Jean Poole

603 Wakefield Drive

Newark, DE 19716

Tel: 302-555-3848; E-mail: JeanPoole@course.com

September 14, 2013

Ms. Rena Gupta

Chief Executive Officer

Chelsea Design Services

438 Garrett Street

Suite 76

New York, NY 10011

Dear Ms. Gupta:

Thank you for speaking with me yesterday about the marketing director position at Chelsea Design Services. I am impressed by your company’s professionalism and the quality of your Web advertising, and I enjoyed learning more about your marketing efforts. I hope there will be an opportunity for me to put my skills and enthusiasm to work for Chelsea Design Services.

As you requested, I am enclosing copies of three direct mail pieces I wrote and produced in my current position as marketing manager at Internet Solutions, Inc. These samples highlight my writing and design skills. 

If you have any questions regarding my qualifications for the position of marketing director, please do not hesitate to contact me. I am happy to provide further information.

Sincerely,

Jean Poole

Enclosures (3)
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