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OBJECTIVE
 
[Describe the position or career goal and the industry you are seeking. Provide a summary of your abilities, experience and personal characteristics that demonstrate what you can offer and why you will be successful in this position. ]
Career Profile
· Extensive expertise in the areas of events management, developing of marketing and corporate communications collateral and media liaison

· Earned certification in Events Management from NCSS (organization) and is a certified Quit Smoking Consultant 

· Well versed in strategic, budget planning and management

· Excelled in managing multiple projects concurrently with strong detail, problem solving and follow-through capabilities

· Demonstrated ability to manage, motivate and build cohesive teams that achieve results

· Expertise includes vendor, contract negotiations and budget management

· Organized and coordinated approximately 50 cancer educational talks and managing events with up to 500-1000 attendees involving up to 200 partners/vendors

· Increased participation in the cancer awareness program by 50% through the development and implementation of a program outreach plan

· Raised public awareness by spearheading dozen of public forums, leading teams in strategy development

· Served as media contact; pitching stories to local media, writing press releases; providing print and broadcast interviews; and developing media relations program, which include press kits

BUSINESS EXPOSURE

Singapore Cancer Society (SCS), place  





     Aug 2006 - to date
Executive, Public Education

Key Responsibilities
· Managing cancer health events and screening impacting public health

· Developing specific work plans and budgeting for programs

· Initiating and coordinating efforts on cancer research grant funding

· Coordinating with cancer support groups

· Producing marketing collaterals to inform patients and the public about the society services

· Serving as a primary contact for all media-related and public-awareness projects

· Networking with institutional and corporate partnerships
Ascent Media Pte. Ltd., place  







   Feb 2000 - May 2006
Network Origination Controller

Key Responsibilities
· Responsible for the origination and broadcast of multiple networks and channels as well as “live”         programs

· Investigating thoroughly equipment malfunctions/ improper operational procedures
Watson’s Your Personal Store, place 






   Jan 1998 - Dec 1999
Store Manager & Management Trainee
Key Responsibilities
· People management – recruitment, training & performance management

· Stock control - including ordering and management

· Merchandising – implementing and monitoring sales

· Budget management – wage costs, sales

· Planning – long and short term plans for sales improvement

EDUCATION
· B.A. Mass Communication, Curtin University of Technology, Perth, 2005
· Diploma in Electronics Engineering, Temasek Polytechnic, Singapore, 1998
PROFESSIONAL CERTIFICATIONS
· Certification for Quit Smoking Consultants, [Name of this association], 2007-2009

· Certification for Event Management, NCSS, 2007

· Certificate in Management Assistance Programme, Watson,1998

OTHER
· Proficient in Adobe Photoshop, Microsoft Office Applications

· Proficient in English & Malay
· Community Service: Organized fundraising activities for an Orphanage Organization (name of organization?) with orphanages located in Batam and Malaysia
· Interests: 
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