	Kimberly e. mccall

	6463 greyfox waY RIVERDALE, ga 30296

(770)629-4463 • kym211@yahoo.COM


	OBJECTIVE

	
	To obtain a position as a medical assistant where I can utilize my skills and training to help people

	Education

	
	Everest Institute                                                                                               Atlanta, GA
Medical Assistant                                                                                         2007-2008

	CLINICAL SKILLS


	
	· Vital signs
· Injections
· Capillary puncture
· Sterilization techniques

	
	· Venipuncture

· Admission of medication

· Pharmacology/Dosage calculations


	administRative SKILLS


	
	· Medical Terminology
· Appointment Setting

· Treatment authorization referrals


	--
	· Coding:ICD-9 & CPT Coding
· Bookkeeping and Basic accounting
· Charting



	EMPLOYMENT HISTORY

	
	IKEA                                                                                                               Atlanta, GA
Cash Office Coordinator                                                                        January 2002 – present

(404) 249-6257  ext. 1060

· Trained over 50 cashiers

· Handle and distribute large amounts of cash

· Supervise and manage sales floor
U.T.C.A.O. Head Start Program                                                                     Elizabeth, NJ

Substitute Teacher Aide/Policy Council Member                        September 1997 – October 1999      
· Assisted class teacher when needed or in the event of absence

· Prepared and distributed breakfast and lunch

· Supervised approximately 15 children, ages  3-5

	CERTIFICATIONS

	
	CPR                Everest Institute
HIPPA            Everest Institute

OCHA            Everest Institute

	
	


References available upon request
