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Notice of Removal (Case Opening)
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P Getting Ftarted [ Latest Headines

ZECF o -

Open Unassigned Ci

Utilities ~  Search

Logout

Click on the Jurisdiction box.
i

Jurisdiction | j{ﬁédﬁr&iddéﬁi&rﬁéi e

OF JURISDICTION

b

Cause of action | 0 (]

ramest=t 26 Click in the Jurisdiction box

Onigin | 1
e information typically found on the
Cihzenship defendant C|V|| Cover Sheet
Jury demand | n (None) v | (Class act ’
Arbitration code - -
Fee starus pd (peid ] Fey The selections correlate.

Nex

Refer to the 2nd page of the CIVIL
COVER SHEET for assistance.

Closed Captioning

Dore

Slide notes

The information supplied on this screen is the same information typically found on a civil cover sheet. Please be aware that these selections are very
sensitive. Each choice must correlate with the others or the system may not accept it. Please refer to the second page of the civil cover sheet for
assistance with its completion. We must first select our jurisdiction. The jurisdiction for the case we are entering today is diversity. Click in the Jurisdiction
box
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) CMIECF - LIS, District Court:Western District of Louisiana - TEST
Fle Edt Wiew Higtory Bookmarks
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P Getting Tarted [ Latest Headines

SECF

Open Unassigned Civil Case

Mozilla Firefox

Help

Tools

-

Civil ~ Criminal ~ Query Reports = Utilities ~

Jurisdiction |3 (Federal Question) |

Cause of action

Nature of sm

sih—‘
Ong .
Citzenship plainaff

Select Diversity

Citizenship defendant Y

Jury demand | n (Mone) v | Class action [n Demand ($000)

Arbitration code b County | Acadia v

Fee status  pd (paid) v | Fee date |1/18/2008 Date transfer

Met Clear

(0 | https:jeci-test.lawd.crcS.den/cghbin/Dispatch. pracs0eaz13167 & v | I | [Glv|

Search

Logout

OF JURISD

The jurisdictions are listed in
order of precedence,

acf-test lawd.circS.den B4

Slide notes

If more than one basis of jurisdiction applies, precedence is given in the following order:
(1) United States Plaintiff,
(2) United States Defendant,
(3) Federal Question,

(4) Diversity of citizenship.

Since none of the other jurisdictions apply, we will select Diversity here.

Page 2 of 18




Notice of Removal 02 Thursday, March 20, 2008

Slide 3 - Cause A

) CMIECF - LIS, District Court:Western District of Louisiana - TEST
Fle Edt Wiew Higtory Bookmarks

Mozilla Firefox
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P Getting Tarted [ Latest Headines

Open Unassigned C

Click in the Cause of action box

Jurisdiction |4

) -
Cause of action |0 (Mo cause code entered) Click Box v |

Nature of swit

: -
Origin 1r Click H box : :
ICK Rere - Causes are listed in

Citzenship plainaff .
numerical order.

Citzenship defendant .

Jury demand | n(None) v | Class action [n ¥ Demmuu yaoosy
Arbitration code b County | Acadia v
Fee status  pd (paid) v | Fee date |1/18/2008 Date transfer

Met Clear

Dars acf-test lawd.circS.den B4

Slide notes

Next, we'll choose our cause of action. The causes are listed in numerical order. They also have brief descriptions noted in parentheses beside each one to
assist with making the correct selection. Our cause of action is 28:1332in (Diversity - Insurance Contract). Click in the Cause of action box.
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) CMIECF - LS, District Court:Western District of Louisiana

Fle [Edt Wiew Higtory
. @_‘:
P Getting Tarted [ Latest Headines

SECF

Open Unassigned Civil Case

Bookmarks  Tools  Help

@ - (0 |¢I® https:/jeci-test.lawd.crcS.den/cghbinDispatch. praes0edz13167 & v | e | [Glv] o |5

We've scrolled down the list for you.

Civil ~ Criminal ~ Query

Jurisdiction |4 {Diversity) i

(Cause of action

Natwre of smt

Ohigin

Citizenslap plainaff

Citzenship defendant

Jury demand | n(MNc
Arbitration code

Fee status  pd (paud)

= s TV

w12 Click Here 22 |

Select 28:1332in (Diversity - Insurance Contract) ]

2813
28:13;
0p 1290 489990 M

28:1332in (2681332 D

28:1332lk (28:1332

Pt W AT T 2 M loiat ||e|]
Wptesurance Contract) i
Ty ot ®
268:1332Im (26133
28:1332ma (28133

28:1332mm (28:13 SeIeCt 28:1332in

28:1332mv (28133 e
28:1332n1 (28:1332 Drvversity-Megotiable Instrurment)
28:1332nm (28:1332 Dharsity-MNon-Motor Vehicle)
28:1332nr (28:1332 Diversity-Matice of Remaoval)
28:13320c (28:1332 Diversity-Other Contract)
28:1332pd (281332 Diversiy-Property Damage)
28:1332pi (28:1332 Diversity-Perzonal Injury)
28:1332p (26:1332 Diversity-Product Liability)
20:1332pr (281332 Diversity-Petition for Removal)

= Ty

acf-test lawd.circS.den B4

Slide notes

After scrolling down, we locate the number.

Select 28:1332in.
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) CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox

Fle Edt Wiew Higtory Bookmarks

Help

Tools

@ - 2 < (0 | https:jeci-test.lawd.crcS.den/cghbin/Dispatch. pracs0eaz13167 & v | I | [Glv|

P Getting Tarted [ Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utllities ~ Search Logout

Dpen Unasslgnsd Civil Case
_ . \TURE OF SUIT
Juisticion (4 ClICK HEre  witbox

Cause of action 257 3210|207 1352 Uiversiiy-insurance Contract) v
Natwre of smt| 0(zer) Click Box b
Chagan | 1 (0 Swal Procasding) v

czenstip vt | Click in the Nature of suit

Citzenship defendant

Jury demand | n (Mone) v | Class action [n ¥ Demand ($000)
Arbitration code b County | Acadia wl|
Fee status  pd (paid) ¥ | Fee date |1/18/2008

Nature of suit correlates the both the

(Rex) (Gioor] Jurisdiction and the Cause of Action.

Dars acf-test lawd.circS.den B4

Slide notes

The nature of suit must correlate with the jurisdiction and cause of action. If more than one is applicable, select the most definitive.

Click in the Nature of suit box.
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) CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
Fle Edt Wiew Higtory Bookmarks Tools  Help

- - - i@ % 2% hetps:fjeci-test.lawd. cecs. do - g -
- CwH T osijecsetindasdnics ) risdiction. Cause of Action, and
G“*‘"‘;S"‘“d - Aecimaboncinisd Nature of Suit are three key pieces of
SECF cw - cnmnai-  quey information that must correlate.
Dpen Unasslgnad Civil Case M
e e MATURE OF SUIT
Jurisdiction | 4 {Diversity) B
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) v

Natwre of swit |

Olacp=t

Ohigin

Citizenslup plamoff i =ty
Citzenship defendant 14

s Select 110 (insurance)

Jury demand | n(MNc 15
15
163 (Contract Recovery WVetaran Ben))

160 (Stockholders Suits)
Fee status | pd (paid) 130 (Contract Other)

Clear 195 (Contract Product Liability)

136 (Contract Franchize)

210 (Condemnation)

220 (Real Property: Foraclosure)
230 (Rent Lease & Ejectment)
240 (Torts to Land)

246 (Tort Product Lisbility)

290 (Real Property. Other) -
2= 310 Airplane) 2 ect-test lawd.creS.dn @

Arhitration code

Slide notes

These selections are also listed in numerical order with brief descriptions noted in parentheses.

Please note for our test case, the jurisdiction and cause of action both reflect diversity. The cause of action we chose also notes that it is related to an
insurance contract. So we will select a nature of suit that is also insurance related. These are the three key pieces of information that must correlate with
one another for the system to allow you to continue.

We will use 110 (insurance). Since it appears at the top of the list, select it now.
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Mozilla Firefox

Help

Tools

@ - 2 < (0 | https:jeci-test.lawd.crcS.den/cghbin/Dispatch. pracs0eaz13167 & v | I | [Glv|

P Getting Tarted [ Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utllities ~ Search Logout

Open Unassigned Civil Case

ORIGIN
Junsdiction | - v
(Cause of action 31 C“Ck Here Y rce Contract) v
Natwre of suit | 17 insurancy) o
Ongim |I (Onginal Proceedii Box 5o |

Citizenslip plaimaff AN w
Citzenship defendant . . W

R Click in the Origin box.

wy demand | n (Mo

Arbitration code v Counfy | Acadia v
Fee status  pd (paid) v | Fee date |1/18/2008 Date trans
(Rex) (Gioor] Notice of Removal is always a

Removal from State Court.

Dars acf-test lawd.circS.den B4 I

Slide notes

Moving along to case origin - a complaint originating in this federal court is always 1 (Original Proceeding). A notice of removal is always 2 (Removal from
State Court).

Click in the Origin box.
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Slide 8 - Origin B

) CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox

Fle Edt Wiew Higtory Bookmarks
- .'*_‘:
P Getting Tarted [ Latest Headines

SECF

Open Unassigned Civil Case

Tools  Help

@ - (0 | https:jeci-test.lawd.crcS.den/cghbin/Dispatch. pracs0eaz13167 & v | I | [Glv|

Civil ~ Criminal ~ Query Reports ~ Utllities ~ Search Logout

ORIGIM

i

Jurisdiction | 4 (Diversity)
Cause of action  28:1332in (28:1332 Diversity-Insurance Contract)

P 1

Select 2 (Removal from State Court)

Ll 3

Nature of swit

110 (Ins

Origin |1
, ' (T - 1
Cinzenslap plaimoff = ———— ] w
Citizenship defendant T : v
4 (Reinstated/Reopen
Jury demand | n (N 5 (Transter-in from Oth Demand ($000)

Arhitration code

Fee status  pd (paud)

Mext Clear

B (Transter-in per MOL
7 (Appeal of Magistrat
A (Second Reopening)
B (Third Reopening)

C (Fourth Reopening)
O (Fitth Reopening)

Select 2

e rans

Notice of Removal is always a

E (Sixth Reopening)

Removal from State Court.

acf-test lawd.circS.den B4 I

Slide notes

Select 2 (Removal from State Court).
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Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
Bookmarks

Tools  Help

Fle [Edi Wisw History

@ - < {2 |¢I® https:ijeci-test.lawd.crcS.den/eghbin/Dispatch. praes0edz13167 & v | o | (Gl

P Getting Ttarted [ Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case
CITIZEMSHIP OF PRINCIPAL PARTIES

Junisdiction | 4 (Diversity) v
Cause of action | 28:1332in s Cantract) v
Mature of suit | 110 (nsu Click Here nship plaintiff box ]
Chigin 2 (Femovs | AFT=IAE T v -
Citzenship plainaff Click Box v
Citizenship defendant f =

Jury demand | n(Mon

Arbimation code Click in the Citizenship plaintiff box.

Fee status  pd (paid)

Mexd [E 1
Citizenship fields apply only to

diversity jurisdiction cases.

Dore acf-test,lawd.circS.den 4

Slide notes

Citizenship fields apply only to diversity jurisdiction cases. Since our case is diversity, we will make selections here. However, for all other jurisdictions,
these fields should be left blank. Make a selection only for the first named plaintiff and the first named defendant.

Since our example case is diversity and our first named plaintiff is an individual, we will select 1 (Citizen of This State).

Click in the Citizenship plaintiff box.
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Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
Bookmarks

Tools  Help

Fle [Edi Wisw History

@ - < {2 |¢I® https:ijeci-test.lawd.crcS.den/eghbin/Dispatch. praes0edz13167 & v | o | (Gl

P Getting Ttarted [ Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Junsdiction | 4 (Diversity) v
Cause of action | 20:1332in (20:1332 Diversit-Insurance Contract) v
Nature of swit | 110 (Insurance) v

=

Origin | 2 FPRES
Citizenship plaintiff | Se|eCt 1 .
Citizenship defendanf Furer] SpErry=T)

Tz maa—md ($000)

Jury demand | n(Mc} (Ci R

Arbitration code ;E:: Click Here of This State) ‘

Fee status  pd (paid) 6 (Fc

Mt Clear

Dore acf-test,lawd.circS.den 4

Slide notes
Select 1 (Citizen of This State).
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Slide 11 - CitizaeshipD A

Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
Bookmarks

Tools  Help

Fle [Edi Wisw History

@ - < {2 |¢I® https:ijeci-test.lawd.crcS.den/eghbin/Dispatch. praes0edz13167 & v | o | (Gl

P Getting Ttarted [ Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

CITIZENSHIP OF PRINCIFAL PARTIES
Junsdiction | 4 (Diversity) v

Cause of action | 2

reeemt - Click in the Citizenship defendant box.

Onigin
Citizenship plainGff | 1[0 ASror TS STEE] v
Citizenship defendant | ; Click Fio v |
Jwry demand | n(Mone) L_ca ' = HE000) ]
Athiteation coils Click Here 1ship defendant box,
Fee status  pd (paid) 18 Date transfer

Mexd [E
Our defendant is incorporated in another state.

Dore acf-test,lawd.circS.den 4

Slide notes

Our first named defendant is an insurance company licensed to do business within the state of Louisiana and has a Louisiana agent for service of process.
However, they were incorporated in another state, so we will select 5 (Incorporated/Principal Place of Business - Other State).

Click in the Citizenship defendant box.
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Slide 12 - CitizaeshipD B

Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
Bookmarks

Tools  Help

Fle [Edi Wisw History

@ - < {2 |¢I® https:ijeci-test.lawd.crcS.den/eghbin/Dispatch. praes0edz13167 & v | o | (Gl

P Getting Ttarted [ Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case
CITIZEMSHIP OF PRINCIPAL PARTIES

Junsdiction | 4 (Diversity) v
Cause of action | 20:1332in (20:1332 Diversit-Insurance Contract) v

Nature of swit | 110 (Insurance)

onigin 2 removalior . QUI defendant is incorporated in another state.

Cinizenslip plaimaff | 1 (Citizen of This s

Citizenship defendant | v

. Lnnd {8000
Click Here ated/Principal Place of Business - Other

Jury demand | n(Mc g

Arbitration code

& acl Brvin i - o e

iyated/Frincipal Plane of Business-Other Stata

Select 5

Fee status  pd [pald]r -

Mt Clear

Dore acf-test,lawd.circS.den 4

Slide notes

Select 5 (Incorporated/Principal Place of Business - Other State).
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Slide 13 - Jury A

Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
Bookmarks

Tools  Help

Fle [Edi Wisw History

@-o-¢ {2 |¢I® https:ijeci-test.lawd.crcS.den/eghbin/Dispatch. praes0edz13167 & v | o | (Gl

P Getting Ttarted [ Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case
STED IN COMPLAINT

Junsdiction | 4 (Diversity) v
Cause of action | 20:1332in (20:1332 Diversit-Insurance Contract) v
Nature of swit | 110 (Insurance) v

Origin uH)

w
Citizenship plain C | |Ck Hel‘e T W
Citizenship defendan Othar State)

Jury demand n(|N\u’ﬂiE}<.Box v | K1ass action [n ¥ Demand ($000)

Arbitration code

reestans pdeel - Click in the Jury Demand box.

Mt Clear

Jury demand should only be selected if there is a
written jury demand contained within the case
opening document being filed.

Dore T —— 1

Slide notes

Jury demand should only be selected if there is a written jury demand contained within the case opening document that you are filing.

N (none) should be selected if the document being filed does not state a jury demand. P (plaintiff) should be selected if the document being filed is a
complaint AND it contains a written jury demand by the plaintiff. D (defendant) should be selected, if the document being filed is a notice of removal AND it
contains a written jury demand by the defendant.

Our example notice of removal does not state a jury demand by the defendant.

Click in the Jury Demand box.
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Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
Fil=s Edt Wiew History Bookmarks

E ,&_.,'

P Getting Ttarted 5 Latest Headines

SECF

* N (none) - if the document filed does not state a jury
demand.

¢ P (plaintiff) - if the document filed is a complaint AND it
contains a written jury demand by the plaintiff.

¢ D (defendant) - if the document filed is a notice of removal
AND it contains a written jury demand by the defendant.

Tools  Help

@ -

Civil ~ Criminal ~ Query Reports ~ Utilities ~

i1 i

Select n(Mone) ]

w

EXCETIEP, | Fee dnte [1/16/2008

Date iransfer

Demand ($000) |

Select n (None)

{2 |¢I® https:jjeci-test.lawd.crcS.den/egh-bin/Dispatch. pr4es0edz13167 & v | o | [Glv|

Search Logout

REQUESTED IN COMPLAIMT

acf-test, lawd.circS.den 4

Slide notes

Select n (none).
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Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
Fils Edi Wiew History Bookmarks Tools Help

% |I® hetps:j/ect-test.lawd. cicS. dnjegi-binDispatch.pr4se0edz13167 = v B | [Gl+

¢ - . <o
P Getting Ttarted 5 Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Onen Unassianed Civil Case

This case is not a class action suit.

L E LT Lol T T e o T e e e b T i T TR PR TR e ey e T |

Nature of swit | 110 (Insurance)

Onigin | 2 (Removal from Stete ¢

Citzenship plamaff | 1 (Citizen of This State) Type Here and pl‘eSS Tab

Citizenship defendant & (Incorporated/Principal Flace of Business-5 T =
Jury demand | n(MNone) v ‘C‘lnss action | [n«| Demand ($000) |
Arbitration code Connty | Acadia e

FN[%{ Type 125 and press Tab

Round demands to the nearest thousand:
(i.e. $124,999 is rounded up to $125,000 and
entered as 125

Slide notes
Class action requires a yes or no selection. Our example case is not a class action suit, so it will remain defaulted to no.

If a specific dollar amount is demanded in the complaint, that number should be rounded to the nearest thousand. If no specific dollar amount is stated in
the complaint, enter a 0.

In the state court complaint we are removing, the plaintiff specified that they were demanding $124,999. So we will enter 125 as the demand. Please note
that this amount is taken from the state court complaint, even though we are filing a notice of removal.

In the Demand ($000) box, type 125 and press Tab.
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Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
File Edt Wiew History Bookmarks Tools Help

@-o-¢ {2 |¢I® https:ijeci-test.lawd.crcS.den/eghbin/Dispatch. praes0edz13167 & v | o | (Gl

P Getting Ttarted [ Latest Headines

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Junisdiction | 4 (Diversity) v
Cause of action | 28:1332in (28:1332 Diversit-Insurance Contract) v
Nature of swit | 110 (Insurance) v
Onigmn | 2 (Removal from State Courf) w

Cinizenslip plainaff | 1 (Citizen of This State) i
Citizenship defendant & (Inc C | ICk Here W

Jury demand | n(MNone) L)ooy 125
Arbitration code v County [Anﬂﬁ Click. Box v
Fee status  pd (paid) v|| Fee date [1718/20 Tiate ivansfen

i) (Cleor] Click in the County box.

=

Diore wcf-test lawd.circS.den

Slide notes

Click in the County box.
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Y2 CMIECF - LIS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
File Edt Wiew History Bookmarks Tools Help

F o

Choose the parish of residence of the

or If USA is the plaintiff, enter the parish
of the first named defendant.

Dispatch.plz46064213167 =% = | B | |G-

Canse of action | 20:1332in (28:1332 Diversit-Insurance Contrach) »

If plaintiff outside of Louisiana, choose XX US, Outside State

( If plaintiff resident of another country, choose XX Outside US
Arbitration code v County | Acadia v
Fee status  pd (paid) v Fee date 111 iﬁ;’fla :lal
Mext Clear Ascension
- " Select Caddo
E Click Here

ﬁ% lick B~

Dore acf-test,lawd.circS.den 4

Slide notes
For county, choose the parish of residence of the first named plaintiff. Again, we look to the state court complaint to locate this information.

If the United States is the plaintiff, enter the parish of the first named defendant. If the plaintiff is outside the state of Louisiana, choose XX US, Outside
State located at the bottom of the list. If the plaintiff is a resident of another country, choose XX Outside US.

Select Caddo.
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) CMIECF - LLS, District Court:Western District of Louisiana - TEST - Mozilla Firefox
File Edt Wiew History Bookmarks Tools Help

@-o- - (2 |¢I® https:jjeci-test.lawd.crcS.den/egh-bin/Dispatch. praes0ed213167 & v | o | (Gl

. Getting Starked 5 Latest Headlines

Wv (waived) should be chosen if the United States is submitting .;-
the filing or if the case is filed pursuant to the Jones Act.

Causeof acion  For motions to proceed in forma pauperis, choose
IR pend (IFP pending).

Leave the fee status set to paid unless you are a U. S.
governmental agency or unless you are filing in forma pauperis.

Arl i L‘(N ] w County | Caddo w
iﬂm_lf._w.i}ft—J { Fee date |1718/2008 ‘ Flnte transfer ‘
L@yﬁﬂ[_:leat
isasccliccF
Click Here ¢ Civil Cover Sheet information now complete.
Wihen you click continue, the next portion of this
Done training module will begin to load. test, lawd.cireS.den (@)

Slide notes

Leave the fee status set to paid unless you are a U. S. governmental agency or unless you are filing in forma pauperis. If a motion to proceed in forma
pauperis is being submitted, pend (IFP pending) should be chosen. Wv (waived) should be chosen if the United States is submitting the filing or if the case
is filed pursuant to the Jones Act. In this tutorial we will be paying by credit card, so the fee status should remain pd (paid).

The fee date defaults to today’s date and should never be changed.

Leave the date transfer field blank.

We have now completed the civil cover sheet information.

When you click the Next button, the CM/ECF system will verify the accuracy of the jurisdiction, cause of action, and nature of suit combinations. If an
invalid combination is selected, an error screen will appear.

Click Next.
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