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You can cuskomize your page design by selecting options in the Page Setup dialog box, The
availability of some options depends on the languages that are installed and enabled For
editing.
P Margins tab
P Paper bab
P Layout tab
+ Document Grid kab
| Text flow
- Font: M3 BHER 10.5pte Direction Specifies the text direction,
- The following line has 40 characters in it.+ * Horizontal Displays text horizontally.
- B S ABRE I ILTEREEDTERBROBOSNT TR DI L  vertical Diplaystext vertcaly
o Columins Type or select the number of columns in a document ar & seckion,
- +
a . Grid
n Mo grid Uses the default number of characters,
- : H . i o . '
- Font: M2 FEAZH 10.5pt  (Proportional font)e Specify line grid only  Sets anly the number of lines on a page,
- The following line has surprizingly 44 characters in it.s Lpecify line and character grid Sets the number of lines and charackers on a page.
-
- _ Text snaps to character grid Automatically alians texk charackers with the characker grid.
oo
- + Characters
T Per line Sets the number of characters per line for a document,
? Page Setup 2| x| Pitch Enker the character pitch and space between charackers in points, Microsoft Ward
— aukomatically adjusts the number of charackers per line ta fit the space between characters,
y Cacurnent Grid | Margins | Paper I Layout | Use default pitch Sets the defaulk number of characters and number of lines on a page.
n_-. Texk Flow Lines
- Direction: " Horizontal " Vertical Per page Sets the number of lines per page For a document,
E o
i Colurnns: |1 5 Pitch Enter the line pitch and space between lines, Word automatically adjusts the number of
wy aid lines per page tao fik the space between lines,
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= £ Mo grid ¥ Specify line and character grid Preview
- ~ Specify line grid anly " Text snaps ta character grid Apply to  Applies the current settings to part or all of your document,
- The preview picture displavs the effects of the selected settings.
= Charactzts d Click h d dialog b his dialog b h
- . = _ . = Drawing Grid Click to open the Drawing Grid dialog box, Use this dialog box to choose
- Perline: [0 =] (1-44) pirchy [10.5pt = additional drawing grid options.
é I Use default pitch Set font Click ko open the Font dialog box,
- Lines ) . . .
. Default Click to store the current settings as the new default settings for the active
i Per page: |3Eu 5‘ (1-453  Pikch: IIB pt 5‘ dacurnent and all new documents based on the current kemplate.
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Adds a text grid to the current page style. This option is only
available if Asian language support is enabled under Tools -
Options - Language Settings - Languages.

These commands can only be accessed after vou enable support
for Asian languages in Tools - Options - Language Settings -
Languages.

|Tu access this command...

Menu Format - Page - tab Text Grid, if Asian language support

. is enabled

X Font: M3E  BAER  10.5pt

: The following line has 40 characters in it. Grid

o Adds or removes a text grid for lines or characters to the current
. page style.

[mn )

& Font: M3 PeHAE] 10.%9t (Proportional font) Grid layout

- The following line has surprizsingly 44 characters in it. .

: £ FrISINELS Lines per page

. Enter the maximum number of lines that vou want on a page.
';.D -

i Characters per line

r:~ Enter the maximum number of characters that vou want on a line,
- Crganizer I Page I Backeround I Header I Footer I Borders I Columnz I Footnote I

o Text Grid Max. base text size

- Grid _ Enter the maximum base text size. A large value results in less
= " Mo erid characters per line.

i = Grid fines only

=) & i ines and charactersd: Max. Ruby text size

X Girid layout Enter the font size for the Ruby text.

- Lines per paege IBE E tax. base text zize I'IELEpt Eﬁ

- - : - : Ruby text below/left from base text

s Characters per line |4EI 5 Max. Ruby text size I'.".Ept E .

T [T Ruby text belowdleft from base text Displays Ruby text to the left of or below the base text.

o Grid dizplay . .

: [ Dizplay erid Grid color ||:| Light eray LI Grid d Isplay

= ™ Print erid Specifies the printing and color options of the text grid.
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