALL&EmaiI=&Firstname=&|astName=bu||ock&4.|sernama=&mt5tudentGroupingID=ALL&intAgencyCode=j Go ||

Approval Queue =

Search Criteria:

Email:l
FirstName:I
Last Mame: Ihanck—
UserName:I

User Grouping: ISearch All j
Bureau: |Search All j
Ory Code:l
state: [Search Al =l Upon submission both supervisor/training approving official and

student will be notified via email. To verify approval, return to the
Approval Queue search by name and View Approved.

Wiew: IApproved <
Search |

Displaying records 1-5 of 5- Page 1 of 1

Request Date
BULLOCK, DELORES
(delores rm bullocké@nbe.qoy)

EVILLOGIEL, CELOIRES Approved G0266241 OMLINE COURSEWARE DEVELOPMENT BRANC  ILT 091152006 - 09/23/2008 DOIU Test Course
(delores m bullock@nbe. ooy

e LS Approved B0266241 OMLINE COURSEWARE DEVELOPMENT BRANG  ILT  07/25/2006 - 07/26/2006 Retirement Planning
(delores mm bullockgnbe. ooy

BULLOCK, DELORES
(delores m bullockgBnbc.goy

BULLOCK, DELORES "
{delores m_bullock@nbe.go Approved B0266241 ONLINE COURSEWARE DEVELOPMENT BRANC  OLT IT Security 2006 (LE_

=
| | 3

1] [T 15 [ meeme 2]

1. 09282006 Approved G0266241 OMLINE COURSEWARE DEVELOPMENT BRANC ILT  09/28/2006 - 10/02/2006 DOIU Test Course
2. 09/08/2006
3. 072142008
4. 0428/2008 Approved G0266241 OMLINE COURSEWARE DEVELOPMENT BRANC OLT Plan B - Test Cours

5. 042872006




Mational Business Center, niversity DOI LEARN Management Portal : Course Catalog - Approval - Microsoft Internet Explorer

J Fil= Edit View Favorites Tools Help

J@Back - o v E @ <h|pﬁearch ‘i\r\?Favnrites @‘ Bv % - l_J @ :ﬁ

Jnddress @ https:,l’,l’doilearn.doi‘gow’anproval,ﬁndex.cFm?fuseacti0n=viewque&Criteria=ALL&EmaiI=&Firstname=&|astName=bu||ock&username=&4ntStudentGroupingID=ALL&JntAgencyCode=j Go

El

Edit Denial Reasons

Scroll over to view annroval dates. etc.

Type Class Dates Course Tuition Action Date Responder
ELOPMENT DRANG  ILT  09/28/2006 - 10/02/2006 DOIU Test Course DOIL-2006-0929-ILT-Test  $100.00 09(28/2006 ‘oo WP, ROBERT Print SF-182 -
(Robert J Yeltkampi@nbc. qo
ELOPMENT BRANC ILT  09/11/2006 - 08/23/2006 DOIU Test Course Denver Test Sept. 19 $250.00 DoM122005 ACLAM, ROSS Print SF-182 =

(ross allan@nbc. oy

WELTKAMP, ROBERT
(Robert J Yeltkampigonbc. qo

ELOPMENT BRANC OLT Plan B-TestCourse  Default Class $0.00  D42ai2008 C-|FAMPF, ROBERT Print SF-182 -
(Robert J Yeltkampi@nbc. qow

C|OPMENT BRANG  OLT IT Security 2006 (Lectora) Default Class §0.00  D4rzarzogs Administrator, System Print SF.182 =
(techs@aealearning.comy .

4] I»Iﬂ

ELOPMEMNT BRAMC ILT O7/25/2006 - 07262006 Retirement Planning DOIU-2006-0725-26-WPLCT $0.00 0772172006 Print SF-182 »

@ T Blewes

2 Mational Business Center/DOI University DOI LEARN Management Portal : Administration - Microsoft Internet Explorer

File Edit Wiew Favortes Tools  Help

Qo - @ X [B b DOseach Slpraoies € (2 L = - [ or- @l 3%

Address (] htt ilearn. doi gov ftrainingjr index, cFmeFuseaction—home, Selsct serfroomaction—users ~| = Links 7 ¢ @y -
Yr - 2 ~ || search web - g upgradenowt ~ < E- - @ | CAMal - @myvahoot ~ EJ answers - TP Fantasy sports - HHockey - gy Games - §b Music - =
| [ haational Business Sentermor o, || 4k Add Tab (]
@& IncrediGames ~ ~| S ~ Fishopmsnia - |e/Featured Games v € My Games ~ P Magic Match Sale

U5, Department Topl NBC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help

shEw National -
m Business DOV SNPVERSTY

Cenler

Welcome DELDRES BULLOCK

Vielcome | My Courses | Lbrary | Communication | Course cataloo | Ioinlrnry] | Help Desk
About | My son | My | [usar | Reports |
User Management
Search Criteria: Options:
Email l:l Assign Multiple Users to an OLT Course
Assion Multiple Users to an ILT Course
ser e You are now ready to manage transcripts.

Click on Administration, then User

User Grouping: | Search Al

R ‘Sil = Management and search by name or
T 5 user name as indicated here. Please

note the “%” is used as a wildcard for
searches.

_

Frivscy act  Accessibility

&loone B @ meermet




55 Center/DOI University DOI LEARN Management Porta istration - Microsoft Internet Explorer

File Edit View Favorites Tools  Help

Qe - - %] [&] 0 Osewen praonss € (3- 2 H - | o B

Address ‘@ hittps: fjdoilearn. doi. govwjtraining des.chm?fuseaction=home. SelectUserBCriteria=ALLEEmail=afirstname=ElastName=8username =% 25MBC % 258selUser Type=998int StudentGroupingID=ALLBint V| Go ilinks * i @
g || searchwieb = Upgradetiowt ~ <7 [+ @i @ | vl @y vanoo! + ED Answers ~ T Fantasy Sports + Hoockey v ol Games + §hMusic + »
| 1] Mational Business Center/DOL U, ., { & dd Tab
@ Incredicames - ~| J% » AFshopmania - |e/Featured Games + € My Games ~ (JMagic Match Sale
-~
[ — T NEC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help [
iR National
Business (- 00/ UNVERSITY
Cenler

Welcome DELDRES BULLOCK

Help Dask

About | My Information | My Preferences | |UserManagement|| Reports |

User Management

Search Criteria: Options:
Email l:l Assign Multiple Users to an OLT Course
Assign Multiple Users o an ILT Course
User Type Upon review of results, locate the user's
vereers E: " vIV| record and select the Edit link under
e Transcript to begin modification.
State: | Search Al ~

Displaving 1~8 of 8 records.

No. Last Name | Eirst Name il Org Code OrgName Edit Transcript ActivityLog ILT Courses OLT Courses Waivers Learning Plan  User Name

1. TEST NBCUser delores m bullock@nbe gov Edit Edit Wiewy Wigw Wigw Edit Wiew MNBCtestuser Active
2. TEST MBCuser2 delores m bullocké@nbe.goy Edit Edit Wiewy Viewy Wigww Edit Wievy MNBCtestuser2 Active
3. TEST MBCuserd delores m bullockenbe. ooy Edit Edit View View Wigw Edit View MBCtestusers Active
4. Tester Metwark delores m_bullocké@nbe. ooy Edit Edit Wiew WView Wigw Edit WView MBCnetworkiest Aclive
5. TestuserB NBC delores m bullockénbe.goy Edit Edit Wiewy View Wigww Edit Viewy MNBCtestuser Active
6. Userd MBCtest delares mhullockEgnbe. goy Edit Edit Wiew Wi Wisw Edit Wi MBCtestuserd Active
7. Users MNBCtest delores m_bullocké@nbe. gow Edit Edit Wiew WView Wigw Edit Wiew MNBCtestusers Active
8. Userd NBCtest  delores m bullockesnbe.qow Edit  Edit i Vigw Wig Edit View MECtestuserd  Active

b

&] Done S @ Internet

s Center/DOI University DOI LEARN Management Portal i icrosoft Internet Explorer
Fle Edit View Favorites Tools Help a
- 7 (@) e . 2 B o 3
Qe - © - [# [@ Gh| Osewen Frramies @ (3% B - [J o B
address [] b . dloi. govjtr aining/r dex.cm?Fuseaction=home, edittranscript@lser Id=77408 & -
Yr - 2| || searchweb - b Upgradetiowt ~ <7 F3- @ @ | camal - @ty vahoo! - EJ Answers ~ WP Fantasy Sports - oHockey v oy Games + §b Music ~ »

| | Mational Business Centar/DOL UL, .. { & Add Tab
@ IncrediGames  ~ ~| J2 ~ ftshopmania - |w/Featured Games v € My Games + (JMagic Match Sal=

s, Daperiment National NBC/DOIU DOI LEARN Management Portal Log Off | My Courses | Catalog | Enable Text-Only | Help
Business DO/ UNIVERSITY
Cenler . o .
o curcer | library | Communication | Course catoing | [T i, o_ Welcome to Transcript Administration.
Gz iy 2o || oo ] veer | Gz | Here you will be able to add external training o

Transcript Administration

(training not provided in the department)
records and certify training completed by

Edit Transcript For: TEST, NBCUser

chass e Loty eins N alternate means. Please note that special -

# Course Name Name C ion Status C ion Date  Score  CEUHours gDaie Cond|t|0ns Such as Inablllt to Com |ete

2006 Federal y p
1 S DER o v|pimam [0 | 1 ooszom training due to extreme conditions may be

Security .

raness allowed, however, must be approved prior to

penisors IR ,

B e - ] o owoms modification as special codes apply through

Class

aanora the DOI Learn Bureau Data Steward.
g e Mandatory training not performed in the DOI

2 Whistsblowing oottt | Completed v|joszzooos sz | 1 oamzmooe .
e Vonoiace Learn system must have paper certification
Instrustar submitted to the DOI Learn Data Steward for

Seminar (1400- Default

¥ ghmon: ches el = B O e certification in the system. Please do not
. HF:H:T:( Dot [[rcorpiot 3 T o sumaeoos perform any certifi_cations without prior
[ ;‘:;E;:gzﬁﬂﬂ oeratt | Completed v|lomsmoos oo ] 1 1oisizoos 2E?;I?\é?‘|e;grﬁloa?i:‘r;l:]eshﬁﬁase scroll down to
7. Imrodaston ™ EEEJ:gllncomplata ~|| I | o osrosz00E l
Module 1 ¥
S Ev%i%:%::m g‘ea’z;" [Campleted ~|[10M3m005  [[ss [ 10/05/2005
Safety o

&] Done 2y @ Irkernet




Center/DOI U; 'y DOI LEARN Manag; ! osoft Internet Explorer

File Edit wiew Favorkes Tools  Help

Q@ek - ) \ih] @ ;j SO search \i‘:‘(Favuntes £

o =H-Jor-@d 3

Address \@ htt . dloi. govjtr aining/r dex.cm?Fuseaction=home, edittranscript @l ser Id=77408 iunks i@ -
Yr - 2 v || search et~ fhUpgradetiont ~ 7 F3r @ @ | CIMal ~ @My vahoa! ~ B Answers ~ O Fantasy Sports + Hotockey + oy Games + § Music + »
| 1] Mational Business Center/DOT U { o £dd Tab (%]
@ IncrediGames ~ w| J° ~ Zrshopmania - | @/Featured Games ~ € My Games ~ (EPMagic Match Sale
AT [T T i Tz =
Health Program  ©'258 —
verview
Safety: USGS
33, gatety Program D529 [ incomplete ~[ I |1 oomerzoos
Class
Requirements
Safety: USGS
Safety Prograrn
Requirements  Default
ETNA iy |Incomplete > i ] 09/08/2006
Administrative
Persannel
Safsty Walking [y 0
35. and Waorking | Completed v|[perzoz008 |[e7 |1 oerzerz008
Class
Surfaces
Safety. Welding, oo
36 Cutting,and o0 | Completed R EE] |1 oszeczocs
Brazing
Safetyicray  popa
37. Producing | Completed v|[perzorz008 (g3 |1 oerzerz008
Class
Machines
Understanding
the Privacy Default
3% impact Crana’ [Completed v|jggmozoos oo | 1 oamasnos
Agsessment
usGs
Introductionta oo
38. Information Ciaaa [Completed ~|losr1/2008  |[e0 |1 oeniszooe
Resources
Management
Instructor Led Training ltems
s CowrseName L195% [ fon Status = jonDate Score CEUHours Registration
Name Date
DoIU-
Building & Better 2005-
1. Business Case 1108 | Not Attempted > | 0 100572005
forthe OME 300 08-
WLPC

Mo Extra Tos To begin, click on the Add Extra Transcript Iltem button located at

| Add Extra Transcript tem | the button of the screen.

Wiew Student Transcript

Frivscy Act  Accessibilty ¥

S @ mrermet

nal Business Center/DOI Ui

'ortal

rsity DOI LEARN Managemen

Add Extra Transcript ltem For: TEST, MBCUser

Course Name Class Name Completion Status Completion Date Score gg?;s"“'

VB e iunks *|i @y-

DOIU Test Course |[TEST DATE |[complete v|[osozo0e |[111 |[oomra fhost - EJanswers - G Fantasy sports - Hockey - ollyGames - §hmusic - 2

A new window will open with fields to enter for Course Nz? 7]
Class Name, Completion Status, Completion Date, Score
(if any), Registration Date, then click on the submit button.

Close Window

<
&1 Dane 2 ® meernet |
Persannel
Safety walking  poe o
35 and Working ) | Completed v|[oizazo0e |[s7 |1 osrmerzoos
ass
Surfaces
Safety Welding, [ o
3. Cuting, and  ooee | Completed v ||ogmozo0s a3 | 1 oszerzoos
Brazing
Safety: X-ray
37. Praducing ot [Completed v]leamoos |[sa | 1 oseasooe
" ass
Machines
Understanding
the Privacy Default
ECA oraut [camplsted v|pemozooe J[ioo | 1 oszenzooe
Assessment
UEGE
Introduction o
39. Inormation oot | Completed ~|josrtzoos Jlen | 1 owtiszoos
Resources
Managernent
Instructor Led Training tems
# Course Name ﬁlass C ion Status Ci jonDate Score CEUHours Registration
ame Dat
DOIU-
Building a Better 2005-
1. Business Case 1108- | Not Attempted > 0 100572005
farthe OME 200 08-
WLFC

Extra Training tems
Mo Extra Training Items Found
| Add Extra Transcript ltem |

Update Transcript

Wiew Student Transcript

Erivacy At Accessibility ¥

&) Done 2y @ trkernet
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File Edit ¥iew Favortes Tools  Help

Qo - © - [¥] [B 0| Osewen Flpravoies € ¢

address [4] b jlearn. doi gavitrainingir index. chmtfuseaction—=home. edittranscript&lserld=77408 B eo ik 7| @y
Y- 2 v || search et~ fhUpgradetiont ~ 7 [ @ @ | caval - @My vahoa! ~ B Answers v UF Fantasy Sports + oHockey v oy Games  $ Music + »
| | ] Mational Business Center/DOL U { ok Add Tab %]

@ IncrediGames  ~ ~| J° - fPshopmania - | @/Featured Games ~ € My Games ~ EJMagic Makch Sale

afety: Maturally Dccuring ]
27. B disactive Materials Default Glass | Campleted ~||oom7zooe |93 | 1 0902006 ~
28. Bafety: Office Safety Default Glass [ Campleted v||oomszo0s |00 | 1 08/20/2008

Safety. Powered Industrial
20. 3500 Default Class [Incomplete ~|[ I | 1 0812212006

g, Safety: Resources,

References, and Standards =o't G1ass [completed v|[osrizooe (100 ] 1 09/11/2006
Safety: USGS Introduction to

31 Safe Behavior Process PEETHEE [ Incomplete = I | i 09/07/2006
Safety: USGS Safety and

32. Occupational Health Default Glass [Incomplete ~ Il | D9/D7/2006
Program Gverview

33, Safety: USGS Safety Default Glass [Incomplets < I |

Frogram Requirements
Safely: USGS Safety
34. Program Requirements for - Default Class [Incomplete > I |

Administrative Personnel

Satety: Wwalking and Waorking
SEREELU Default Class | completed ~| 08292008

Safety: Welding, Gutting,

T8/29/2006

and Brazing Default Class M e t00t
e azrcehr{nz—graypmducing Default Glass Campleted 08/28/2006
38, assaaman | Default class [ Completed D8/20/2006
U
38.1 H H H . 09/11/2006
As indicated below, the Extra Transcript Item will be
added below. Please scroll up upon review. Registration
# CEUHours: Date
Build TS T TR
T T 5 Ao o] o owsaos
Extra Training ltems
# Course Name Class Name Completion Status Completion Date  Score R"'gli)s‘a{:‘ 4
1. [DOIU Test Course |[TEST DATE || Complete v||ooarzooe [[111 |[oav7eo0s
| Add Extra Transcript ltem |
Wiew Student Transcript
Frvecy A Accessiblm ¥
& Done 2 @ Internet

Explorer
File Edit Wiew Favorites Tools  Help

Qe -~ - [¥] B @ Oseen lpravanes £ ¢

2-dp EH-[Jeri

acdress [ €] hitpsifidollearn. dei govitraining/r index. cfmPfuseaction=home edittranscriptelserd=77408 VB iuks ? -
Y - gv\ VH Searchweb ~ gk Upgrade Mow! ~ 7 F- @ @ | EMal ~ @My vahoo! ~ EJ Answers ~ TP Fantasy sports ~ S Hockey ~ oy Games ~ € Music ~ >

| 1] Mational Business Center/DOL U

= add Tab %]
@ Incredicames - =| J - Atshopmania - |a/Festured Games ~ € My Games ~ P Magic Match Sal

s National
Business ‘ * DO/ UNIVERSITY
Cenler

-~

NEC/DOIU DOL LEARN Management Portal Log OFf | My Courses | Catalog | Enable Text-Only | Help

Welcome DELDRES BULLOCK (%

lcome | My Courses | Library | Communication | Course Catalog | [GELTHTERESL

Help Desk
About |7ty Information| || by Prefersnces | teer tanagement || Reports) | You may now Log Off the system, by clicking the link

Transcript Administration indicated here.

Edit Transcript For: TEST, NBCUser

e Tr; ng tems

# Course Name Class Name Completion Status Completion Date  Score CEUHowrs: Reuli)slmr:lion
2006 Federal Information

1. Systerns Security Dafault Class | completed v||oazseos |[1oo | 1 0210972006
Awareness ||
A Bupenisors Guide to

2. Diversity - The Diversity Plan Default Class | Incomplete b || HU ‘ o 047172006
and MD715
Discrimination and

3. Whistleblowing in the Default Class [complated v|[og2oe iz ] 1 08/22/2006
Waorkplace (Mo Fear)
Instructor Serninar (1400-

% 04y Pre-Wiork Madule befault Glass [incomplete o | | B 0471712006
Introduction to the Freedom

5 ofinformation Act (Foly SRt Class [Incomplete | | | g /1812005

6. Orlentation to the Privacy Act Default Class |Cumpleled «||1u/05f2005 Hmu \ 1 10/05/2005

7, Fark Planning INFOAUEIEN:  gan pranning Module 1 [ Incomplete ~ Il | 0 0311 0/2006

B oo tenagement  patautt Class [completed ol[orzs s | 1 100572005
Safety: Authorities, Roles,

9. ond Responsidiities Default Glass | completed ~||oan1eoe |77 | 1 09/11/2006
Safety: Control of Hazardous N

10 Energy (LockoubTagout) Default Class |—Se\ect Completion Status- VH H ‘ 0 08/20/2006

11. Safety: Granes and Rigging Default Glass [completed v||o8mozooe |3 ] 1 08/30/2008
Safety: DO| Safety and

12. Geeupational Health Default Glass | completed v||joemrooe |as 1 DO/0BI2006
Qverview
Safety: Electrical Safety

13, ST Default Glass [Incomplets [ I | ; 0812212006

14. Safety. Excavations Default Class |\n:nmp|ete v|| H \ 1 08/22/2006

Qafehe Evit Brurtae

] http: {fdailsarn doi.goxflagout. cfm 2 @ Internet
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= Logout - Microsoft Internet Explorer DEI@
;;x

File Edit Yiew Favortes Tools  Help

eaack - @ - \_‘] @ -_;j /:'Search ‘s\\’(Favontes e L_;‘jv :L__ - & o S

acliress ] hitp doilearn, dal.gavflagaut. cfm v Bee iuks i@
YT - 2 v || searchweb = AhUparadetont ~ & [+ @i~ @ | caval ~ @My vahoo! ~ EJ answers ~ UF Fantasy Sports = o Hockey ~ oy Games ~ $ Music - »
: | [ Logout || 4 addTab (%]

¢ @ Incredicames  ~ ~| S~ Fshopmania - w/Featured Games ~ € My Games + EJMagic Makch Sale

Logout Successful

As indicated previously, we recommend that you contact the DOI
Learn Helpdesk directly for assistance at 888-722-3647. You may
also reach the NBC Data Steward at the helpdesk line as well.

] Done @ Internst




