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COMM 215
Essentials of College Writing
Program Council

The Academic Program Councils for each college oversee the design and development of all University of Phoenix curricula. Council members include full-time and practitioner faculty members who have extensive experience in this discipline. Teams of full-time and practitioner faculty content experts are assembled under the direction of these Councils to create specific courses within the academic program.

Copyright

Copyright ( 2003, 2004, 2005, 2006 by the University of Phoenix. All rights reserved.

University of Phoenix® is a registered trademark of Apollo Group, Inc. in the United States and /or other countries.

Microsoft®, Windows®, and Windows NT® are registered trademarks of Microsoft Corporation in the United States and/or other countries. All other company and product names are trademarks or registered trademarks or their respective companies. Use of these marks is not intended to imply endorsement, sponsorship, or affiliation.

Edited in accordance with University of Phoenix® editorial standards and practices.

Course Syllabus

	Course Title:
	COMM 215 – Essentials of College Writing

	Course Schedule:
	April 12, 2007 / May 10, 2007

	Course Location/ Times/Newsgroup:
	Thursday, 10:00 to 2:00, Dunwoody Campus

	Required Text:
	Dietsch, B. M. (2003). Reasoning and writing well: A rhetoric, research guide, reader, and handbook. (3rd edition). Boston: McGraw Hill.

American Psychological Association (2003). Publication Manual of the American Psychological Association (5th ed.). Washington, D.C.: American Psychological Association.
Sabin, W. (2005). The Gregg Reference Manual: UOP Custom Edition (w/pass code card) (10th ed.). New York: McGraw-Hill.
Note: The Gregg Reference Manual and the APA Manual are program textbooks to be acquired at the beginning of the degree program to be used throughout the course of the degree Program.
Note: All reading materials can be found on the COMM/215 
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 course page. The 
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 page can be accessed through the University of Phoenix Student and Faculty Website at https://mycampus.phoenix.edu/

	Electronic Resources:
	COMM/215 Electronic Reserve Readings (ERR)

Note: The link to the COMM/215 ERR is available on the COMM/215 
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 page. No password is required to access these readings.


	Instructor’s Name:
	Ann Marie Francis

	Telephone:
	678-234-2136

	UOP E-mail Address:
	francisam@email.phoenix.edu

	Availability:
	I may be contacted by phone between the hours of 9am and 4pm, Monday – Thursday, and 9am to noon on Friday.  I may also be reached by email and will make appointments to meet in person and discuss any questions or concerns you may have.


Course Description

This course covers the essential writing skills required for college-level coursework. Students will learn to distinguish between interpretive and analytical writing while using the writing process and specific rhetorical strategies to develop position and persuasion essays a case study analysis, and learning teams will prepare an applied research paper. The course offers exercises for review of the elements of grammar, mechanics, style, citation, and proper documentation.
Topics and Objectives

 Writing Situations

· Apply appropriate rhetorical strategies to assigned essays. 
· Utilize different types of writing and writing styles as appropriate for tone and message delivery.
Academic Essay Analysis

· Interpret data for use in writing.
· Demonstrate organization and focus in an academic essay.
· Demonstrate the ability to perform each of the steps involved in the writing process.
 Research and Supporting Evidence

· Apply critical thinking skills to essays, research papers, and case study analyses.
· Evaluate the relevance, reliability, and objectivity of sources. 
· Identify the characteristics of a good resource as it relates to a specific topic.
Collaborative Writing

· Use peer editing methods to produce clear and concise writing.
· Integrate various writers' work into one cohesive document. 
· Demonstrate the ability to support ideas with appropriate evidence.
· Transform written material into an integrated learning team presentation.
· Synthesize research information and materials into a research paper.
· Produce a logical and well-researched document that synthesizes topical information. 
Documentation, Grammar, Punctuation, and Mechanics 

· Apply the rules of English sentence structure, punctuation, grammar, style, and usage in written documents.

· Apply the rules of APA style to written research papers, using appropriate methods to summarize, paraphrase, cite, and reference sources.
Point Values for the Course Assignments

	ASSIGNMENTS
	Due
	Points

	Individual (70%)
	
	

	Class Participation 
	All
	10

	Persuasive Essay
	W1
	10

	Grammar Exercises #1-3 
	W1-3
	10

	Case Study Analysis Paper
	W2
	10

	Learning Team Peer Review of Case Study Analysis
	W3
	10

	Case Study Analysis Revisions
	W4
	10

	Grammar and Punctuation Final Take-Home Quiz
	W5
	10

	
	
	

	Learning Team (30%)
	
	

	What is a Good Resource?
	W3
	5

	Rough Draft of Final Paper
	Wk4
	5

	Final Research Paper/Presentation
	W5
	20

	
	
	

	Total
	
	100


Course Changes

Please note that the instructor’s assignments may vary from the original syllabus you received from the student web page. Assignments in this document take priority. While the reading assignments and learning objectives remain the same, some of the assignments in this syllabus have been customized for your class. 
Policies and Procedures

All assignments must be submitted by the due date; no late assignments are accepted.  The only exception is work due the first week.  Work due the first week may be submitted by week two, but there is a 10% penalty.  

Assignments must be emailed in MS Word format to the instructor by 10:00 am on the due date.  Within 24 hours, you will receive a reply that the email and attachment have been received.  If you do not receive a reply, please contact the instructor to verify your assignment has been received.  Please note, it is the student’s job to ensure that all work is submitted and received by the instructor.  

Documents are to be typed and formatted according to APA standards and should meet the guidelines in length and content.

In-class work cannot be made up. 

Attendance and participation 

Students are expected to attend each class and participate in class discussions.  If a student misses two class meetings, he or she will be automatically dropped from the class and will receive a failing grade.

Participation and attendance are different.  While you cannot earn participation points if you do not attend class, it is possible for you to be present in class but not earn any points for participation.  Being late for class or leaving early will result in a deduction from participation points.

Please note, using cell phones during class (either to take or receive calls or to send or receive text messages) will result in a deduction of participation points.

Late assignments

Assignments are not accepted late.  Assignments are to be emailed to the instructor by 10:00 am on the date due.

The only exception is work due the first week.  Work due the first week may be submitted by week two, but there is a 10% penalty.

Academic Research

You will be required to do research for some of your assignments in this course.  You are expected to use scholarly research including journals, newspapers, and academic studies. Encyclopedias and websites such as wikipedia.org are not to be used as references for this course.
Feedback

Assignments that were emailed to the instructor will be emailed back to the students with feedback.  In addition, students will receive a weekly progress report in weeks two – five.  The progress report gives the current grade in the class as well as the grades on all assignments.  It is the students’ responsibly to review the progress reports and to notify the instructor is there is a discrepancy.  Discrepancies must be within 72 hours of the progress reports being sent. Students are welcome to discuss their grades with the instructor at any time.

The following table illustrates how points and percentages equate to letter grades.

	95 +
	A
	
	74-76
	C

	90-94
	A-
	
	70-73
	C-

	87-89
	B+
	
	67-69
	D+

	84-86
	B
	
	64-66
	D

	80-83
	B-
	
	60-63
	D-

	77-79
	C+
	
	- 59
	F


Incompletes

Incompletes are not given in this course.

Computer Access

The UOP Student Resource Center is open from 9:00 am to 9:45 pm Monday through Thursday, 9:00 am to 4:45 pm on Friday, and 9:00 am to noon on Saturday.  UOP students may use the computers in the Student Resource Center free of charge.  All computers in the Student Resource Center have MS Word, MS Power Point, and Internet access.

Plagiarism
You must always submit work that represents your original words or ideas. If any words or ideas used in an assignment do not represent your original words or ideas, you must cite all sources and make clear the extent to which such sources were used. 
Copying text word for word and using the text in your paper (whether a phrase, sentence, paragraph, several paragraphs, or entire paper) without putting the text in quotation marks and providing in-text references and information on the reference page is plagiarism.

Paraphrasing (rewording the information in your own words) without providing in-text references and information on the reference page is plagiarism.

Providing incomplete or inaccurate references (including websites that do not lead the reader to the article cited) or omitting the references completely is plagiarism.  

If a student’s work is found to have plagiarized material, the assignment will receive a zero.  A second instance of plagiarism will result in the student failing the course.  All cases of plagiarism will be reported to the University.  If you have any questions regarding how to properly cite your sources, please ask the instructor prior to submitting your work.

Please see the UOPhx Catalog for more information about academic honesty, including the consequences of academic dishonesty.

Privacy and Confidentiality in the Classroom

One of the highlights of the UOP academic experience is that students can draw on the wealth of examples from their organizations in class discussions and in their written work. However, it is imperative that students not share information that is confidential, privileged, or proprietary in nature. Students must be mindful of any contracts they have agreed to with their companies.

Week One
Writing Situations

· Apply appropriate rhetorical strategies to assigned essays. 
· Utilize different types of writing and writing styles as appropriate for tone and message delivery.
ASSIGNMENTS

(INDIVIDUAL

1. Read “Writing a Thesis Statement,” pages 35-36 and Chapters 4, 10, 13, and 19 in Reasoning and Writing Well.

2. Read the following University of Phoenix Materials:
“Instructions for Persuasive Essay”

“Final Research Paper/Presentation”
3. Persuasive Essay (due Week One)

Complete and submit a persuasive essay as described in the University of Phoenix Material “Instructions for Persuasive Essay.” 
4. Grammar Exercises #1: Basic Grammar, Subject Grammar (due Week One)

[Note:  Each exercise is an integral part of understanding the “Final Grammar Quiz” administered in Week Five.]
Log into your University of Phoenix Student home page and click on the Center for Writing Excellence hyperlink located under the Services heading. Click on the Tutorials & Guides button; then click on The Longman Exercise Zone hyperlink.
Complete the following Topic & Subtopic grammar exercises from the Longman Exercise Zone. You may skip those Subtopic subjects not listed below. Print your results and be sure to include your name or email the results to your instructor.  Be sure to copy yourself on the emails so you have a record of the results.     
a. Topic:  Basic Grammar
1) Subtopic: Parts of Speech (Complete Intermediate/Advanced Identifying the subject of a sentence; Subject/verb agreement)

2) Subtopic: Verb Tenses  (Complete Intermediate/Advanced Past and perfect tense)
3) Subtopic: Voice (active & passive) (Complete Basic/Intermediate Active and passive voice)
b. Topic: Sentence Grammar
1) Subtopic: Comma Splices (Complete Intermediate/Advanced Comma Splices; Run-on (fused) Sentences; Run-on (fused) Sentences; comma splices; and fragments)
2) Subtopic: Fragments (Complete Intermediate/Advanced Correcting sentence fragments; Phrases and clauses)
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1. Review the objectives from Week One, and discuss additional insights and questions that may have arisen.

2. List of Grammar Issues

From your completed grammar exercises due in Week Two, prepare a list of grammar issues your team wants to discuss in class.
3. Final Research Paper/Presentation (due Week Five) 
Decide on a topic for your final research paper and presentation and begin a list of questions you have on the topic. Begin reviewing this assignment by looking at the University of Phoenix Material “Final Research Paper/Presentation.” 
Week Two
Academic Essay Analysis

· Interpret data for use in writing.
· Demonstrate organization and focus in an academic essay.
· Demonstrate the ability to perform each of the steps involved in the writing process.
ASSIGNMENTS

(INDIVIDUAL

1. Read Chapters 17-18 in Reasoning and Writing Well.
2. Case Study Analysis Paper (due Week Two) 

Write a 700 to 1,050-word analysis of the University of Phoenix Material “Case Study for Student Analysis.” Refer to the University of Phoenix Material “Case Study Analysis Paper” for instructions on how to organize your case study analysis.

3. Grammar Exercises #2: Basic Grammar, Punctuation and Mechanics  (due Week Two) 
Complete the following Topic & Subtopic grammar exercises from the Longman Exercise Zone. You may skip those Subtopic subjects not listed below. Print your results and be sure to include your name.  Online students will send their results to the Assignment newsgroup.
a.  Topic: Basic Grammar
1) Subtopic: Pronouns (Complete Intermediate/Advanced Pronoun reference; Pronoun antecedent agreement; Possessive pronouns)

b. Topic: Punctuation and Mechanics 
1)  Subtopic: Apostrophes (Complete Intermediate/Advanced Apostrophes) 
2)  Subtopic: Commas (Complete Intermediate/Advanced Using commas appropriately; Comma splices; Commas in a series; Commas with direct quotations)
3) Subtopic: Semicolons and Colons (Complete Intermediate/Advanced Semicolons and transitional terms; Semicolons; colons; commas)
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1. Review the objectives from Week Two, and discuss additional insights and questions that may have arisen.
2. List of Grammar Issues 

From your completed grammar exercises, prepare a list of grammar issues your team wants to discuss in class.
3. What is a Good Resource? 
Discuss the attributes of a good resource as it relates to the chosen topic for your final learning team Paper and Presentation due in Week Five. List the necessary attributes as agreed upon by your learning team. Then list three of the resources chosen for your final project and explain in 75-100 words for each resource how it meets the chosen criteria for selecting a good resource.

Week Three

Research and Supporting Evidence

· Apply critical thinking skills to essays, research papers, and case study analyses.
· Evaluate the relevance, reliability, and objectivity of sources. 
· Identify the characteristics of a good resource as it relates to a specific topic.
ASSIGNMENTS

(INDIVIDUAL

1. Read Chapters 21 and 25 in the text Reasoning & Writing Well.
2. Learning Team Peer Review of Case Study Analysis Paper
Complete a peer review of at least two Case Study Analysis Papers from members of your learning team.  Use the University of Phoenix Material “Learning Team Peer Review Form for the Case Study Analysis” as a guide for your reviews. Answer each of the questions included on the form.  Be sure to provide details for each answer. Suggested revisions should improve the content, organization, development, and mechanics of the paper. Return your comments to the individual whose paper you are reviewing and send a copy to the instructor.  
3. Grammar Exercises #3: Punctuation and Mechanics, Basic Grammar, Usage and Style, Sentence Grammar (due Week Three) 
Complete the following Topic & Subtopic grammar exercises from the Longman Exercise Zone. You may skip those Subtopic subjects not listed below. Print your results and be sure to include your name.  Online students will send their results to the Assignment newsgroup. 
a. Topic: Punctuation and Mechanics
Subtopic: Abbreviation, Capitalization, Numbers (Complete Intermediate/Advanced Abbreviations; Capitalization; Writing numbers)
b. Topic: Usage and Style
Subtopic: Parallel Structure (Complete Intermediate/Advanced Parallelism)
c. Topic: Sentence Grammar
1) Subtopic: Coordination (Complete Intermediate/Advanced Adverb Clauses; Identifying independent and dependent clauses)

2) Subtopic:  Subordination (Complete Intermediate/Advanced Coordination and subordination: Adverb clauses; Coordination and subordination: Identifying compound and complex sentences)
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1. Review the objectives from Week Three, and discuss additional insights and questions that may have arisen.

2. List of Grammar Issues (Non-graded) 

From your completed grammar exercises, prepare a list of grammar issues your team wants to discuss in class.
3. Rough Draft for Final Research Paper/Presentation (Due Week Four)
Begin by reviewing the final assignment explained in the University of Phoenix Material “Final Research Paper/Presentation.”

In order to gain helpful feedback for the authors, the rough draft essay should be fairly close to a final draft. Therefore, the pages will be close in number to those due, the organizational structure will be in place, there will be a clear thesis statement, and the essay will be cohesive. After the peer review process, you may wish to make small or substantive changes. Send your rough draft to The Center for Writing Excellence to have it professionally edited.  Each member of the team should bring a hardcopy of the rough draft to the week four class.
Week Four

Collaborative Writing

· Use peer editing methods to produce clear and concise writing.
· Integrate various writers' work into one cohesive document. 
· Demonstrate the ability to support ideas with appropriate evidence.
· Transform written material into an integrated learning team presentation.
· Synthesize research information and materials into a research paper.
· Produce a logical and well-researched document that synthesizes topical information. 

ASSIGNMENTS

(INDIVIDUAL

1. Read Chapter 24 “Documenting Sources” and the material specific to APA in the text Reasoning & Writing Well. 
2. Case Study Analysis Revisions (due Week Four) 

Make revisions based on the peer reviews of your Case Study Analysis Paper. For each of the comments, list the changes you made to your paper based on the feedback. If you choose not to make the recommended changes, offer a justification for not making each of the revisions. Turn this form in with your final draft. If there is more than one review, you must turn in each form with justifications. Revisions made show improvement to the content, organization, development, and mechanics of the paper.
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1. Review the objectives from Week Four, and discuss additional insights and questions that may have arisen.
2. Final Research Paper/Presentation (due Week Five)

Learning teams should spend time rewriting and revising their Final Research Paper and practicing the Final Research Presentation. The complete details and explanation of the Final Research Paper and Presentation can be found by looking at the University of Phoenix Material “Final Research Paper/Presentation.”
Week Five

Documentation, Grammar, Punctuation, and Mechanics 

· Apply the rules of English sentence structure, punctuation, grammar, style, and usage in written documents.

· Apply the rules of APA style to written research papers, using appropriate methods to summarize, paraphrase, cite, and reference sources.
ASSIGNMENTS

(INDIVIDUAL

1. Read Chapter 31 in the text Reasoning & Writing.
2. Final Grammar Quiz (due Week Five)

The Final Grammar Quiz is based on the grammar exercises that you have completed from the Longman Exercise Zone on the Center for Writing Excellence web page. The quiz includes 50 grammar questions. Refer to the following University of Phoenix Material for specific instructions.
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