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CALIFORNIA RURAL INDIAN HEALTH BOARD, INC. 
 

Position Description 
 

CTEC MEDICAL EPIDEMIOLOGIST-50% 
 (California Tribal Epidemiology Center) 

Position Description will be update at the 7-17-08 Board Meeting 
 

Reports to: CTEC Program Director 
 
Supervises: None 
 
Salary Grade:  
 
FLSA Classification: Exempt 
 
POSITION SUMMARY: 
Functions as a field epidemiologist working with EpiCenter staff, Collaborative Partners, 
Indian communities and health programs, and public health entities throughout the state 
on behalf of AIAN statewide to: 1) contribute to the planning and implementation of 
AIAN epidemiologic studies of disease outbreaks and disparities, their causes, remedies 
and actions to be taken; 2) cooperate in the development of disease control and 
prevention programs; 3) support responses to public health emergencies; 4)  plan and 
implement trainings in tribal epidemiology and improvement of data quality on AIAN 
health; and 5) help with the production of reports of findings suitable to guide public 
health decision-making and action, including disease-specific media products, and the 
EpiCenter publications. 
 
ESSENTIAL FUNCTIONS: 

1. Establishes and maintains close collaboration on epidemiological issues 
concerning California tribes between California American Indian communities, 
California Tribal Epidemiology Center, Indian Health Council, Inc., and Riverside 
San Bernardino County Indian Health, Inc., the California Area Indian Health 
Service Office, Centers for Disease Control (CDC), state health departments, 
and other agencies. 

2. Provides primary leadership and direction in dealing with epidemics and other 
adverse public health situations affecting American Indians and Alaska Natives in 
the area. 

3. Works with Program Director on preparing research proposals, epidemiological 
analyses, and public health program applications.  

4. Works with collaborative partners, tribal advisory committees, IHS, and CDC to 
recommend health status indicators for Indian health programs in order to 
measure progress towards the health status objectives. 

5. Plans, designs, and conducts epidemiological investigations in support of the 
mission of CTEC and in support of the California area tribes. 
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6. Analyzes, interprets, and determines results of the epidemiological investigations 
7. Be prepared to conduct outbreak and cluster investigations upon request, 

consult, or liaison with HIS, Division of Epidemiology and Disease Prevention, 
state, local, Tribal, CDC EIS officers or other Federal health authorities 

8. Assures respect to the protection of human research subjects are carried out, 
and will work closely with the Institutional Review Board protocols 

 
ADDITIONAL RESPONSIBILITIES: 

1. Maintain a valid, unrestricted California Driver’s license and remain insurable 
under CRIHB’s automobile insurance.  If employee has a valid license from 
another state, he/she must obtain a CA license within 2 months of hiring date. 

2. Position requires occasional over night travel within CRIHB’s service area and 
the ability to drive up to 7 hours in a day. 

 
QUALIFICATIONS: 

1. Medical Degree and a Masters in Public Health degree in epidemiology, and/or a 
PhD in a related health field, or a Doctorate in Public Health, from a school in the 
United States or Canada approved by a recognizing accrediting body in the year 
of the applicant’s graduation; Five (5) years experience in formative research, 
development and evaluation of culturally sensitive health needs of the Native 
Americans and Alaska Natives 

 
This position requires an awareness and keen appreciation of American Indian 
traditions, customs and socioeconomic needs and the ability at all times to meet and 
deal effectively in contacts with Indian organizations which requires tact, courtesy, 
discretion, resourcefulness, and good judgment in handling functions of a sensitive 
nature. 
 
Preference in hiring is given to qualified American Indians in accordance with the Indian 
Preference Act (Title 25, U.S. Code, Sections 472 and 473).  Applicants claiming Indian 
Preference must submit Indian verification, certified by Tribe of affiliation or other 
acceptable documentation of Indian heritage. 
 
 
 
 
 
Employee Acknowledgement _____________________________ Date __________ 
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  CALIFORNIA RURAL INDIAN HEALTH BOARD, INC. 

 
                             Position Description 

 
                     DIRECTOR OF MEDICAL SERVICES-50% 

 
 

Reports to: Executive Director  
 
Supervises: None 
 
Salary Grade: N/A 
 
FLSA Classification: Exempt 
 
POSITION SUMMARY: 
 

The Medical Services Director is primarily responsible for providing medical input and oversight 
to CRIHB and its participating tribal health programs.  This includes technical support within the 
CRIHB central office and participating tribal health programs, facilitation of networking and 
support for program physicians, development and evaluation of quality improvement activities 
facilitation of continuing medical education activities and integration of medical delivery 
systems including Outreach, Nursing, and Traditional Indian Medicine.  
 
ESSENTIAL FUNCTIONS: 

 
1. Provide oversight of medical services in participating tribal health programs, as 

appropriate. 
2. Establish and support a network of medical practitioners to foster best practices of 

medicine using a multi-disciplinary team approach to the provision of health care at the 
local level. 

3. Provide peer review including provisional assessment of specific treatment modalities, 
incident review, and development of comprehensive incident reports. 

4. Assist with recruitment, of medical staff credentialing, and privileging of and other health 
professionals. 

5. Serve as a locum tenens, as necessary, within CRIHB’s programs, filling in for absent 
physicians when scheduling allows. 

6. Review pending cases before the California CHS Demonstration Project, and contract 
Health Services declinations, as required. 

7.   Foster integration of Traditional Indian Medicine and health practices in the clinic 
setting. 
8. Assisting the writing and development of contract and grant proposals in furtherance of 

the CRIHB mission. 
9. Perform other duties requiring medical input and oversight as assigned. 
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10. Design and implement educational conferences for CRIHB member program provider 
staff on an annual basis. 

11. Other duties as assigned. 
Director of Medical Services 
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ADDITIONAL RESPONSIBILITIES: 
 

3. Maintain a valid, unrestricted California Driver’s license and ability to be insurable under 
CRIHB’s automobile insurance.  If employee has a valid license from another state, 
he/she must obtain a CA license within 2 months of hiring date. 

4. Position requires occasional over night travel within CRIHB’s service area.  
5. Requires ability to drive up to 7 hours a day. 

 
QUALIFICATIONS: 
 

1. Current, active, and unrestricted California Physician’s and surgeon’s License.  Board 
Certification in a primary care specialty such as Family Practice or Internal medicine or 
minimum three years experience in an ambulatory care clinic.  Prior experience in an 
Indian Health program and/or knowledge of, and sensitivity to, healthcare delivery 
issues, for a minority population, including performance monitoring and Quality 
Improvement Systems.  Knowledge of JCAHO and/or AAAHC Ambulatory Health Care 
Standards and review process desired. 

2. Applicant must be able to document his/her experience, background, and training; and 
demonstrate ability, physical and mental health status with sufficient adequacy to 
demonstrate to CRIHB and its Governing Body that he/she is qualified to perform the 
necessary duties, which may involve patient care. 

 
This position requires an awareness and keen appreciation of American Indian traditions, 
customs and socioeconomic needs and the ability at all times to meet and deal effectively in 
contacts with Indian organizations which requires tact, courtesy, discretion, resourcefulness, and 
good judgment in handling functions of a sensitive nature. 
 
Preference in hiring is given to qualified American Indians in accordance with the Indian 
Preference Act (Title 25, U.S. Code, Sections 472 and 473).  Applicants claiming Indian 
Preference must submit Indian verification, certified by Tribe of affiliation or other acceptable 
documentation of Indian heritage. 
 
 
 
 
 
 
 
Employee Acknowledgement _____________________________  Date __________ 
 

 


