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	Your Company, Business or Trading Name
	What is your address?

	
	

	How many direct employees do you have? (This includes for example; directors, part time workers, office staff) 
	
	If the number of employees you have increases to 5 or more, you must inform CHAS straightaway.

	What is your telephone number?
	
	What is your e-mail address?
	

	What is your name?
	

	List the type or types of work your company does.
	

	Where do you get your competent (corporate) health and safety advice? This is to meet the duty you have in the Management of H&S at Work Regulations. (Regulation 7). It is important you read note 1 on the next page.

	

	What is their name and contact details if they are from outside your business?
	

	What are their health and safety qualifications, if any? Read note 2.
	

	If your work is construction related, tell us where you get competent (construction) health and safety advice? This is to meet the duty you have in the Construction (Design & Management) Regulations. Please read note 2 on the next page.

	What is their name and contact details if they are from outside the company?
	

	What are their health and safety qualifications, if any? Read Note 2.
	

	

	Employers Liability Insurance details:
(CHAS will not verify your insurance information and it does not form part of your assessment. This section will be uploaded into our database for our registered buyers to view.)
	Insurers Name:      
Policy Number or reference      
Sum Assured £      Million

Policy Expiry Date      

	Public Liability Insurance details:
(CHAS will not verify your insurance information and it does not form part of your assessment. This section will be uploaded into our database for our registered buyers to view.)
	Insurers Name:      
Policy Number or reference      
Sum Assured £      Million

Policy Expiry Date      


	

	Please provide details (on a separate sheet if needed) of any enforcement notices or prosecutions served on your company in the last five years by the HSE or Local Authority. (Please note we check the HSE prosecution databases). A prosecution or enforcement notice will not debar your company from placement on the database but a failure to tell us of one will).

	

	Our clients understand the difficulties sole traders and micro businesses may have in employing or keeping constant competent construction advice. Some clients accept that when they consider you for work with them you can agree with the client or Principal Contractor for them to provide you with competent construction advice for that tender or job. If it is not possible then you must explain how you will source competent construction advice for the job before the work starts. If this is what you propose, you must provide a simple declaration to that effect in the box below.

	Your statement:

I understand that undertaking construction work without access to competent construction advice is an offence and could lead to a criminal prosecution and a permanent FAIL status in the CHAS database.

Signed………………………….


	THIS IS MY COMPANY'S COMMITMENT TO HEALTH AND SAFETY:

· To provide adequate control of the health, safety and welfare risks arising from our work activities which may affect employees or others

· To consult with our employees on matters affecting health and safety

· To provide and maintain safe plant and equipment

· To ensure safe handling and use of substances

· To provide information, instruction and supervision for employees

· To ensure all employees are competent to do their tasks, and to give them adequate training

· To prevent accidents and cases of work related ill health 

· To maintain safe and healthy working conditions

· To ensure sufficient funds are available to implement this statement; and

· To review and revise this statement as necessary at regular intervals not exceeding 12 months.

Signed…………………………………..


 Date……………………………………
                 Position………………………………..

 FORMCHECKBOX 
 I have read the reasons a CHAS assessment may be failed and understand CHAS will not deal directly with 3rd party consultants. (www.chas.gov.uk/FailureReasons.aspx)
BY SUBMITTING MY APPLICATION, I AM AGREEING TO A CHAS ASSESSMENT AND TO BE INVOICED FOR THE ASSESSMENT FEE


EVIDENCE TO BE SUBMITTED

*State N/A if it is not applicable to your business.

When you return this application you should supply the supporting documents listed below. The documents must be relevant to the type of work you do

	SUBMITTED
	Y / N

	Risk assessment / Safe systems of work / Method statement  (Further information is at note 3 on the next page).
	

	Sample copies of training certificates or records for all employees (Further information is at note 4).
	

	COSHH assessments* (Further information is at note 6).
	

	Details of how sub-contractors are assessed for competence* (Further information is at note 6).
	

	Details of information, instruction and training provided for your employees who may be exposed to asbestos or suspected asbestos. Note 7.
	


GUIDANCE NOTES FOR COMPLETING THE APPENDIX 2A QUESTIONNAIRE.

Note 1. Having access to competent corporate health and safety advice.

To meet your legal responsibilities in the Management Regulations you must appoint "one or more competent people" to help you to comply with your duties under health and safety law so you can prevent accidents and ill health at work. In practise, as a sole trader or manager you can be that “competent person” as long as you are sure you know enough about what you have to do. Alternatively, if you employ people you could ask one or more of them to help you as long as you give them, enough time and other resources to do the job properly. If the risks are complex and you do not have access to competent advice in-house, you may appoint a safety consultant to help you. 

Note 2. Having access to competent construction health and safety advice.

The Construction (Design and Management) Regulations 2007 require any company or individual involved in construction work to have access to competent construction advice. In practise you, one of your employees or a third-party (for example a consultant, building safety group or trade association), could provide the advice. The provider should have relevant and up to date construction experience, knowledge, training or qualification (such as the NEBOSH construction certificate or the CITB Site Management Safety Training Scheme – or equivalents). If you do not have this advice, the client, principal or main contractor, could agree to provide it for you before and during the work but the arrangements must be in place before the work begins. 

A CHAS client user will ask for evidence you have access to competent construction advice before work begins. 

GUIDANCE ABOUT THE EVIDENCE YOU MUST TO GIVE WITH THIS APPLICATION.

Note 3. Risk assessment, safe working procedure, or safety method statement

This evidence will detail those hazards identified and their associated risks for the work you carry out.

You should describe, in your own words, the method or methods you use for ensuring that you or your employees work safely because of the risks they face when at work. This may include safe working procedure for working at height, safety instructions for using dangerous equipment, what to do if employees discover asbestos or suspected asbestos at work, what personal protective equipment they have, such as safety boots, helmets, masks. If you or your employees do work at height you must provide evidence of how you have complied with the Work at Height Regulations. Please visit http://www.hse.gov.uk/falls/index2.htm for useful information about falls from height.

Understanding risk assessment.

As a company who has fewer than five people working for you, you do not have to have risk assessments in writing but you must still assess risk. The only way you can show you have done your risk assessment is to provide it in writing for us, or present a safe working plan that resulted from the assessment. That again, will have to be in writing. 

For small companies such as yours we do not want this to be a bureaucratic exercise, it must be practicable and protect people from risks that cause real harm and suffering. We recommend you read the HSE book “five steps to risk assessment” and use the tools provided in it to do your risk assessment. You can get a copy from the Internet at http://www.hse.gov.uk/pubns/indg163.pdf and visit the HSE web site at http://www.hse.gov.uk/risk/index.htm where there are some useful examples of completed risk assessments. 

Note 4. Sample copies of training certificates/ records for all levels of employees


Whether you or your employees need any specific health and safety training will depend on the work you carry out.  (H&S) training may include formal and informal types of training. You can provide details such as CSCS, CITB training, safety awareness and non-formal training such as toolbox talks provided for you or your employees. If you are a construction company, you must provide evidence of relevant CSCS (or equivalent) qualification.

Note 5. COSHH assessments


You should explain how your company identifies, uses and stores dangerous substances, which may also include dusts, vapours and bacteria for example. Following the manufacturers instructions for use and storage on products you have identified as very low risk may provide safe use but you must be able to explain why this is the case. When using other hazardous substances that have risks in their use, you will need a formal assessment (for example using the COSHH Essentials web site or having someone else do them for you). Go to http://www.hse.gov.uk/pubns/indg136.pdf for more information about COSHH.

Note 6. Assessing a subcontractor or subconsultants competence

If you use subcontractors it is important you ensure they have the competence and skills to undertake the work you are employing them to do. If they are a new subcontractor you may take up references, check training and skills certification, look at examples of previous work. Checking they are already registered with schemes such as ours.  Having used a subcontractor over a long period during which they have had a good safety record may be enough.
Note 7. Asbestos.

If there is even the smallest risk for you or your employees to come across asbestos or suspected asbestos products during the course of their work they must be given relevant instructions about what to do if they find it and adequate training to help them to identify it.

You can download various guidance documents freeof charge, from www.hsebooks.co.uk
Other useful web sites: 
www.hse.gov.uk where many other free leaflets are available.

The following list of information sources is an example (not an exhaustive list) of documents available. The information provided here is correct as far as we know but is subject to change and therefore should not seen as accurate and up-to-date. 

	Further information sources for free HSE booklets 
IND (G) 275 “Managing Health and Safety - Five steps to success” (free) ISBN 07176 21707

IND (G) 345 “Health and Safety training: What you need to know”  (free) ISBN 0 7176 21375 

IND (G) 259 Rev1 “An Introduction to Health and Safety: Health and Safety in Small Businesses – What you should know and where to get more information”  (free) ISBN 07176 26857

IND (G) 163 Rev2  “Five Steps To Risk Assessment” (free) ISBN 07176 6189x

HSE 31 “RIDDOR explained” (free) ISBN 0 7176 24412

IND (G) 136 Rev3 “COSHH: A Brief Guide to the Regulations (free) ISBN 0 7176 29821


WHAT YOU MUST DO NEXT 

When you have completed this application which you got from the CHAS website, please contact the CHAS scheme administrator (chas.admin@merton.gov.uk) to ask for the address and details of the next available accredited assessor who will do the audit.


Please include clear and concise supporting information with your answers. Simple ‘yes’ or ‘no’ answers are unlikely to be enough.

You should keep a copy of this questionnaire for your records and keep it up-to-date as changes or improvements are made to your environmental management procedures. (You are welcome to e-mail (chas.admin@merton.gov.uk) any changes to this questionnaire so we can update your record).

	Company Name
	

	Main areas of Work
	

	Is your company ISO 14001 or BS 8555 certificated? Place your cursor here 

	
	If ‘yes’, state the date of certification 
	

	Does you company have a licence or other approval relevant to environmental issues (e.g. waste carrier’s licence, ‘Part L’ approved)? Place your cursor here 

	

	Who is responsible for environmental issues in your company? 
	

	Please provide your contact telephone number
	


Question 1.

	1. We have access to competent advice on environmental issues.   
	Yes/No (indicate which)

	Please indicate below who provides this advice

For guidance, place your cursor here

	


The following questions seek information about your procedures for environmental improvement. Please leave only the most accurate description of your procedures for each of the issues (and remember to justify your answer).

Question 2 - YOUR PRODUCTS AND SERVICES
	2a). We take steps to reduce waste materials from our products/services. (For guidance, place your cursor here

	Continually, often, rarely or never. (Delete all except one)  

	Justification 



	2b). We take steps to reduce the energy requirements of our products/services;  (For guidance, place your cursor here

	Continually, often, rarely or never. (Delete all except one)  

	Justification 




QUESTION 3 - CONTROLLING POLLUTION
	Our working methods control emissions to air and water; (For guidance, place your cursor here

	

	Justification 




QUESTION 4 - LEGISLATIVE COMPLIANCE 
	4a). We know how to identify which environmental laws apply to us Yes/No. (For guidance, place your cursor here

	If YES provide a brief description of how you do this.

	Justification 



	4b). Have you or your company been prosecuted for a breach of any environmental laws in the last five years?  
	Yes/ No. If yes provide brief details

	Justification 




QUESTION 5 - COMPLAINTS
	5). Does your company have a method for dealing with any environmental complaints? (For guidance, place your cursor here.

	Yes or No? If YES provide a brief description.

	Justification 




Important note. Where your company is not taking action on a particular issue you are advised to provide details of how you will address them in your action plan.

	This is our company action plan for the next year: 

	Action
	By Whom 
	By When 

	
	
	

	
	
	


	Declaration 

As the Director or Senior Partner (for unincorporated companies) responsible for our environmental management, I confirm I have either:  

(a) Completed the application myself; or 

(b) Checked the contents of this application. 

I declare it is a true reflection of our commitment to environmental management.  

Insert Name and Position                                      An electronic signature is acceptable

(This must be an employee of the company or organisation and not a consultant working for you).

Insert Date_____________________





If you want help with environmental legislation: Click on NETREGS below:

	If you need help with any environmental issues you may wish to use the free advice websites listed below:
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The Contractors Health and Safety (CHAS) Assessment Scheme.





H&S Evaluation Application for businesses who employ less than 5 people.











Appendix 2A








(The definition of an employee can be found at � HYPERLINK "http://www.chas.gov.uk/NumberOfEmployees.aspx" ��http://www.chas.gov.uk/NumberOfEmployees.aspx� )





This questionnaire is to be completed by contractors or consultants whose total number of employees is fewer than five people. The questionnaire reflects the requirements of the CDM regulations.


This form should not be completed by those who wish to register with us as CDM Coordinator, Designer or Principal Contractor. They should complete the relevant sections in Appendix 2.


This form should not be completed by Care Service Providers They should complete �HYPERLINK "AcceptTerms.aspx?Form=A2B"��Appendix 2B�.





While you are not required to have your health and safety policy and arrangements in writing you must still be able to demonstrate your commitment to health and safety and management of it, to a potential client. 





It is good practice to have a policy and arrangements using the free HSE guide called “An introduction to health and safety” (IND (G) 259 available from HSE Books and we commend this to you.





Our clients expect you to provide information but not at the same scale as they would for a larger organisation. Your assessor will discuss any issues with you if they think it would be helpful but please remember this must be at their convenience rather than yours. 





Please ensure you send all information asked for and include relevant documents. You should keep a copy of the completed questionnaire (as a Word document if possible) for reference and future reapplications. 





Some sections of the questionnaire and their subsequent assessment relate specifically to construction related work and this is made clear where it applies.





CHAS is committed to avoiding duplication within prequalification and is a founder member of Safety Schemes in Procurement (SSIP) Competence Forum. Please refer to the SSIP website for more information (�HYPERLINK www.ssip.org.uk ��www.ssip.org.uk�) and contact CHAS, via our website or on 0208 545 3838 , if you have already been assessed by another SSIP member.


The person responsible for H&S in your company is strongly advised to take the time to either complete this questionnaire or review it before signing and sending it to us. 





YOU DO NOT HAVE TO ENGAGE A THIRD PARTY (CONSULTANT FOR EXAMPLE) TO COMPLETE THIS FOR YOU. TALK TO US FIRST.





Includes the Environment Questionnaire 





ENVIRONMENT QUESTIONNAIRE 


FOR BUSINESSES WHO EMPLOY FEWER THAN FIVE PEOPLE. 





IT IS IMPORTANT YOU READ THIS COVERING PAGE.





There is significant concern about damage to our environment due to climate change and other impacts.  CHAS and its client users are committed to maintaining and improving our environment by asking contractors and consultants to demonstrate they have basic procedures that help to protect it. 





You will only have to complete this application once and then simply keep it up to date as your environmental management is improved. This allows you to demonstrate to clients your commitment to reducing adverse environmental impact. 





Updates to this questionnaire can be sent by e-mail to � HYPERLINK "mailto:chas.admin@merton.gov.uk" ��chas.admin@merton.gov.uk� at any time.  We will update your record to reflect the change





Our assessor will not form a judgement about the information you provide but a client user will refer to it in a prequalification or tender assessment. At this point they may seek evidence the information you provide is accurate. 





You should not put off your application to us because of this questionnaire. We understand many of you will not have adequate arrangements for environmental management in place now but what you must do is demonstrate through your action plan what you are going to do and when. 





You can get free, confidential advice from � HYPERLINK "http://www.envirowise.gov.uk/" ��Envirowise �and � HYPERLINK "http://www.netregs.gov.uk/netregs/" ��NetRegs�. Doing nothing is not an option.











THIS IS A DEMONSTRATION OF MY COMMITTTMENT TO PROTECTING OUR ENVIRONMENT








�PAGE \# "'Page: '#'�'"  �Page: 43���ISO 14001 is the global environmental management systems (EMS) Standard. It helps organisations of all types to prioritise and manage environmental issues, including legislative compliance and performance improvement. While some contractors have third party certification to ISO 14001, some refer to the Standard when developing a less formal EMS. BS8555 is ‘six steps’ approach to achieving an EMS and some small businesses find this a good place to start. Accreditation to EMAS, the European EMS Regulation, is based on compliance with ISO 14001 and other requirements (such as performance reporting). 





�PAGE \# "'Page: '#'�'"  �Page: 43���This question relates to the capability of your company, rather than the individuals in it. Some licences or other approvals relate to environment issues. For example: a waste disposal company may be a registered waste carrier and hold a waste management licence; an asbestos remover should be licensed to show it can deal with asbestos safely; an electrical contractor may be approved to carry out work that meets ‘Part L’ (energy performance) of the Building Regulations.


�PAGE \# "'Page: '#'�'"  �Page: 43���The advice you need depends on your activities and how they affect the environment. Competent advice (please indicate whether in-company or external) can mean someone who understands the implications of relevant environmental laws, knows how to comply with them, and how to reduce effects on the environment from planned and abnormal activity (such as an accident).  ISO 14001 and some environmental legislation requires properly trained people.


�PAGE \# "'Page: '#'�'"  �Page: 43���Waste reduction is increasingly important for environmental and cost reasons. It is best to reduce waste at source, either by better design, or by improving operational efficiency. Process efficiency may include the re-use or recovery of materials. The re-use of material (even if it’s for a different purpose) is often better than waste recovery, particularly if recovery requires energy to re-form materials into something else. Recycling is a type of recovery, as are burning combustibles for energy, and composting organic materials.  Increasingly, Site Waste Management Plans (SWMPs) allow construction companies and their clients to improve environmental performance and reduce the costs of disposing of waste.


�PAGE \# "'Page: '#'�'"  �Page: 43���The key impact of using fossil fuels such as gas, diesel and petrol is climate change due to emission of carbon dioxide (CO2). Energy requirements can be reduced by better product design or operational changes (e.g. switching off power if not needed, vehicle route planning), while fossil fuel use can be reduced by buying or directly using energy from ‘renewable’ sources such as wind or solar heating systems, or ‘low carbon’ alternatives such as more efficient boilers.  Energy efficiency measures are usually more successful with active employee involvement.


�PAGE \# "'Page: '#'�'"  �Page: 43��� This question relates to emissions other than carbon dioxide ( CO2). Please indicate what you are doing to reduce any other significant emissions to air, water or land as a result of your activities.


�PAGE \# "'Page: '#'�'"  �Page: 44��� While there are a number of general requirements on contractors, such as exercising a ‘duty of care’ for waste handling and disposal, and not causing a nuisance to neighbours, there may also be specific legal requirements, based on what your company does.  For example, if you carry waste, or store hazardous waste, you should be able to show you are suitably registered with or have notified the enforcing authority (e.g. the Environment Agency).


�PAGE \# "'Page: '#'�'"  �Page: 44���Environmental issues are often significant because of the real (or even perceived) impacts they have on clients, neighbours and other members of the public, or employees.  Such impacts can range from chemical spills, to local air pollution or excessive ‘out of hours’ noise.   
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