Instructions for ROSS Web Statusing

· Click on the following link and mark in your favorites

· http://web.ross.nwcg.gov/webapp/rossApp/WebStatusHTML
Top of Form
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The page will look like this:
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	This is a United States Government computer system, which may be accessed and used only for official government business by authorized personnel. Unauthorized access or use of this computer system may subject violators to criminal, civil, and/or administrative action. All information on this computer system may be monitored, intercepted, recorded, read, copied, and disclosed by and to authorized personnel for official purposes, including criminal investigations. Access or use of this computer system by any person constitutes consent to these terms.


Bottom of Form

· Enter your login id and password (these are case sensitive)

· Hit Submit 

The page will look like this:
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· Click on Overhead Status/Access
· If you have supervisor status only.  If you are an individual, only your availability will show up.
The page will look like this (this is USFS Medora’s example):
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· Click the circle of whomever you wish to status

· Then click Individual Overhead Status
· Note:  This function has to be performed one at a time (you cannot set everyone as available all at once for example).

The screen will look like this (this is only a top section of Andy Beck’s example):
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· All pertinent information will show up on this page for the person you have selected.

· The availability checks look like this:
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· You can add remarks by clicking on New Remark
· You can add, edit, delete unavailability periods by clicking on Add or Edit or Delete
· Most importantly, however, Check if Available and Availability Area and Unavailability Reason.

· These are the only required fields

· Then click Save
· Once finished and have saved click on Overhead Status/Access again and repeat steps for all individuals.

· Overhead Status/Access is located at the top of the screen as shown below:
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· Please note that if the Next Page is highlighted, there are more individuals to status as shown below:
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· When you are finished and have saved, click Log Off at top of screen and you will be redirected to confirm log off.

· Congratulations, you are finished and have completed web statusing!

Thanks and if you have any questions, contact me at: 
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