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Abstract

APAC,EPAC andPAC haveadoptedthesamestandardsfor electronicpublicationandhavecreated
theJointAcceleratorConferenceWebsite1 (JACoW) [1] for thepublicationof their proceedings.
Mindful that most of the collaboratorsare contributors to theseConferencesandconsequently,
arefamiliar with the idiosyncrasiesof theformat, it wasthoughtappropriateto useit, with slight
modifications,for theNeutrinoFactoryFeasibilityStudyII Report.This documentdescribesthe
requirementsandit servesasa templatefor contributionsto theStudy.

1 SUBMISSION OF PAPERS

Eachcontributorshouldsubmitboth the sourcefiles(text and figures)neededto makethepaper,
anda postscript version. This will allow theeditorsto make changesin thetext file andproduce
a new *.ps and*.pdf version. Sincethe figuresare the most frequentsourceof problems;it is
requestedthat they be submittedasPostscriptor PDF. Any othercommonformat is acceptable,
but theauthormustallow timeto work with theeditorsin theeventualityof processingdifficulties.
The*.ps (*.pdf) will beusedfor comparisonandto assessthequality of thefigures.

2 MANUSCRIPTS

2.1 General Layout

Theseinstructionsarea typical implementationof the requirements.Manuscriptsshouldbepre-
paredfor onesideof thepaperandhave:

� USlettersize(21.6cm � 27.9cm;8.5 in � 11.0in)
� Singlespacedtext in onecolumnof 16.5cm.

Note that thepaper’s title shouldbe thewidth of the full pageandthat tablesandfiguresmay
spantheentire(16.5cm) pagewidth.

2.2 Fonts

In orderto produceAdobeAcrobatPDFfiles which have goodperformance,useonly TIMES (in
Roman,boldor italic), symbolandZapfDingbatsfonts.

1http://www.cern.ch/accelconf/
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Table1: Margin specifications
Mar gin USLetter Paper
Left 25.4mm (1 in)
Right 25.4mm (1.0 in)
Top 23 mm (0.9 in)
Bottom 20mm (0.79in)
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Figure1: Exampleof full width figure,showing thedistribution of problemscommonlyencoun-
teredduringtheprocessingof EPAC’98 papers.

All contributionsshoulduse12ptfontsfor thenormaltext.

2.3 Title

The title shoulduse14pt bold uppercaselettersandbe centeredon the page. The namesof the
authorsandtheir organization/affiliation andmailing addressshouldbe listed in 12pt upperand
lowercaseletters,groupedby affiliation.

2.4 Section Headings

Sectionheadingsshouldbenumberedandcentered,using12ptbolduppercaseletters.



D
R

A
FT

!

Widow and Orphan Control All otherheadingsshouldappearnext to thetext that follows.
Neverbreakinmediatelyafteraheading.

2.5 Subsection Headings

Subsectionheadingsshouldbenumbered(e.g.3.2 Penalties for Late Submission), have12ptitalic
lettersandbeleft aligned.

2.6 Figures, Tables and Equations

Placefiguresandtablesascloseaspossibleto theplaceof their mention.Letteringin figuresand
tablesshouldbe largeenoughto reproduceclearly, using only the approved fonts. Useof non-
approvedfontsin figuresmayleadto problemswhenthefiles areprocessed,possiblyresultingin
a lossof information.

All figures(seeFig. 1) andtablesmustbe givensequentialnumbers(1, 2, 3, etc.) andhave a
centeredcaptionplaced(if it doesn’t run for morethanoneline) below the figure or above the
table beingdescribed,using10ptfont.

If adisplayedequationneedsa number, placeit flushwith theright margin of thecolumn.

2.7 References

All bibliographicalreferencesshouldbe numberedand listed at the end of the paperin a sec-
tion called“REFERENCES”.Whenreferringto a referencein the text, placethe corresponding
referencenumberin squarebrackets[2].

2.8 Acronyms

Acronymsshouldbedefinedthefirst time they appear.

3 TEMPLA TES

Templatesandexamplescanbe retrieved throughWeb browserslike NetscapeandInternetEx-
plorerby saving to disk. Seeyour local documentationfor detailsof how to do this (mostlikely:
presstheSHIFT key andthenpoint andclick thelink to thefile) .

Templatedocumentsfor the recommendedword processingsoftware are available from the
NeutrinoFactoryandMuon Collider CollaborationWebsite2 andexist in LATEXandWORD (Mac
andPC)for US lettersizepaper.

4 FINAL CHECKLIST FOR ELECTRONIC PUBLICATION
� Useonly TIMES (Roman,bold or italic) andSymbol fonts (in the text andin the figures),

12 pt minimum.
� Checkthatthepostscriptfile printscorrectly.

2http://www.cap.bnl.gov/mumu/studyii/templates.html
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� Checkthatthemarginsarecorrecton theprintedversion(left 25.4mm (1 in), bottom20mm
(0.79in), overallheightof text 236mm (9.3in)). Theremaybedifferencesof 	 1 mm onthe
marginsfrom oneprinterto another.

� Checkthesizeof thepostscriptfile - anaveragesizeis about100-300kbytes.
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