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Fig 1. Tabs in MS Word 2010
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Fig2. Home Tab in MS Word which contains the formatting tools
File Edit View Insert Format Table Tools Window Help & %

- @ |Default

2-0= [ B &G WE

[=] | Palatino-Roman

[Ee)

=] u

-4 D@
- B/ U|[==

Fig 3. Toolbars for formatting text in Ooo Writer 4.1.1
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Fig 4. Sidebar with fromatting text tools from Ooo Writer 4.1.1






