
[image: image8.png]A Georoia
A HE T Policy
Center






MEMORANDUM
To:
Participants in the November Peer Learning Session

From:
Beverly Tyler

Date:
November 12, 2007

We are delighted that you will be joining us for our Peer Learning Session for ORHP Grantees on November 27 and November 28.  We have an exciting two days planned for you, and we hope you will enjoy your visit to Atlanta.

The focus of the Peer Learning Sessions is for those working on similar programs to share their experiences and learn from one another.  To this end, we are allotting 20 minutes for each grantee to present their program and answer questions from your peers.   You may use your allocated time to share your work in whatever format is most comfortable for you.  If you would like to make a formal presentation, we will have Power Point capabilities available. We are not scheduling specific time slots; we will let you volunteer to present as you feel comfortable.  If you have materials to share, please bring 30 copies with you or send materials to us by November 21, and we will make copies for you (including your Power Point presentation).  Please email materials for copying to Michelle Huddelston at www.mhuddleston.gsu.edu.

 The Agenda for the two-day session is attached.

For shuttle service between the Atlanta Airport and the Sheraton Hotel, we recommend The Atlanta Link Shuttle service.  Reservations are not needed for transportation from the airport, but it is recommended that you make a reservation in advance.  To make your reservation go to 
www.theatlantalink.com or call (404) 524-3400.  The one-way rate to the Sheraton Atlanta Hotel is $16.50 or $29 round trip per person.

The meeting is being held at the Loudermilk Conference Center.  Directions to the Loudermilk Center from the Sheraton Hotel are attached.  You will have a short two block walk between the two facilities.  
As a reminder, we will reimburse travel expenses for one person for second year Outreach and Network grantees.  Information regarding reimbursable expenses and billing information is also attached.

Please email (btyler@gsu.edu) or call (404-413-0288) me if you have any questions or specific needs. 

We look forward to seeing you later this month.
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Peer Learning Seminar

Physical Activity and Nutrition

Health Education/Health Screenings

MEETING AGENDA

Tuesday, November 27, 2007

8:00 a.m.

Breakfast and Registration  (Paul Duke Room)
8:30 a.m.

Welcome and Introductions

9:00 a.m.

Peer Learning Sessions




20 minutes per grantee for program presentations and Q&A




Physical Fitness and Nutrition Grantees (Paul Duke Room)



Health and Education and Screening Grantees (Livingston Room)
12:00
p.m.
Lunch

12:45
p.m.
Key Note Speakers



Physical Fitness and Nutrition:
Debra L. Kibbe, M.S., Director, Physical Activity and 







Nutrition Program, International Life Sciences Institute 






Research Foundation Center for Health Promotion








Atlanta, GA



Health Education/Screening:
Mark Redding, M. D., Medical Director, Community 







Health Access Project, Mansfield, OH

2:45 p.m.
Break

3:00 p.m.
Peer Learning Sessions (continued)

4:15 p.m.

Georgia’s Physical Fitness Survey



Mary Ann Phillips, Senior Research Associate, Georgia Health Policy Center

4:45 p.m.
Wrap Up and Adjourn 

7:00 p.m.
Dinner at the Andrew Young School of Policy Studies
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Peer Learning Seminar

Physical Activity and Nutrition

Health Education/Health Screenings

MEETING AGENDA

Wednesday, November 28, 2007

8:00 a.m.

Breakfast and Registration – Paul Duke Room
8:30 a.m.

Introduction to Sustainability Planning

8:45 a.m.

 Leadership, Strategic Vision and Sustainability

10:00 a.m.

Break



10:15 a.m.

Applying Program Evaluation to Sustainability

10:45
a.m.

Understanding Return on Investment

11:30 a.m.

Developing a Sustainability Plan

12:15
p.m.

Lunch

12:45
p.m.

Developing a Sustainability Plan (continued)

1:45 p.m.

Wrap Up and Evaluations

2:00 p.m.

Adjourn

Peer Learning Seminar

Reimbursable Expenses

The following expenses will be reimbursed for your visit to Atlanta for the Peer Learning Seminar.

1. Roundtrip airfare from your location to Atlanta

2. Roundtrip mileage reimbursement if you drive from your location to Atlanta

3. Roundtrip ground transportation from the Atlanta airport to the hotel
4. Hotel room for two nights

We will provide all meals during the two days you will be in Atlanta.

Required Documentation for Travel Reimbursements

The following documentation is required when requesting travel reimbursement:

1. Airfare Reimbursements:

A PAID receipt and boarding pass.

2. Taxi/Carrier Reimbursements:

Receipt and/or Taxi Card with amount of the fare on the back.

3. Parking Reimbursements:

A PAID receipt is needed for parking.

4. Mileage Reimbursements:

Please provide a MapQuest of the starting point and ending destinations for all travel. The approved mileage reimbursement is $.485 per mile, which includes reimbursement for gas.

5. Hotel Reimbursements:

A PAID original receipt from the hotel is needed for lodging.

NOTE:  We will provide you with a Reimbursement Form that must be signed and dated, accompanied by your Paid Receipts and a completed W-9 form for the person or organization to be reimbursed.

Directions to Loudermilk Conference Center from the Sheraton Hotel
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  Sheraton Hotel is located at 165 Courtland St. NE, Atlanta, GA

1. Use the Courtland Street exit.  As you leave the hotel, turn left onto Courtland Street.

2. Walk 2 blocks 
3. Cross over Auburn Avenue
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   The Atlanta Regional Commission Building will be on your right, the Loudermilk Conference Center is located directly behind this building.         
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If you have any questions or concerns regarding these directions, 
please call Michelle Huddleston @ (404) 660-4117.
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