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History of Government Documents 
at Dacus Library 

1896 the library became a 
depository for Federal government 
documents – the fifth in the state.

By 1898 the library had secured 
many valuable government works 
through the efforts of Senator B.R. 
Tillman and Congressman T.J. 
Strait.



History of Government Documents 
at Dacus Library

1959 the library added a second 
microfilm reader.

1969 government document 
serials were added to the 
Winthrop Serial List (WISL)



History of Government Documents 
at Dacus Library

1982, the library was selected as an official depository 
for South Carolina State Documents.
1986/87, Document serial titles were added to 
INNOVACQ.



History of Government Documents 
at Dacus Library

Dacus contracted with Marcive 
in 1994 to begin loading 
documents into the online 
catalog, INNOPAC.

1995 Retrospective cataloging 
of dead and no longer selected 
titles.

2006 Major retrospective 
cataloging project started



Statistics

Our current selection rate is 35 %, down from 
45% in 1990.
Since July 2003, nearly 1000 government 
documents have circulated.



Staffing

Coordinator of Government Documents
Library Technical Assistant
Student Employees



Why this project?

Access, access, access
The shelf list is obsolete
Crowded shelves
Complete inventory of 
collection
To Catalog or Not to 
Catalog:

Catalog
Withdraw



Where to begin?

Meeting, planning, more 
meeting, more planning.
Obtain approval and 
support for the project.
Plan how the work would 
be divided and organized.
Develop steps for the 
project.



Public service in the role of technical 
service

Government documents staff volunteered to 
assist with cataloging.
Public Services involvement with this project 
will be concentrated during the summer 
months.



Identification of Documents

The first phase of this 
project will concern 
paper documents only, 
followed by microfiche, 
microfilm, and then 
maps.
Inventory sheets are 
being used.

– To identify items not in 
DOC.

– To ensure shelves are in 
SuDoc order.



Identification of Documents

Once a truck is pulled it is sorted and labeled:
– Documents to be added to DOC.
– Documents to be withdrawn from the collection.
– Serials to be added to DOC.
– Problems.



Cataloging Procedures

OCLC Connexion Client.



Cataloging Procedures

Local File



Cataloging Procedures

After all SuDoc numbers for the truck have been 
entered, process the batch to “Select Online 
Searches.”



Cataloging Procedures

The Batch Search Report indicates the number of 
“Successful Searches” and the number of “Errors.”



Cataloging Procedures

Technical Services 
Inventory Project librarians

– Review the records
– Indicate required changes 

to record
– Return truck to Documents



Cataloging Procedures

Cataloging Records

– Change 049 field
– Add 099 field and 086 if not 

on record
– Add 949 fields to create item 

record
– Add a 949 command line



Cataloging Procedures

Batch process again
– “Online Record Actions”
– Verify no error records

Batch process again
– Export records to catalog



Cataloging Procedures

Proceed to Millennium
– Check each record in “Public View”
– Check for any mistakes

Trucks are returned to Government 
Documents
– Students label all documents without current 

labels
– Items are returned to shelves



Cataloging Serials

Search OCLC
All titles associated with current title are 
cataloged, including all title changes
Download bibliographic record(s) to 
Millennium
Add library specific information
Government Documents staff adds check in 
records and item records



Progress to date

Project officially began in May 2006.
Since that time, over 3000 records have 
been added to the catalog.
Boxes of withdrawn documents have been 
shipped to USC and Clemson University.



Problems 

Cataloging Bound Serials with different 
SuDoc numbers.
WPA Bound Volumes
U.S. Office of Education Bulletin
Adding records for individual titles under one 
barcode
“g 086” field, enter SuDoc number for individual title
“c 099” field, enter SuDoc number on cover of bound 
volume



Works Progress Administration 
Binding



Problems

Labels
Inventory Sheets May or May Not Be in 
SuDoc Order.
Can Public Service Librarians and 
Catalogers Get Along?



Conclusion

Just Do It!
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