Using FileZilla to connect to your H:\ drive
1. Launch the program FileZilla, click ‘File’ in the menu-bar and select ‘Site Manager…’ from the drop-down menu that appears.

2. Highlight the folder labelled ‘My Sites’ which appears in the left-hand pane and click the ‘New Site’ button. A small icon will appear under My Sites, with a label ‘New site’ (see Fig 1 below); rename this site appropriately, for example ‘cem-staff’.
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Fig 1 – create a new site
3. On the ‘General’ tab in the right-hand panel, enter this address in the ‘Host’ field:

cem-staff.brighton.ac.uk
Leave the ‘Port’ field blank but in the next field, ‘Server Type’, select SFTP – SSH File Transfer Protocol from the drop-down menu.
In the ‘Logon Type’ field, select Normal from the drop-down menu.

Now enter the same username and password you would use to logon to your University workstation in the fields provided. Leave the ‘Account’ field blank and enter any useful information in the ‘Comments’ text box, if necessary.

Accept the default options in all the remaining tabs (Advanced, Transfer Settings, Charset).

Your configuration should look something like the one shown in the screenshot below (Fig 2).
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Fig 2 – client configuration
4. Click the ‘Connect’ button when you are ready to proceed. Note that the information you have entered already will automatically be saved.
If your first connection attempt is successful, the server will prompt you to accept an encryption key. Accept this key of course and the screen will re-draw, displaying your local computer file system in the left-hand pane and the remote file system (the contents of your H:\ drive) on the right.

5. Finally, Fig 3 below illustrates two useful features of the FileZilla application. The large red arrow on the left shows a drop-down menu tool which is the easiest way to reconnect to a site you have previously configured using the Site Manger. The next red arrow points to the quick disconnect tool; as you might expect, clicking this icon disconnects the currently visible server.
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Fig 3 – useful application features
