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	Department of Veteran Affairs

Heartland Veterans Network (VISN15)
	Vacancy Announcement

	
	Position:

[Title, Pay Plan, Series and Grade(s)]
	Vocational Rehabilitation Specialist, GS-1715-11

(PD # 1038-0)

	
	Location:
	Mental Health, VA Medical Center, Kansas City, MO

	
	Announcement Number:
	MPA 2005-177K

	
	Appointment/Position Status:
	Permanent

	Opening Date:

05/16/2005
	Closing Date:

06/06/2005
	Paperwork Due:

06/13/2005
	Area of Consideration:

VA-wide & Status Eligible
	Salary Range:*
$50,831 - $66,080 per annum

	Promotion Potential:
	Fair Labor Standards:
	Supervisory or
	Bargaining Unit Status:
	Travel/Relocation:

	None
	Act (FLSA) Status:
	Managerial Status:
	
	Yes  No

	Number of Positions:

0ne
	          FORMCHECKBOX 
  Exempt

          FORMCHECKBOX 
  Non-exempt
	          FORMCHECKBOX 
  Yes

          FORMCHECKBOX 
  No
	           FORMCHECKBOX 
 Covered

           FORMCHECKBOX 
 Not Covered
	 FORMCHECKBOX 
     FORMCHECKBOX 
  Travel & Relocation Authorized

	# of Hours Per Week:

Forty
	For Information Contact: (HR Liaison Office-Name & Telephone #)
	Or Contact:  (Network15 HRMO-Name & Telephone #)

	Tour of Duty:

Monday – Friday

8:00 a.m. – 4:30 p.m.
	Valarie McDowell (816) 861-4700, X56913


	DeLois Williams, HR Specialist, (913) 758-6480

Mary Ann Kowalewski, HR Assistant, (913) 758-6481

	This announcement does not restrict the right to consider or select applicants from any other recruitment source or sources such as reassignment, appointment, demotion, transfer, reinstatement, or special appointing authorities.  This agency provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process please notify the Agency.  The decision on granting reasonable accommodation will be on a case by case basis.

	Notes:
	· 1st area of consideration will be given to permanent Kansas City VAMC employees; 2nd area of consideration will be given to permanent VISN15 & VA employees; 3rd area of consideration will be given to status eligible candidates.

· Current permanent Veterans Canteen Service employees may apply for consideration under this vacancy announcement.

· Attention Status Eligible Candidates: In order to be considered, Transfer and/or Reinstatement applicants must provide last or most recent SF-50, "Notice of Personnel Action" which indicates proof of competitive status.  Veterans must provide a copy of final discharge papers (DD-214) that documents the type of discharge received.  If you are claiming 10-point veterans preference you must also complete a SF-15 "Application of 10 point Veterans Preference", furnishing the required documentation as stated on the back of the SF-15.  You will not be considered eligible for this position if you fail to provide proof of status as indicated above.

· PLEASE REVIEW THIS ANNOUNCEMENT CAREFULLY and provide documentation that you meet all the qualifications required.  For example: applicable transcripts (if qualifying based on education), copy of applicable license/certification/registration, etc.  Applicants who do not submit the required documentation will be deemed ineligible.  Please note that all required forms listed in the section on “How to Apply” must be completed and submitted.  Failure to do so WILL result in LOSS OF FURTHER CONSIDERATION.

· If applicants are interviewed for the position, performance based interview questions will be used.  For additional information regarding performance based interviews, please review the following website http://www.va.gov/pbi.  In addition, panel interview may be conducted.

	Introduction:
	Incumbent serves as a member of the Compensated Work Therapy/Supported Employment (CWT/SE) treatment team.  The incumbent recruits, interviews, completes assessments, and selects suitable clients with severe mental illnesses for competitive Supported Employment. The Supported Employment Project is a national pilot project to promote optimal occupational functioning for severely mental ill clients within the community.

	Duties:


	Duties include, but are not limited to the following.  Counsels and guides the client through difficult transitions or rough spots in the adjustment to the job.  Helps the employer understand the nature of the client’s limitation while maintaining a positive impression of the client’s capability to succeed.   The incumbent is responsible for the organization, planning and implementation of the Supported Employment best practice training for the CWT/SE program.  Incumbent is responsible for meeting all performance monitors that pertain to the CWT/SE initiative. Develops the curriculum for the Supported Employment training program using the principles and techniques for the development of curricula for vocational/educational programs.  Incumbent interacts with individuals and groups from a wide variety of educational levels, socio-economic backgrounds by effectively applying an assessment of oral written communication techniques.  Writes reports on the program development, responses for inquiries and gather statistical information for NEPEC reporting, participates in the program’s operational and planning meetings, public briefings and other VISN-wide formal and informal settings.   Incumbent meets with clinical providers and community representatives to solicit resources or other forms of support and cooperation necessary to ensure the program’s success. 

	Rating/Ranking Procedures (KSA's):
	Applicants who meet the qualification requirements listed below will be further evaluated by determining the extent to which their work or related experience, education, training, awards, outside activities, and supervisory appraisal, etc., indicate they possess the knowledge, skills, and abilities (KSA's) of the position.  All applicants should provide clear, concise examples that show the level of accomplishment or degree to which they possess the KSA.  Incomplete, vague, or contradictory information may affect the rating.
1.     Professional working knowledge of theories, principles and practices of vocational rehabilitation and supported employment and ability to provide appropriate interventions and support to veterans with serious mental illness (SMI) seeking employment.

2.    The ability to instruct and educate staff in VISN15 worksites in a working knowledge of and the best practices of vocational rehabilitation and supported employment models relating to the SMI patient population.

3.    Knowledge of supported employment services, including ability to identify community employment services and community based employment opportunities for persons with mental health disabilities and ability to assist veterans in accessing those services and employment opportunities.

4     Ability to assess employability need, goals and objectives of patients with severe mental illness. 

5     Ability to create, implement and maintain a network of employment contacts and community resources. 

6.   Ability to communicate effectively, both orally and in writing, with a wide range of people from diverse backgrounds (including health care providers in various disciplines, community representatives, employers and beneficiaries with a variety of psychosocial needs). This also includes description of a client’s status through case documentation and writing rehabilitation plans.



	Qualification Requirements Used:
	U.S. Office of Personnel Management Qualification Standards Handbook, Group Coverage Qualification Standard for Administrative and Management Positions in conjunction with the Individual Occupational Requirements for Vocational Rehabilitation Series.  This standard is available for review in the local HR Liaison Office.  You may also access this standard through the internet at the following address:  http://www.opm.gov/qualifications/

	Specialized Experience:
	Experience that has equipped the applicant with the particular knowledge, skills, and abilities (KSA's) to perform successfully the duties of the position.  To be creditable, specialized experience must have been equivalent to at least the next lower grade level in the normal line of progression for the occupation.  Examples of qualifying specialized experience include:

· Work that required obtaining and applying occupational information for people with disabilities, knowledge of the interrelationships of the involved professional and specialist services, and skill in employing the methodology and techniques of counseling to motivate and encourage individuals served by the program. 

· Experience that demonstrated knowledge of the vocational rehabilitation problems characteristic of the disabled, including familiarity with available resources and skill in identifying, evaluating, and making effective use of such resources to serve individuals with disabilities; or of the disadvantaged, including knowledge of adjustment problems of the educationally or culturally disadvantaged, familiarity with available adult education and training resources, and ability to recognize problem areas needing special attention. 

· Experience in vocational guidance or teaching in a recognized vocational rehabilitation program or school, developmental or supervisory work in programs of vocational rehabilitation or training programs for the disadvantaged, or personnel or employment placement work that provided extensive knowledge of the training and adjustment requirements necessary to place persons having disabilities or social adjustment problems. 


	Time in Grade Requirements:
	GS-11 – Candidates must have completed 52 weeks in a position no lower than GS-9.

 (This applies to advancement to a General Schedule position in the competitive service by any individual who within the previous 52 weeks held a General Schedule position under nontemporary appointment in the competitive or excepted service).

	Experience and/or Education
	The following table shows the amounts of experience and/or education required to qualify:

                                                   EXPERIENCE                                 or              EDUCATION

	Requirements Table: 
	Grade
	General
	Specialized
	

	
	GS-11
	Not applicable
	One year equivalent to at least the next lower grade level (GS-09).
	Ph.D. or equivalent doctoral degree or 3 full years of progressively higher level graduate education leading to such a degree or LL.M, if related 

	
	NOTE:  Equivalent combinations of education and experience are qualifying for all grade levels and positions for which both education and experience are acceptable.


	How to Apply:

Current Medical Center Employees: To receive consideration your name must be received by the closing date of the announcement in either office listed below in the “Where to Apply” box.  You may use whatever technical means available (i.e., mailman, written notification, etc.) to submit your name.  It is your responsibility to follow-up with the submission of a complete application package and ensure receipt by C.O.B. on the paperwork due date.

· Applications must show the title of the position and the Announcement Number.

· Optional Application for Federal Employment (OF-612), résumé, or the Application for Federal Employment (SF-171).  The electronic word version of the OF-612 is available at the following internet address: http://www.opm.gov/forms/   NOTE: Résumés must provide all the information listed in the OPM Flyer OF-510 (Applying for a Federal Job).  This document is available at the following internet address:  http://www.opm.gov/forms 
· Transcripts of all college courses, if you are qualifying by substituting education for the required experience (if not in OPF).

· VA Form 5-4676a, Employee Supplemental Qualification Statement or a written supplemental on plain bond paper in narrative format which addresses each of the knowledge, skills and abilities listed in this document.
· Any other documentation of education/awards/training/etc. that would enhance your qualifications for this position.
External Applicants: To receive consideration your application must be received by the closing date of the announcement in either office listed below in the “Where to Apply” box.  It is your responsibility to follow-up with the submission of any additional paperwork and ensure receipt by C.O.B. on the paperwork due date.

· In addition to the forms listed above for internal applicants, the following forms must also be submitted for external applicants:

· Declaration of Federal Employment (OF-306), if submitting the OF-612 or résumé.  This document is available at the following internet address: http://www.opm.gov/forms/pdf_fill/of0306.pdf
· Transfer and/or Reinstatement applicants must provide last or most recent SF-50, "Notice of Personnel Action" which indicates proof of Competitive Status.
· Recent annual performance evaluation, if a current Federal Employee.
· If you are claiming veterans' preference, you must provide a copy of your final discharge papers (DD-214) that documents the type of discharge received.  If you are claiming 10-point veterans preference you must also complete a SF-15 "Application for 10-Point Veterans Preference", furnishing the required documentation as stated on the back of the SF-15.  The form is available at the following internet address: http://www.opm.gov/forms/
NOTE:  Application packages received in government postage-paid envelopes or from any telefax machines will not be considered.

	Where to Apply:
VA Medical Center

Human Resources Liaison Office

3rd Floor, Room 3302

4801 Linwood Blvd.

Kansas City, MO  64128
	OR:

VA Heartland Network 15

Department of Veterans Affairs

Human Resources Management Office

Attn: DeLois Williams or Mary Ann Kowalewski

4101 S. 4th Street Trafficway

Leavenworth, KS  66048-5055

	*Salary includes a Locality Pay Adjustment.  Salary Locality Pay Tables are available for review at the following internet address:  http://www.opm.gov/oca/PAYRATES/INDEX.HTM  If the position is part-time the actual salary earned will be prorated based on the number of hours worked.

If the appointment/position status is term or temporary the following conditions apply:  ●  The appointment may be terminated at any time.  ●  The appointment may be extended up to the maximum time allowable by current law/regulation without further competition.  ●  The appointment  does not confer permanent status or eligibility.
Veterans. If the area of consideration is open to applicants outside the Department of Veterans Affairs, preference eligibles or veterans who have been separated from the armed forces under honorable conditions after 3 years or more of continuous active service may apply under the Veterans Employment Opportunity Act (VEOA) for permanent employment.  Information regarding these types of appointment authorities is available at the following internet address: http://www.opm.gov/veterans/html/vetsinfo.htm
Career Transition Assistance Plan (CTAP).  In accordance with procedures in VA Handbook 5330, displaced or surplus, VA employees in the local commuting area will receive special selection priority consideration if determined “well qualified” for this position.  The term "well-qualified" includes those applicants whose knowledge, skills, and abilities (KSAs) clearly exceed the minimum qualification requirements.

Interagency Career Transition Assistance Plan (ICTAP):  ICTAP gives selection priority to well-qualified displaced employees who apply for competitive service vacancies that are in the local commuting area.  Eligible applicants must apply directly for positions within the prescribed timeframe, and must be determined to be well qualified for the position.  Well-qualified candidates must meet all qualification requirements for the position and be able to perform the duties of the position without any additional coaching or training.

NOTE:  Under both CTAP and ICTAP candidates must submit documentation of eligibility to be offered special selection priority.

EVALUATION METHODS:  ●  Failure to submit requested material and respond to the rating factors may result in a lower rating in the evaluation process.  ●  Application material submitted under this announcement will be filed in the vacancy announcement folders and will not be copied or returned for the use of the applicant.  ●  All technical, legal and regulatory requirements must be met within 30 days of the closing date of the announcement.  ●  Substitution of education for experience will be made in accordance with OPM guidelines.  ●  Candidates must meet both time-in-grade restrictions and qualification requirements.  ●  If this position has promotion potential please be aware that:  (a) selection does not guarantee promotion to the target grade (or any intervening grade, if appropriate);  (b) all legal and regulatory requirements for promotion to the next higher grade must be met; and  (c) subsequent promotion to the next higher grade is dependent on the selectee's demonstration of the ability to perform the duties of that grade to the satisfaction of the supervisor, and, the availability of enough work at the next higher grade to support the target position.

CONDITIONS OF EMPLOYMENT:  (Failure to comply may be grounds for withdrawal of an offer of employment, or dismissal after appointment)  ●  Applicants must meet any physical, language, license or degree requirements.  Public Law 95-201 requires that persons appointed to direct patient-care positions must possess the required basic proficiency in spoken and written English.  ●  Applicants must be citizens of the United States.  ● New Appointees must provide proof of eligibility to work in the United States, by completing the I-9 form and supplying acceptable documentation.  ●  Applicants tentatively selected for certain designated positions may be subject to a random drug screening for illegal drug use.  Applicants who refuse to be tested will be denied employment.  ●  Applicants must be at least 16 years of age as of the closing date.  ●  If required for the position, the applicant must have a valid State licensure, registration or certification. ●  Applicants must not be listed on the Department of Health and Human Services (DHHS) Office of Inspector General Sanctions database.  ●  If applicable, selectee may be subject to a manager/supervisor probationary period.  ●  New Appointees may be subject to a probationary/trial period.  ●  New Appointees will be subject to a background investigation to determine suitability.  ●  Male applicants born after December 31, 1959, must certify at the time of appointment that they have registered with the Selective Service system or are exempt for having to do so under Selective Service law.

	The Heartland Veterans Network is an Equal Opportunity Employer.


